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1. TlepedyeHb IUIAHHpPYeMBbIX pe3yJabTATOB OOY4YeHUS] 10 JMCUHMILINHE,
COOTBETCTBEHHBIX c IVIAHUPYEeMbIMH pe3yJbTaTaMu OCBOEHHUS

00pa3oBaTeIbHOI MPOrPaMMBbI

enu ocBOeHHMS TMCUMILINHBI:

dopmupoBaHue NpoPeCcCUOHATIbHBIX KOMIETEHLUH BBITYCKHUKA B 00JIACTH
OpraHu3aluu " TEXHOJIOTHH aBTOMaTU3UPOBAHHBIX OubIMOTEYHO-
uHpopmarnmonubix cucreM (ABUC), ymenuii rpamoTHOro GOpPMUPOBAHUA H
skcruryaTaiun ABMC Ha Bcex 3Tamax TEXHOJIOTMM CO3J1aHusl OMOIMOTEYHO-
UH(POPMAIIMOHHBIX PECYpPCOB M OOCIY)XHMBaHHs TMOJb30BaTeNel OHOIMOTEK Ha
OCHOBE 3HAaHUI TEXHOJOTMYECKHUX mpoueccoB u noacucrem ABUC.

3agauM IMCUMILINHBI:

JlaTb CcTyneHTaM KOMIUIEKC 3HAaHMM, YMEHMM M HAaBBIKOB, CBS3aHHBIX C
peanu3anyed W BHEAPEHHUEM pE3yJIbTaTOB IIPOCKTHBIX PELICHUH B IPAKTHKY
paboTel OMOMMOTEK M MHPOPMALMOHHBIX OpPraHOB, IOCPEICTBOM OCBOCHMS
TEOPETUYECKUX 3HAHWM, OTPabOTKM MPAKTUYECKUX HABBIKOB, CBS3aHHBIX C
pa3pabOTKONl OpraHM3alMOHHBIX, TEXHUYECKUX M TEXHOJOTMYECKUX pPELICHUI
HauMHAsg C TPEINPOEKTHOrO 00cieoBaHua OO0BEKTa aBTOMATH3alUH, [0
IIPOCKTUPOBAHMS U peaIn3alii KOHKpEeTHbIX BapuaHToB ABHC.

®opmupyemMble KOMIIETEHIIUH B Pe3yJIbTaTe OCBOCHUS JUCHUIIIMHBI:

[IK-3 ToroB K yd4acTMIO B  Hay4HO-METOJMYECKOM COIPOBOXJIECHHUH,
KOOpAMHALIMY ¥ MHTETPalMU NPOPECCUOHATBHON IEATENIBHOCTH B OMOINOTEUHO-
uH(GOPMaIMOHHOH cepe

[IK-4 ToroB K peanu3aluu TEXHOJOTHYECKHX MPOIECCOB OMOIMOTEUHO-
MH(POPMAILIMOHHOH 1€ATEIbHOCTH

B pe3yabTarte 0CBOCHHMS IMCHUIIMHBI 00YYAIOUIUIACS 10JIKEeH:

I[IK — 3.3 — OcymectBiasger mnpodeccuoHanbHyo skcruryatamnuio ABUC,
METOMUYECKOE  CONPOBOXKICHHE €€  HCIOJIb30BaHMUS  IIOJIB30BATEISIMU U
COTpYAHUKAMH OMOTMOTEKH.

3namyb: COCTAaB TEXHOJOTMYECKUX IPOLIECCOB B OCHOBHBIX IOACUCTEMAX

ABUC; ocHOBBl oOpraHumzanud padoOThl TMEpCOHANa aBTOMAaTHU3MPOBAHHBIX
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OMOIMOTEYHBIX CHCTEM M KOHTpOJIE KadecTBa €ro paloThl; TUIOBOW COCTaB
nepconana ABUC, ocHOBHBIE (DYHKIIMH CIIEIUATUCTOB U 00IMe TpeOOBaHUS K MX
1po(heCcCUOHATIBHON MTOATOTOBKE.

Ymempw: oueHnBaTh 0OCOOCHHOCTH MOCTPOEHUSI TEXHOJOTUYECKOTO Mpolecca
JUTst OUOJIMOTEK pa3HBIX TUIOB.

