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Memoouueckue pekomenoayuu K camocmoamenvHoul padome cmyoenmoes
Camocmosmenvhas paboma obyuarowuxcs exkiouaem 6 ceds maxkue 6uovl U Gopmbl Kak:
H0020MOBKA K NPAKMUYECKOMY 3aHAMUI0, NOO20MOBKA K OUCKYCCUU, NPE3eHMAayuU, N0020mMosKa
00K1a0a, KOHCNEeKMUpOBaHue u3yyaemol Jaumepamypsl, aHaiumudeckuii o0030p HOB80U
JUmMepamypsvl N0 u3y4aemotl meme, HanNUCanue dcce u op.
s 6Gonee yenyonemHoeo usyuenus mamepuanda 3a0aHue O CAMOCMOSAMENbHOU padbombl
PEKOMEHOYemcsl BbINOIHAMb NAPANIENbHO C U3yieHueM OanHoUu membl. Ilpu evinoaneHuu
3a0anuii 0N CAMOCMOSMENbHOU pabomul, N0 803MONCHOCHU, Clledyenm OPUEHMUPOBAMbCs Ha
Ha210H0e NpeoCmasieHue Mamepuana

1_Memoouueckue pekomenoauuu no_noo2omoske _npezenmayuu. llpeseHtanus naer
BO3MOXXHOCTh HATJIIHO TPEACTaBUTHh CTYACHUYECKOH ayJWTOpPUM WHHOBAIMOHHBIE UJICH,
pa3paboTKHU M TJIaHBL. Y4eOHas mpe3eHTalus MPEICTaBIsIeT CO00M pe3yabTaT CaMOCTOSTEIBLHOM
paboThl CTYACHTOB, C TIOMOIIbIO KOTOPOW OHU HAMVISAIHO JEMOHCTPUPYIOT MaTepPHAIIBI
MyOJIMYHOTO BBICTYIUICHUS NIEpe]] ayAUTOPHEH.

KommbrorepHas mpe3eHTanust — 370 ¢Gaiin ¢ HeoOXOAMMBIMU MaTepHuaiaMH, KOTOPBIN
COCTOMT M3 MOCJIEI0OBATEILHOCTHU cllaii1oB. Kaxxaplil cinaiiyy COAepKUT 3aKOHYEHHYIO 110 CMBICITY
nH(pOpMAIIHIO, TaK KaK OHA HE TIEPEHOCUTCS Ha CICAYIOIIUN CIIali]] aBTOMAaTHYECKH B OTIIMYUE
OT TeKCTOBOoro JokymeHta. CTylneHTy — aBTOpy Mpe3eHTalld, HeoOXOIuMO YMETh
pacmpenensaTh MaTepual B peieiax CTPaHUIbl K TPAMOTHO pa3MeIiaTh OTAeIbHbIe 00bEeKTh. B
ATOM €My MOMOXKET IEJIbIi HAa0Op TOTOBBIX OOBEKTOB (IMUKTOTPaMM, F€OMETPUUYECKHUX (UTYP,
TEKCTOBBIX OKOH U T.1I.).

BeccriopHbIM OCTOMHCTBOM NMPE3EHTAIUH SBJISETCS BOZMOXKHOCTh ITPH HEOOXOUMOCTH
OBICTPO BEPHYTHCS K JIFOOOMY M3 paHee MPOCMOTPEHHBIX CIAWIOB WM OYKBAIBHO Ha XOIY
M3MEHUTH TIOCJIE0OBATEIbHOCTh H3JI0KEHUS MaTepuaina. lIlpe3eHTanus MOMOraeT camMomy
BBICTYMAIONIEMY HE 3a0BITh TJIABHOE M TOYHEE PACCTABUTH AKIICHTHI.

KomneioTepHast npe3eHTaus o01aaeT HeabiM psSaoM JOCTOMHCTB:

. Hugopmamusnocme — >neMEHTHl aHMMALUM, ayAHO — M BHUIEOPpParMEHTHI
CIIOCOOHBI HE TOJIbKO CYIIECTBEHHO YKPAaCUTh TMPE3CHTAIlMI0, HO M TIOBBICUTH €€
WH(POPMATUBHOCTB;

. Konupyemocms — ¢ 3NeKTpOHHOU Mpe3eHTallM MOMEHTAJIbHO MOKHO CO3/1aTh
KOIUU, KOTOPbIE HUYEM He OyIyT OTJINYaThCsl OT OPUTHHATIA;
. TpancnopmabenbHocms — 3IEKTPOHHBIN HOCUTENb C MPe3eHTaluell KOMIAKTEH U

yno0eH npu TpaHcnopTrpoBke. [Ipy HE0OXO0IMMOCTH MOXKHO TepeciaTh (ailyl mpe3eHTaluu 1mno
ANIEKTPOHHON TOUTE WK OMyOIuKoBaTh B IHTepHEeTe Win cienaTh cOOOIIeHIE TUCTAHIIMOHHO.

OnHOM W3 OCHOBHBIX MpOrpamMM ISl CO3/aHUs TPE3CHTalUuid B MUPOBOM MPAKTHKE
apnsieTcsa nporpamma Power Point komnanuu Microsoft.
CTpyKTypa npe3eHTauu

VY nep:xuBaTh aKTUBHOE BHUMaHHE CITyIaTeNeil MOXHO He Oonee 15 MuHyT, a,
CJIEI0BATEIBLHO, IPU CPEAHEM pacueTe BPEMEHHU MTPOCMOTpa — | MUHYyTa Ha cllaiil, KOJIMYECTBO
CJIai/I0B HE JOJKHO MPEeBBILIAThH 15-TH.

[TepBrbIit ciaii Mpe3eHTAIMH TOJDKEH COAEPKaTh TeMy paOoThI, (hamMiinio, UM 1
OTYECTBO UCTIOJIHUTEISI, HOMEp Y4eOHOM TPYIIIEI, a TaKkKe (PaMIIINI0, UMsI, OTYECTBO,
JOJDKHOCTB M YYEHYIO CTEIIEHb MTPENO0IaBaTels.

Ha BTopowm cnaiiie nenecooOpa3Ho MpeACTaBUTh IENb U KPATKOE COACPKAHHE
npe3eHTanuu. [locneayromnue cnaiasl HEOOXOIUMO pa30oUTh Ha pa3Aeiibl COTJIACHO MyHKTaM
r1aHa paboTel. Ha 3aKIr09nTenbHBINA CTaiil BRIHOCUTCS CaMO€ OCHOBHOE, TJIABHOE W3
coJiepKaHUs IPE3CHTALINH.

Pexomengaunu no opopmiennio npesenranuii B Microsoft Power Point

Jl7is BU3yanbHOTO BOCHPUATHS TEKCT HA ClIaiilaX Mpe3eHTallH JOJIKEeH ObITh HE MEHee

18 1T, a ;1719 3aroJIOBKOB — HEe MeHee 24 MT.



MakeT mpe3eHTalMu JIO0JDKeH ObITh oopMileH B CTpOroil 1BeroBoil ramme. @oH He
JOJKEH OBITh CIMIIKOM SIPKUM MITU MEecTpbIM. TeKCT AOKEH Xopolo yuTatbes. OHU U Te kKe
AJIEMEHTHI Ha Pa3HBIX ClAliiax JOKEH OBITh OJTHOTO IIBETA.

[IpoctpancTBO cnaiia (dKpaHa) MODKHO OBITh MaKCHUMAaJIbHO HCIIONIB30BaHO, 3a CYET,
HampuMep, YBEIWUYEHHUs Maciitada pucyHka. Kpome Toro, mo BO3MOXXHOCTH HEOOXOAUMO
3aHMMAaTh BEpXHUE Y4 IUIOMIAIW claiga (dKpaHa), MOCKOJIbKY HIJKHSAS YacTh 3KpaHa IUIOXO
MIPOCMATPUBAETCS C MOCIETHUX PSJIOB.

Kax w1l cnaiig J0JKEH coliepkaTh 3aroJioBOK. B KOHIIE 3aroJioBKOB TOUKAa HE CTAaBUTCA.
B 3aronoBkax MOMKeH OBITH OTpa’keH BBIBOJA M3 IPEACTABICHHOW Ha ciaije MH(OpMaIuu.
Odopmienne 3arojgoBKOB 3arjlaBHBIMH OYKBaMH MOKHO HCIOJb30BaTh TOJIBKO B Cllydae HX
KpPaTKOCTH.

Ha cnaiine cnenyer momemats He 6oJiee 5-6 CTpok u He Oosiee 5-7 CJI0B B IPEIIIOKCHHUH.
Teker Ha cnaiiax JOJKEH XOpOILO YATATHCS.

[Ipu noGaBiaeHWM pPHUCYHKOB, CXEM, JHarpaMM, CHHUMKOB OJKpaHa (CKPHUHIIIOTOB)
HE00X0AMMO MPOBEPUTH TEKCT ITHX 3JEMEHTOB Ha Hanuyue omunbok. HeoOxoaumo mpoBepsaTh
MPaBWJIbHOCTh HANMCAHUS Ha3BaHUU ynul, paMUIni aBTOPOB METOAUK U T.1.

Henp3s meperpyxkaTh claiabl aHUMAIMOHHBIMH J(P¢deKTaMu — OSTO OTBIEKaeT
CIyIIATENIE OT CMBICIOBOTO COAEpKaHus ciaiaa. Jisg cMeHbl ClailjloB UCIOJIb3YHTE OJIUH U
TOT K€ aHUMAIIMOHHBIH Y (DHEKT.

IHopsAoK M MPUHIMIIBI BHINOJIHEHUS! KOMIIBIOTEPHOM MPe3eHTANMHU
[lepen co3ganuem npe3eHTanuu HEOOXOMMO YETKO ONPEAETUTHCA C LIEJbI0, CO3/1aBaeMO
Ipe3eHTallH, TOCTPOUTH BCTYIJICHHE U C(HOPMYIHPOBATH 3aKII0YCHHUE, TPUIEPKUBATHCS
OCHOBHBIX 3TalloB U PEKOMEH/1yEMbIX MPUHILIUIIOB €€ CO3JaHusl.
OcHOBHBIE 3Tanbl pabOTHI HAJI KOMITBIOTEPHOM Mpe3eHTAIUEH:

1. Cnnanupyiite 0OIMiA BU IPE3EHTAIIUMK 110 BHIOPAHHON TEME, ONUPAsICh Ha COOCTBEHHBIE
pa3paboTKH U peKOMEHJAIlNH MTPETI01aBaTEs.

Pacnipenenure marepuai no ciangam.

Otpenaktupyiite 1 0hOpPMHUTE CIIANTBI.

3amaiiTe enmMHOO0Opa3HBI aHUMAIIMOHHBIN A(MEKT M1 IEMOHCTPAIIMH ITPE3CHTAIIH.
Pacneuaraiite npe3eHTanuIo.

[IporonuTte roTOBBIM BapHaHT Mepel AEMOHCTPALUEH € IENbIO BBISBICHHS OIINOOK.