Bnaoemyv: HaBBIKOM NPUMEHEHUS] TOTOBOI'O KOMILJIEKTA OPraHU3allMOHHBIX U
TEXHOJIOTMYECKUX JOKYMEHTOB JUIsl mpaBuibHOrO (yHKimonupoanus ABUC B
oubmuoTexe.

[1K-4.5 - Hcnons3yet aBTOMAaTU3HPOBAHHBIE O1OIMOTEYHO-
UHPOPMAIIMOHHBIE  TEXHOJOTMM W  aBTOMAaTU3WPOBAHHbIE  OMOIMOTEUHO-
UHPOPMALMOHHBIE  CUCTEMBl  JUIA  pelIeHus 3a7ad  Npo¢ecCUOHATBHOU
JESITENbHOCTH.

3uames: COCTaB TEXHOJIOTUYECKUX IIPOLIECCOB (dopMupoBaHus
MH(POPMALIMOHHBIX PECYPCOB U OOCIYKMBAaHUS IOJb30BaTENEH B JIOKAJIBHOM H
yIaJeHHOM peXuMax; OpraHu3alUi0 M TEXHOJOTHIO (OPMHUpPOBAHUS H
aKTyajqu3allid JJEKTPOHHBIX KaTaJoroB M HH(OPMALMOHHBIX MAacCCUBOB;
OpraHM3aIMI0 ¥ TEXHOJIOTUIO COXpPAHEHUS MAIIMHOYUTAEMBIX PECYpCOB U
IPUHLIMIIBI UX peaTu3aliu.

Ymemuw: ucnons3oBate ABMIC Ha BceX TEXHOJIOTMYECKUX dTamax CO3JaHMs
UH(GOPMAIIMOHHBIX PECYPCOB U O0CTYKUBAaHUS TOJIb30BaTENEl B OMOIMOTEKE.

Bnaoemyw: npencTtaBieHussMU 00 OpraHU3allMOHHO-(PYHKIIMOHAIBHBIX CXeMax
ABUC u uX COCTaBHBIX 3JEMEHTAaX, MOHMMAaHUEM TEXHOJIOTHH KOMILICKTOBAHUS
oubnnoreyHo-uHpopmamonubix pecypcoB ABUC; HaBbikamu 00paboTKu
BXOJHBIX JOKYMEHTalbHbIX I1OTOKOB B ABMC; HaBblkaMM oOpraHusanuu

obcmy>xuBaHus Tosib3oBaTeneir Ha ocHoBe ABUC.

2. MecTto nucuuiuiuibl B cTpykrype OIIOII BO

JlucuumninHa OTHOCUTCS K BApUAaTUBHOM YacTu (popMUpyeMoil ydacTHUKaMH

00pa3oBaTeNbHBIX OTHOIIEHUH) Onoka 1 «JlucuummmHbl (MOIYNIH)» Y4eOHOTO
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I1aHa, paspaboraHHoro Ha ocHoBe DenepansbHOr0  TOCYIapCTBEHHOTO
o0pa3oBaTeNbHOTO  CTaHAapTa BBICHIETO O00pa3oBaHUsA IO  HaIMpPaBJICHUIO
«bubanoTeyHo-uHGOpMaITIOHHAS NEATeIIbHOCThY, npoduib o01muii,
KkBanuukamms — 6axkanasp.

Jucnuminna nzydaercs Ha VIII cemectpe ounoit popmbl 00yuenus u B [X u
X cemecTpax 3a04HOM (hopmbl OOydeHHMs, B T€UEHUE KOTOPBIX MPEAYCMOTPEHBI
JICKIIMOHHBIE ¥ CEMUHAPCKUE 3aHATHS, 10 UTOTaM CIAETCs SK3aMEH.

[Ipuctynass Kk W3y4eHUIO AAHHOW AMCHUIUIMHBI, CTYACHT IOJIKEH HMETh
0a30Bble 3HAHUS, I[IOJIYYCHHbIE B pe3yJbTaTe W3YUYCHHs MPEAIIECTBYOIIEH
JUCIUTIAHBI OaxanaBpCcKOi MOJIFOTOBKU «bubnnorekoBeneHne»,
«bubmuoteunsiii  poHay, «bubaMOTEUHO-UHPOPMAITMOHHOE OOCITYKHUBAHHUEY,
«Uudopmatuxay.