NoO LA LN

JlopaboTaiiTe mpe3eHTaIuIo, eClI BO3HUKIIA HEOOXOIUMOCTh.
OCHOBHBIC MIPUHIIMITHI BBITOJTHCHUS U TIPEICTABICHUS KOMITBIOTEPHOU MTPE3CHTAIINH

* IIOMHUTEC, YTO KOMIIBIOTCpHAsd MNPE3CHTAlMA HE IpCAHasHadY€Ha JIsI aBTOHOMHOI'O
HCIIOJIB30BaHMA, OHA MOOJDKHA JIMOIb IIOMOraTb AOKJIAAYMWKY BO BpPEMA C€ro0 BBICTYIIJICHHA,
IMMPaBUJIBHO PACCTABJIATH aKIICHTBI;

®* He YCIOXHAWTE NPE3CHTAMI0O M HE MeperpykaidTe ee TEKCTOM, CTaTHCTUYECKUMHU
JaHHBIMM ¥ Tpaduueckumu u3oOpaxkeHusmu. Hambonee sddextuBHas npesenTtanms Power
Point — mpocTas npe3eHTaus;

* He wywurailTe TekcT Ha cnalgax. YCTHas pedb JOKJIAJuMKa JOJDKHA JOMOJHSTH,
OTMCHIBaTh, HO HE MEPECKa3bIBaTh, MPEICTABICHHYIO Ha Claiaax nH(popMaIuio;

*  naiiTe BpeMs ayJUTOPUU O3HAKOMHUTHCS C MH(pOpMaImen Kaxa0ro HOBOTO ciaiiaa, a yxe
IIOCJIE 3TOr0 JaBaThb CBOM KOMMEHTapuMM IOKa3aHHOMY Ha JKpaHe. B mpoTuBHOM ciydae
BHUMaHUE CITyIIaTesnel OyJIeT pacceuBaThCs;

* Jenaite nepepsiBbl. He cienyer TOponuThes ¢ IEMOHCTpaUen MOCIeAyIOIEro ciaiaa.
[To3BonbTE CAyIIATENSIM TOAYMATh U YCBOUTH WH(OPMAILIUIO;

*  MpeayoKUTE pa3JaTOYHBIA MaTepuas B KOHIIE BBICTYIUICHHS, €CIH 3TO HeoOxoaumo. He
JeJIaiiTe STOT0 B HaJalle UM B CEPEIMHE TOKJIa/Ia, T.K. BCe BHUMAHHE JIOJDKHO OBITH IPHUKOBAHO
K BaM U K DKpaHy;



o 00s3aTeNIbHO  OTPENAKTUPYHTE MPE3EHTAIMI0 TIepe]] BBICTYIUIEHUEM IOCIEe
MPEIBAPUTEIILHOTO MTPOCMOTPA (PETIETULIUH ).

2. Memoouueckue ykazanua no noozomoexke 0oknaoda. JIoknag — 3TO pa3BEpHYTOE
YCTHOE COOOIIEHUE, TMOCBAIICHHOE 3a/JlaHHONW TeMe, CHIeNaHHOE IMYOJMYHO, B MPUCYTCTBHH
ciymareneif. OCHOBHBIM COJIEpKaHHEM JOKJIaJa MOXET OBITh ONHCAHHE COCTOSIHUSA Jell B
KaKoW-IM00 HAydyHOM WM TPAKTHYECKON cdepe; aBTOPCKUN B3TJAL HA CUTYAIMIO WU
npobeMy, aHaIU3 U BO3MOXHBIE ITYTH PELICHUS TPOOIEMBI.

Temamu nokiana oOBIYHO SIBISIOTCSI BOIIPOCHI, HE OCBEIEHHBIC B MOJHON Mepe WU
BOOOILlE HE paccMaTpUBaeMble Ha JIEKLUAX, MPEINOJararollie CaMOCTOATENbHOE H3ydeHHE
cryaenTamMu. OOBIYHO CTYACHTHI BBICTYNAIOT C JOKJI3JaMH Ha CEMUHAPCKHUX 3aHATUSAX WIN
KOH(EpEeHIMSIX, 110 pe3ybTaTaM KOTOPBIX MyOJIUKyeTCsl COOPHUK TE3HCOB 1OKIA/I0B.

Jlokna n3HavaIbHO TIAHUPYETCS KaK YCTHOE BBICTYIIJICHUE U JIOJKEH COOTBETCTBOBATH
OIIpEIeIEHHBIM KpUTEpHsM. 11 yCTHOrO COOOLIEHHs HEAOCTATOUHO MPABUIBLHO MOCTPOUTH U
0(bOpMUTH TNHUCBMEHHBIH TEKCT, HEJOCTAaTOYHO YJOBJIETBOPUTEIHHO pACKPHIBATh TEMY
cojiepKaHus. Y CTHOE COOOIIEHUE JTOKHO XOPOLIO BOCIIPUHUMATBCS Ha CIIYX, @ 3HAUYUT JI0JIKHO
OBITh HWHTEPECHO TMOJAHHBIM JJs ayauTopud. JlIs TpeacTaBIeHHs YCTHOTO JOKJana
HEOO0XOAMMO COCTaBUTh TE3UCHI — ONOPHBIE MOMEHTHI BBICTYIJIEHUS CTyAEeHTa (00OCHOBaHME
aKTyaJbHOCTH, ONMCAHHE CYTHU PabOThl, OCHOBHBIC TEPMHUHBI M MOHSATHS, BBIBOBI), KIIIOYEBbIC
CJIOBA, KOTOPBIE MOMOTYT JOTMYHEE U3JI0KUTh TeMy. CTyIeHT BO BpPEeMs BBICTYIUICHHSI MOXET
ONMUPATHCS HA MOSACHUTEIbHBIC MaTEpUabl, MPEICTABICHHbIC B BUJE CIAaW0B, TaOJIUIl U TIp.
OTO MOMOXKET €My SIPKO U YETKO U3JIOKUTh MaTepUal, a CIylaTessM HarlsaHO MPEeICTaBUTh U
MoJTHEeE MOHATH MPo0IeMy, 0 KOTOPOU UIET pedb B JOKJIAJE.

Te3ucs! NOKIaI0B SABISAIOTCS CAMOCTOSTENILHON Pa3HOBUIHOCTBIO HAyYHOU MyOIMKaluu
U TPEACTaBISIIOT cO00M TEKCT HEOOJBIIOro 00beMa, B KOTOPOM KpaTKo CPOPMYIUPOBAHBI
OCHOBHBIEC TIOJIOKEHUS JOKJIaI0B. Te3uchl AOKIana OOBIMHO MMEIT 00beM 10 3 CTpaHMuIl,
coZiepkaT B cebe camble CYIIECTBEHHbBIC WICH, COXPAHSIOT JOTMKY JIOKJIaJa U €ro OCHOBHOE
coJiepKaHue.

Crpykrypa Aoki1aga

CrpykTypa AOKIaza TPaJULMOHHO COCTOUT M3 TPEX pa3lesioB: BBEJEHHS, OCHOBHOH
YaCTH U 3aKJIIOYCHHUS.

Bo BBeaeHum HeoOXOAMMO yKaszaThb TEMY M L€JIb JOKJIAJAa, ONPENeNIHUTh MpodiemMy U
BBECTH OCHOBHBIC TIOHATHS U TEPMHUHBI JIOKJIaJa, @ TAKKe 0003HAUUTh TEMAaTHUECKUE pa3eiibl
JIOKJIa/la 1 HAMETUTh METOABI PEIIEHUs MPEICTaBICHHON B J0KJIaAe MPOOIEeMbl U MOAETHPYET
OKHU/IaeMbI€ PE3yJIbTaThI.

OcHOBHas 4acTh JOKJIa/a MPEICTaBIsAET MOCIEI0BATEIbHOE PACKPBITUE TEMATUYECKUX
pa3aenoB paboThI B LEJNSAX PEIICHUS BbIIIe 0003HAYCHHOH MPOOIEMBI.

B 3axmnroueHuy CTyIeHT NPUBOJUT OCHOBHBIE PE3yJbTaThl U COOCTBEHHBIE CYKICHHUS 110
MOBOJAY BO3MOXKHBIX MYTEH pelIeHHsl pacCMOTPEHHOM Mpo0sieMbl, KOTOpbIe 0)OpMIISIET B BUJIE
PEKOMEHTALIHIA.

TekcT mokinaaa JOKEH COCTaBIATh 3-5 MAIIMHOIMCHBIX JIMCTA. JJaHHBIM 00beM TEKCTa
o0ecrneynT BBICTYIUICHHE CTyJEeHTa B TeueHHe 7-10 MHHYT B COOTBETCTBUHU C PErIaMEHTOM.
CrnenoBarenbHO, HEOOXOAMMO TIIATEIBHO OTOMpaTh MaTepuan Ui JOKJIana, He Meperpyxas
ero JuiHen nHpopmanueid. OueHb BaXXHO YJIOKUTHCS B OTBEJICHHOE /IS JOKJIa/la BpEMsl: €ClIi
BaC MNpEpPBYT Ha CepelMHE JOKJIaga, TO Bbl HE CMOXETe COOOIIUTH CaMOro TJIAaBHOTO —
pe3yabTATOB Balllel CaMOCTOATENBbHON Pa0OThl, YTO OTPHULATENBHO OTPA3UTHCA HA KAYECTBE
BBICTYIIJICHHS U CYIIECTBEHHO CHU3HT OLICHKY.

KoHcnekr nokiaga MOMKEH KpaTKO OTpaXkaTb TIJIaBHbIE MOMEHTHI M3 BBEJCHMS,
OCHOBHOHM YacTH M 3aKIIOYEHHUs. Bo Bpemsl MOATOTOBKM KOHCIIEKTa CIeNyeT Moao0paTh U
HEOOXOAMMBIA HWIUTFOCTPATUBHBIM MaTepHall, CONPOBOXKIAOIIMN 1OKIaJ (OCHOBHBIE TE3UCHI,
(bopMyIIBI, CXeMBbI, YepTEKH, TAONIUIIBL, TpaQUKH U IUarpamMmsbl, GoTorpapuu u T.IL.).

OdopmiieHne ne4aTHOr0o BapMaHTa JI0KJIa1a



Tekct noknana Habupaercs B TeKCToBoM mporeccope Microsoft Word Bepcuit 97-2016
W pacrmevaTrbiBaeTCsl Ha KOMITBIOTEpPE Ha OJTHOM cTOpoHe jucTa Oymaru ¢opmata A4 (210 x
297mm).

Ocnosnoti mexcm: mpudt Times New Roman— 14nt, 6e3 mepeHoca cioB, a03arHbIHA
oTCTYN («KpacHas cTpoka») — 1,25 cM, BeIpaBHUBAaHUE — IO IIUPUHE CTPAHHIIBI, MEKCTPOUHBIN
WHTEPBAJI — MOJYTOPHBIMU.

Ilona: cneBa — 3 cMm, cBepXy — 2 cM, cIipaBa — 2 CM, BHU3Y — 2 CM.

3azonoexku nepsoco ypoeHs (21aevl): 0003HAYAIOT PUMCKUMHU IMdpaMu, ¥ HaOUParOT
3arylaBHBIMU OYKBaMH, IO LEHTPY, 6€3 OTCTYyIa U TOUKH Ha KOHLE; pUPT 18, momy>KUpHBIA.

3azonoexku emopoco ypoeus (napacpagvi): BBIPAaBHHUBAIOT IO IIEHTPY, 0€3 OTCTyma,
o0o3HayaroT apabckumu nuppamu, 0e3 TOYKH, C 3arjaBHOH OyKBBI, Jajnee CTPOYHBIMHU
OykBaMu; mpudT 16, MOy KUPHBIH.

Mesx 1y 3aroJloBKaMHu M TEKCTOM, MEX/1Y 3ar0JIOBKOM U 3ar0JOBKOM JPYroro Mmopsjka —
MPOITyCKAaeTCsl OHA CTPOKa.