3HaHUS U YMEHMsI, TOJIyYCHHbIE B peE3yJbTaTe OCBOECHUS JHCUUILIMHBI
«Opranuzanust 1 TexHojorus aestenbHoctd ABUCy, sBIAOTCS HEOOXOIMMBIM
KOMIIOHEHTOM  Mpo(ecCHOHANIbHON TMOATOTOBKH —0OakaiaBpoB OHMOIMOTEUHO-
UH(OPMAIMOHHON NIeATeNbHOCTH. MaTepuan JaHHOW NUCHIMIUIMHBI aKTyaleH i
napajuleIbHOTO  M3y4eHHs  y4uyeOHbIX  guctumuimH  «bubnmnorpaduueckas
NEeATEIbHOCTh OMOIMOTEKN» U «JIMHTBUCTUYECKHE CpeAcTBa OMOIMOTEYHBIX U

MH(OPMAIMOHHBIX TEXHOJIOTUI.

3. O0béM TUCHUIINHBI (MOTYJIs1)

OOm1ast TpyAOEMKOCTh AMCUUILUIMHBI COCTaBIAET 23au€THbICCTUHHUIBI — 72
aKaJeMHUYECKHX Yaca 10 OYHOM U 3a04HOU (hopMaM 0OyUEHUS.
OOBEM AUCHMILTUHBI U BUBI yueOHOU paboThI AJi CTyIEHTOB OakaiaBpHuara,

oOyuaromuxcs Ha AHEBHOU (popMe 00ydeHus, MpuBeeHbI B Tabiuie 1.



Tabnuya 1

BuakoHTaKkTHOH padoThI Bcero uyacos (8 cemecTp)
O0beM KOHTAKTHOI padoThI: 30
Jlexun 12
CemuHapcKue 3aHsTUA 14
Konrpoas/koncynbranmu/ UKP 7/2/2
CamocrosiTesibHas1 padora: 36
Bua uroroBoro KoHTpoJIS IK3aMEH
OO0mas Tpy10eMKOCTh TUCHUILIHHBI 72 (2 3.e.)

OO0BEM OUCLUMIUIMHBEI YW BHUIBI

KOHTaKTHOM pa6OTLI Al CTYACHTOB

OakanaBpuaTa, OOy4YaIOIIMXCS IO 3a04HOM Qopme OO0y4yeHUs, NPUBEIACHBI B

tabnurie 2.
Tabnuya 2
Bua koHTaKTHOM PadoThI Bcero yacos Bcero yacos
(9 cemecTp) (10 cemectp)

O0beM KOHTAKTHOM padoThI: 6 10
Jlexmu 2 4
CeMuHapCKHE 3aHATHS 0 2
CamocrosiTenbHasi padora/ 30/4 17/4/9
HUKP/

KOHTPOJIb

Bun uToroBoro KOHTpoJIA DK3aMeH
OO0mas Tpy10eMKOCTh TUCUUILIHMHBI 72

(2 3.e.)




4. Conepxanne TUCHUILIAHBI (MOIYJIs1)

CopnepxkaHue IUCIHMIUIMHBI ¥ BUJIBI KOHTAKTHOW paOOTHI ISl CTYACHTOB
OakanaBpuaTa, OOydYaromMXcsi Ha JAHEBHOW (opme 0OydeHHs, MPHUBEACHHI B

tabmnurie 3.
Tabnuya 3
Buabl yueOHoit padoTsl,
BKJIIOYasi
dopma
CAMOCTOSITEIbHYIO .
TeKymen
padoTy CTYJAeHTOB
o arrecTanun
Ne - U TPYA0EMKOCTh (B
Pa3nennl o dopma
n/ S yacax)
TUCIHUNIMHBI 5 MPOMEKYTO
n &) Cemnu- .
Camo- YHOM
Hap-
JIEKI CTOsI- | aTTecTaluH
CKHe
uu TeJbHAasi
3aHAT
pabora
ust
1. | Tema 1. Beenenue 8 2 4 YcTHBIN
B Kypc. TepMuHbI ompoc
U ONpeesIeHUs
2. | Tema 2. 8 2 2 4 KonTtpo:s-
OpranuzaiuoHHas Hasi paboTa
u
OpraHu3alMOHHO-
GyHKUIHMOHATIBHBIE
cxembl ABUC u ux
COCTaBHbIEC
AJIEMEHTHI
3. | Tema 3. Illepconan 8 2 4 4 YcTHBIN
ABUC — cocras, ompoc
OCHOBHBbIE
(byHKIIMOHATbHBIE
00s13aHHOCTH
CIIELIAINCTOB
4. | Tema 4. 8 4 4 YcTHbIN
Opranuzanus u onpoc
TEXHOJIOTHSI
KOMITJIEKTOBAHUS