Bce cTpanunbl HyMepyroT, HauMHasl ¢ TUTYJIBHOTO JIHCTa (Ha TUTYJIBHOM JIUCTE HOMEP
He craButTcs). B oOmem oObeMe TUTYNBHBIN JIUCT YUUTHIBAeTCS MOJ HOMEpPOM «l», Takum
o0pa3om, IepBbIii Harle4aTaHHBI HOMEp (HoMep «2») OyneT Ha jucte ¢ ornasineHueM. Ludpy,
0003HaYa0IIYI0 TOPSAAKOBBIA HOMEp JIMCTA, CTaBAT B HH)KHEM IIPABOM YTITy.

Kaxnyro rinaBy HauMHaIOT ¢ HOBOI crpanulsl. [laparpadsl cnenyroT npyr 3a qpyrom 6e3
pa3pbiBa CTPAHULL.

Jlns BBIAENEHUS B TEKCTE OTACIBHBIX CJIOB MM MECT JOIYCTMMO TPUMEHSATH
MOIYEpKUBAaHUE, KYPCHUB, Pa3psSAKy WM HA0Op MPOMUCHBIMU OYKBaMH.

Tabnuuel, pucynku, rpaduku, ¢ororpaguu Kak B TEKCTE, TaK M B NPUIOKECHUH
BBITIOJIHSIOTCS HAa CTaHJAPTHBIX JHCTax (hopmar A4).

Bce cHOCKM 1 TOICTpOYHBIEC IPUMEYAaHU HAOMPAIOT Yepe3 OJIMH HHTEPBaJ.

Bce wmmoctpamuu (dotorpaduu, cXembl, AHarpaMMbl) HMEHYIOTCS PHUCYHKaAMHU |
HYMEpPYIOTCSI CKBO3HBIM 00pa3oM uepe3 Bcio pabory. Kaxkayio WIIIIOCTpalfio CHa0XaroT
MOJPUCYHOUYHOM HAANUCHIO, CIEAyIOLEed cpa3dy ke mnocie Homepa. I[lognucs mox
WUTIOCTpAIel MUIIYT C MPONKUCHON OYKBBI B OJTHY CTPOKY. B KOHIIE MOANMCH TOYKY HE CTaBST.

PucyHku noimkHBI pazMeniatbes cpasy Mmocie MepBOro YIOMHHAHMS O HUX B KOHTEKCTE
paboThI.

Odopmierne Tabauir ctporo HopMupoBaHo. Kaxkaas Tabiuiia 10KHA UMETh HOMED U
HaszBaHHe. B TekcTe maercs cchlika Ha TaONHILY, B KPYTIIBIX CKOOKaX:

(Tabm. 1.1.)

Bce Tabnuiel HymepyloT apabckuMu mudpamMu B mpeaenax Bcero tekcra. Ham mpaBbim
BEPXHHUM YIJIOM TaOauIpl MOMeMaloT Haanuch: «Tabmuma...» ¢ yka3aHHEM MOPSIKOBOTO
HOMepa (BbIpaBHMBAHHUE IO MpaBoMy Kparo, mpudT 12, 6e3 BeigesneHus). 3Hak Ne U TOUKy B
KOHIIE He CcTaBsT. TaOnuipbl cHa0XKaOT TeMaTHUYECKUMH 3arojIOBKaMH, KOTOPBIE PacIoyiaratoT
MocepeuHe CTPAaHUIbl, 0€3 OTCTyNa M MULIYT C MPONUCHOW OYKBBI 0€3 TOUKM Ha KOHIIE U
reyaTaroT 4epe3 oJiuH uHtepBai (mpudt 14, mo 1neHTpy, NoJyKHPHOE BHIICIICHHE).

IHopsinok padoThl IPU HANIMCAHUM TOKJIAAA

Jlns ycnemrHo# paboThl HaJ| TOKJIaI0M ClIEAYyeT BHIIOJIHUTD CeAYyIOIIee:

CephE3HO OTHECTHUCH K BHIOOPY TEMbI, OCBOMTHh HaBBIKU MO00pa JTUTEPATyphl, METOJIBI PAOOTHI
C UICTOYHUKaMHU.

ITpu BbIOOpE TEMBI ClIeAyeT MPOKOHCYIBTUPOBATHCS C MPETIOIaBATENIEM U 03HAKOMHUTbHCS
¢ TpeboBaHUsAMU K nokjiany. [locne akTyanuzanuu TeMaTu4ecKoil mpoOaeMbl clieAyeT U3yduTh
Hay4YHble TPYyAbl BEOYHIMX CHEIHMAIMCTOB B  BBIOPaHHOW  MpeaMETHOM  0o0iacTw,
MIPOAHAIU3UPOBATH CYIIECTBYIOIINE TEOPHUH, TUIIOTE3bl U PE3yJIbTaThl HAYYHBIX MCCIICJOBAHUN.
B OCHOBHBIX MOJOXEHMSX JOKJIaJa JOJKEH OBITh OTpaKeH aHalu3, Kilaccu(puKaius u
cUCTEeMaTu3alusi OTOOPaHHOTO MaTepuana.



8.3. Memoouueckue pexomenoauuu no NOO20MOBKE RNUCbMEHHBIX padom (Kypcoewvix,
KOHmMPOIbHBIX, pehepamos, KOHCREKMO8 U ni.N.)

OO01ue peKoMeHAaUMH MO MOATOTOBKE MATEPHAJIOB CAMOCTOSITeJIbHBIX PadoT B
3JIEKTPOHHOM BHjie
Hexotopsie ocobeHHoCTH (POPMATOB TEKCTOBBIX (haiiIoB

Microsoft Office Word B HacTosimee BpeMsl SBISETCS OCHOBHBIM DPEIaKTOPOM,
MIPUMEHSIEMBIM JIJISI CO3/IaHUS PA3IMYHBIX TEKCTOBBIX JTOKYMEHTOB.

ITo ymomuanuto goxkymentsl Word 2007 (2016) coxpaHsSIOTCS C HOBBIM PaCIIMPEHHEM
uMeHH (haiina, KOTopoe MoJydaercs ImyTeMm Jo0aBiieHUs cypdukca «x» K pacmupeHuto doc.
Hogrrit popmar daiinoB ocHoBan Ha s3bike XML. Cydduke «x» o3nadaer, uro XML-daitn He
COJIEP’KUT MakpocoB. Takum oOpa3om, uMeHa oObrHBIX QaitioB Word 2007 (2016) umeroT
pacmpenne docx, a He doc. CymecTByeT Takke BapwaHT aoOaBieHus cybdukca «mpy,
KOTOPBIN 03HavaeT, yTo XML-daiin conepXuT MakpoChI.

JlanHble OCOOEHHOCTH CIIEyeT Y4YWUThIBaTh NpU TPEACTABICHUU MaTepUaloB
CaMOCTOSITENILHBIX Pa0OT B A3JCKTPOHHOM BHUJE JUISI KOHCYIbTAIlMU WM IPEIABAPUTEIBHON
MIPOBEPKHU.

@aiinbl HOBBIX (OPMATOB HEAOCTYIHBI JUIsi paboOThl B MpeAslaynmx Bepcusx Word.
OtkpeiBath U u3MeHATH (aitmer Word 2007 (2010) B Oosnee paHHMX BEpCHUSX MPOTPAMMBI
MOJKHO, €CJIH 3arPy3UTh B HUX HEOOXOMMbIE KOHBEPTEPHI (haiiiioB.

JoxymenTsl, cozmanubie B Word 97 — 2003 otkpsiBatorcss B Word 2007 (2010) B
peKUME COBMECTUMOCTH, IMpPHU ATOM B CTPOKE 3arojioBKa OKHA JIOKYMEHTa oToOpakaercs
Haanuch Peswcum oepanuuennoni gynxkyuonanrsnocmu. OIHAKO B peKUME COBMECTUMOCTU TPHU
paboTe ¢ TOKyMEHTOM HE HCIOJB3YIOTCS HOBBIE M pacuIMpeHHble Bo3MokHocTH Word 2007
(2010) u monp30oBaTenu Oosiee paHHUX BEPCHUM MTPOTrPaMMBbI CMOTYT OTKPBIBATh, PEIAKTUPOBATH
Y COXPAHSTh JTOKYMEHTHI.

ITo ymom4yanuio Bce (aitiabpl COXpaHSIOTCA B TOM ke ¢opmare, B KOTOPOM OBLIH
oTkpbITEl. HoBBIe mokyMeHTHI U daitnel Word 2007 (2010) coxpansitorcs B hopmare JJokymenm
Word, daitnel npeapiaymmx Bepcuil coxpaHstoTcs B dopmare Joxkymenm Word 97 — 2003,
¢aitnel rtf coxpanstores kak Texcm 6 ¢hopmame RTF n t.1. Ilpu coxpanennn daiina popmat
MO>KHO U3MEHUTD.

@aiinel peapiaymux Bepcuii Word MokHO coxpaHuTh B Qopmare /Joxymenm Word
2007 (2010), o TIpu 3TOM BO3MOXHBI W3MEHEHHUS B MakeTe JoKymeHTa. [Ipu coxpaHeHuun
nokyMeHTa, co3panHoro B Word 2007 (2010), B dopmarte Hokyment Word 97 — 2003 B Hem
aBTOMATUYECKU MOTYT OBITh IPOU3BEIEHBI CIEAYIOUINE U3MEHEHMUS:

. HEKOTOpHIC JJAHHBIC B CTAHIAPTHBIX OJIOKAaX JJOKYMEHTA, & TAK)KE AJIEMEHTaX aBTO
TEKCTa MOTYT OBITh YTCPSHBI;

. CCBUIKM U CIIMCKH JINTEPATypbl OyayT mpeoOpa3oBaHbl B CTATUYCCKUU TEKCT U
MEPECTaHyT aBTOMAaTUYECKH OOHOBIISATHCS,

. BHE/IPEHHBIE OOBEKTHI, CO3JIaHHBIE B MPUIIOKCHUSIX
Microsoft Office 2007, HeBO3MOXKHO OYAET peIaKTHPOBATD;

. dopmynel OyayT mpeoOpa3oBaHbl B M300pakeHus. Mx pemaktupoBaHue Oyaer
HEBO3MOJKHBIM, TIOKa JOKYMEHT He OyieT nmpeoOpa3oBaH B HOBBIM GopMar (aiina;

. TIOJIOXKEHHE HEKOTOPBIX HAITHCEH N3MEHHUTCSI.

[lepen coxpaHeHWEM OKYMEHTa MOJXXHO BBIIOJHUTh MPOBEPKY COBMECTUMOCTH C
NOpebIAYIIUMU BepcusiMU mporpammbl. Ui 3Toro HeoOxoaumo Haxarh KHOMKY Office,
BBIOpaTh KoMaHy [lo02omosums M B TIOSIBUBIIIEMCS TIOJJYMHEHHOM MEHIO — KoMaHy /Iposepka
cosmecmumocmu. B OkHe pe3yibTaTOB MPOBEPKH COBMECTUMOCTH OyIeT OTOOpa)XEH CITMCOK
HECOBMECTHMBIX DJIEMEHTOB.

[Tpu coxpanenun (aiina, CO3TaHHOTO B OJHON M3 mpeabayux Bepcuit Word, B daiin
Word 2007 (2010), nmosiBnsieTcss HOBBIN (aiii, a UCXOMHBINM (alyl OCTaeTCsl B TOW Ke TMarke.
BwMmecTo sToro MmoxxHo npeoOpaszoBath (haitn TakuM odpazom, uyToOs! (aitn popmara Word 2007
(2010) 3amenw crapsiii daitn. Haxxmurte kHonky Office n BeiOepuTe kKoManny I/lpeobpazosams.



OcHOBHbIE MPAaBWJIA M PEKOMEHIAIUM NPH BBO/IE U PeIaKTHPOBAHUH
TEKCTA € KJIaBHATYPbI

B TtekcroBom mponeccope Microsoft Word mpu BBome TeKCTa ¢ KJIaBUATYpPHI
3anoyHseTcs Tekymas cTpoka. Ilepexol Ha HOBYIO CTPOKY OCYLIECTBIISIETCS aBTOMATUYECKH,
KaK TOJIbKO TEKyIIasi CTPOKa 3aroyHsAeTcs 10 KoHua. Ecin HeT HeoOX0quMOCTH 00pa30BhIBATh
HOBBIA ab3all, TO Ul Iepexoja Ha HOBYIO CTPOKY HeJb3sd HCIOJIb30BaTh KiaBully Enter.
[IpuHyIUTENPHO TEpPEeWTH Ha HOBYIO CTPOKYy Oe3 o0pa3oBaHHMs HOBOro a03ala MOXKHO
WCTIONB3ysl coueTraHue kiaumn Shift + FEnter. Ilpy 3TOM B JOKYMEHT BCTaBIISIETCS
HeTeyaTaeMblid 3HaK — Pa3pbIB CTPOKH.

Ha HOByI0 cTpaHuily mnepexoi OCYUIECTBIISETCS aBTOMATUYECKU IPU 3alOJHEHUU
TeKylen crpanuipl. Ui mepexoga K HOBOM CTpaHMIE HEJNIb3s MCIOAb30BaTh KiaBullly Enter.
[IpuHynuTenbHBIA TIEPeX0]] K HOBOW CTpaHUIIE OCYIIECTBISETCS codeTanweMm kiaBui Ctrl +
Enter nmu ¢ nomouiplo KoMaHAbl Paspuie cmpanuysl Ha BKIanke Bcmaexa. Ilpm 3TOM B
JIOKYMEHT BCTaBJISIETCS HEMeYaTaeMblil 3HaK — pa3pbIB CTPAHHULIBI.

Mexy clioBaMU B TEKCTE CTaBUTCS OJMH mpoben. PaznuyHble pekuMbl BBIDAaBHUBAHUS
(mo 5eBOMy Kparo, IO LEHTpPY, MO MPaBOMY Kpaio, MO IIMPUHE) MOTYT HU3MEHSTh LIUPUHY
npo6esoB Mexay cioBamu. it TOro 4roObl 3a)MKCHPOBATh BETUYMHY KAaKOro-Inbo mpoberna
WIK 4yTOOBI TOCNE 3TOro mpobesia He OCYHIECTBIISUICS MEPEeXo] Ha HOBYIO CTPOKY CIEAyeT
UCTOJb30BaTh coueranue knasuil Ctrl + Shift + [Ipoben. Ilpu 5TOM B TOKYMEHT BCTaBJISIETCS
HeTeuaTaeMbIi 3HaK — HEPa3pPBIBHBIA MPOOEI.

JUis  monydyeHHsl  «KpacHOM CTpOKM»  (ab3alHOro  OTCTyna) WM HOJYYCHHUS
HEe0oOXO/IMMOr0 pEKMMa BbIpaBHUBAHUS CTpOKH/a03ana (10 JeBOMY Kpaw, MO LEHTPY, IO
IPaBOMY Kparo, 10 IIMPUHE) Helb3s MCIOJIb30BaTh KIaBUINY [/poben. Y CTaHOBKA BETMYMHBI
ab3allHOro OTCTyHa, a TaK)Ke BbIpaBHMBAHHME HA CTPAHMIIE OCYHIECTBIIAECTCS C IOMOIIbIO
KOMaH/Ibl A03ay WA COOTBETCTBYIOIIUX KHOMOK (IIMKTOTpaMM) Ha BKIake [ nagHas.

[Ipu BBOZE TEKCTa ¢ KIaBUATYPhI CIEAYET TaKKe MPUIEPKUBATHCS CIEAYIOUIUX MPaBUII
Habopa 3HAKOB NMPEMHAHUS:

. 3HAKU NPENUHAHUA . , : ; | ? IUIIYTCS CIUTHO CO CIOBOM, 32 KOTOPBIM CIIEAYIOT;

. 10CJI€ 3HAKOB NpENMUHaHus . , : ; | ? craBUTCS MpoOel, 3a MCKIIOYCHUEM TeX
CllyyaeB, KOT/Ia 9TUMH 3HaKaMM 3aKaH4YMBaeTcs ad3all;

. nepen 3Hakamu « ([ { craButcsa npoben. Cienyromiee 3a STUMHU 3HAKaMH CIIOBO
numeTcst 6e3 mpoberna;

. 3HAKW » ) | } MUIIYTCS CIUTHO CO CIOBOM, 3a KOTOPHIM cleayroT. [locme aTux

3HAKOB CTaBHUTCS MPOOET, 32 MCKIIOYCHHEM TeX CIIydaeB, KOTJa CTaBATCS 3HAKW MPEUHAHHSA,
KOTOPBIE MULTYTCS CIIUTHO CO CIIOBOM, 32 KOTOPBIM CIIEIYIOT;

. 3HaK Jeduca (-) MUIIETCS CIUTHO C MPEANISCTBYIOMIEH U TOCIEAYIONIeH YacTIMU
CIIOBA.

Jlist oOpa3oBaHus 3HaKa THUpE ( — ) TOCIE CJIOBA CTaBUTCS Mpoder, 3aTeM neduc, 3aTem
eme mpoden M MpoJopKaeTcst BBOJ TekcTa. [locime BBonma ciemyromiero cioBa 3HaK Aeduca
aBTOMAaTHYECKH IpeoOpasyercss B Tupe. s BBOJA 3HaKa THPE MOYKHO HCIIONIB30BaTh TAKKE
komOuHanmio kinasum Ctrl + - (MuHyc Ha udpoBoit kinaBuatype). s BBOAa 3HAKa JUIMHHOTO
THpe (—) CIIEIyeT WCIONb30BaTh coueranue kinaBum Alt + Ctrl + - (MmuHyc Ha mmdpoBon
KJIaBUATYpeE).

8.4. Hnvie mamepuansi
«KommokBuyMm - (hopma mpoBepKH W OLICHMBAHUS 3HAHWN Yy4alluxcs, MPOBOJUMON B (opme
TPYIIOBOM AUCKYCCHU IO TEME CEMHHApa ¢ 00sI3aTEIBHBIM YIaCTHEM KaXKI0TO 00YJarOIIerocs
Huckyccus - 3TO 0OCYXKIEHHE KaKOro-TM0O CIOPHOrO BOMpoca, MpoOsieMbl. BaxHoi
XapaKkTePUCTUKOM JHUCKYCCHM, OTIMYAIOWEed €€ OT JAPYIMX BHIOB CIIOpa, SBIAETCA
apryMEeHTUPOBAHHOCTb.
Jluckyccust mpeamnosaraeT BEIpabOTKy M aKTMBHOE MPOABIKEHHE CBOCH TOUKH 3PEHUS IO
u3ydyaeMoil mpoOieme, yMEHHE BBICIYIIaTh aJbTEPHATUBHYIO TOYKY 3pEHHUS, BCTYNUTH B



NOJIEMHUKY, HAa OCHOBE M3JIOKEHHsI M ydeTa BCEX TOYEK 3pEHHUs MPHUUTH K OOBEKTHMBHOMY
pe3ynbTary.

OCHOBHBIE IIar¥ IPU MOJATOTOBKE K JHCKYCCHH.

Bp16op TeMBl AMCKYCCHU OMNpEAeNseTcs MelsIMH OOYYEeHHS U COJEpKaHWEeM Y4YeOHOTO
martepuana. [Ipu 3Tom Ha 00cyxkaeHne 00yJaronuXcsl BEBIHOCITCS TEMbI, UMEIOIINEe POoOIeMHBIH
XapakTep, cojep)kale B cebe NPOTUBOPEYHMBBIE TOYKU 3PEHHUS, AUIEMMBI, 3a/I€Balollne
NPUBBIYHBIE YCTAaHOBKM OOyuaronmmxcsi. Tema pa30uBaeTcsi Ha OTJENbHBIE BOIPOCHI, KOTOpbIE
coobOmarTcs  oOydaromuMcs.  YKa3blBaeTcsl  JIMTEparypa, CHOpaBOYHBIE  MaTepuabl,
HE00XOAUMBIE JIJIs IOATOTOBKH K IUCKYCCHUH.

[IpoBenenne TMCKYCCHM:

dbopMynupoBaHue TPOOJIEMBI U 1IEJIeH TUCKYCCHH,

CO3/1aHME MOTHUBAIMH K OOCYXJACHHIO - OMPE/IeIEHNE 3HAYMMOCTH IPOOJIEMBbI, yKa3aHUE Ha
HEPEIIEHHOCTh U TPOTUBOPEUYUBOCTH BOIIPOCA U T.JI.;

YCTaHOBJICHHE perjlaMeHTa TUCKYCCHH U €€ OCHOBHBIX ATAIOB;

COBMECTHasl BEIpaOOTKa MPaBUII JUCKYCCHH;

BBISICHEHHE OJIHO3HAYHOCTH TOHUMAaHHUS TEMbl JUCKYCCHU, HCIOJb3YEMbIX B HeEll
TEPMHUHOB, TOHSATHM.

[Tpuembl BBeZIeHHS B TUCKYCCHIO:

npeabsBICHHE TPOOJIEMHOM CUTYAIHNH;

JIEMOHCTpALHSI BUI€0-CIOKETA;

JIeMOHCTpaIMs MaTepuaoB (CTaTei, TOKYMEHTOB);

poJieBOe MPOUTpbIBaHKE TIPOOJIEMHOM CUTYalINH;

aHalM3 TPOTUBOPEYMBBIX BBICKA3bIBAHUNA - CTOJIKHOBEHHE IPOTHUBOIMOIOXKHBIX TOYEK

3peHust Ha 00CYyXKIaeMyto pooemy;

MIOCTaHOBKA MPOOJIEMHBIX BOTIPOCOB;

albTepHATUBHBINA BBIOOp (yUyaCTHUKAM IMpejiaraeTcsi BbIOpaTh OJIHY U3 HECKOJIBKUX TOYEK

3pEeHHsI I CIOCOOOB peIIeHHs! TPOOJIEMBI).

Pa3zpabotansl B cooTBeTcTBUHM ¢ TpeboBanusmMu GI'OC BO mo HampaBieHUIo

51.03.03 «ConuanbHO-KyJabTypHas IESITEeIbHOCTH, Mpopumo «lIpomiocupoBaHue KylbTypHO-
TBOPYECKHUX MPOTPAMM».

CocraButenb: Jloktop ¢unocodckux Hayk, mpocdeccop, mpodeccop Kadenpsl COLUATBHO-
KyJbTYpHOH AesTenbHOoCTH YmknkoB B.B.

PaccmoTpeno Ha 3acenanuu Kadeapbl COMAIbHO-KYIBTYPHOU eI TeIbHOCTH

lpomokon Ne 8 om 29.06.2026