OnOJIMOTEYHO-
WH(pOPMAITMOHHBIX
pecypcoB ABNC

Tema 5.
TexHomorus u
OpraHu3aius
00paboTKH
BXOJHBIX

JIOKYMEHTAJIbHBIX
noTtokoB B ABHC

KontponrsHa
a1 pabota

Tema 6.
Opranuzainus u
TEXHOJIOTUS
COXpaHEHUs
UHPOPMAITMOHHBIX

pecypcoB
B ABUC

YcTHBIN
onpoc.
PyG6exubIii
KOHTPOJIb

Tema 7.
Opranuzaius u
TEXHOJIOTHUS
00CITyKUBaHUS
M0JIb30BATEIIEH B
ABUC

KontponrsHa
a1 pabota

Tema 8.
[TpuHIMUTIBI
OpraHu3aluy u
CpeAcTBa
yIpaBJICHUS
paboToii
nepconaia ABUC

Y CcTHBIN
onpoc

HUTOIO:
72

HUKP

Konc
YJIbT

2/2

12

14

36

IK3aMeH




Texymuit pyOeXHBII KOHTPOJIb CTYACHTOB O4YHON (HOpMbI OOyueHUs
OCYILECTBIIIETCS B (OpMe TOIYCEeMECTPOBOI aTTecTalyy, Ipeanoararnei
VHIMBUYAIbHYIO OalbHYIO OIEHKY Y4eOHONW aKTMBHOCTH KaXJOTO CTYACHTA B
COOTBETCTBUU C BHYTPUUHCTUTYTCKUM [lonoxennem.

CtpykTypa MAUCHMIUIMHBI ¥ BHABI y4eOHOW paOOThl Ml CTYAECHTOB
OakanaBpuaTa, OOyd4aromMXcs Ha 3a04yHOW (opme oOyueHus, TpPHUBEACHBI B
Tabnure 4.

Tabauya 4
Buabi yueOHoii
padoThl, BKIIOYAA dopma
CAMOCTOATEJbHY | TeKyuleu
padoTy CTYAEHTOB | aTTecTall
U TPYA0EMKOCTH (B M-
No e pyA (
/ Pa3znennt 3 yacax)
1|
JUCIHUILIIHHBI E dopma
1| O ceMH
CaMoCTO | IIPOMEKY
HapC .
JIeK siTeJIbHA | TOYHOH
KHe
197001 s arrecrai
3aHd
padora 177
TUSA
1. | Tema 1. Beenenue B 9 | 0 5
Kypc.
Tepmunbl 1
ONPEIEIICHUS
2. | Tema 2. 9 1 0 10
OpranuzanoHHas u
OpraHu3aloOHHO-
(GyHKIIMOHATbHBIE
cxembl ABUC u ux YCTHBIN
COCTaBHBIE JIEMEHTHI ompoc
3. | Tema 3. [lepconan 9 0 0 10
ABUMC — cocras,
OCHOBHBIE
(byHKIIMOHATbHBIE
00s13aHHOCTH
CIIELIMAJICTOB
4. | Tema 4. Opranuzanus u 9 0 0 5
TE€XHOJIOTUS




KOMILIEKTOBAHHMS
OMOIMOTEYHO-
UH(OPMAITMOHHBIX
pecypcoB ABHC
5. | Tema 5. TexHoorus u 10 1 0 3
opranmzaiysi 00paboTKu

BXOJIHBIX
JOKYMEHTAJIBHBIX
notokoB B ABMC
6. | Tema 6. Opranuszanus u 10 | 0 4
TEXHOJIOT'UsI COXPaHEHUS YcrHbIl

UH(GOPMAITMOHHBIX onpoc
pecypcoB B ABUC

7. | Tema 7. Opranuzanus u 10 1 0 5
TEXHOJIOTHS
00CITyKUBaHUS
nosb3oBarteneit B ABUC
8. | Tema 8. IIpunummnst 10 1 2 5
OpraHu3aluy U CpeJICTBa

yIpaBieHHs paboTon
nepconasia ABUC
UTOI'O: | UKP JK3aMeH
72 | 8 6 2 47 9

Ounas ¢popma 00yueHust

Tema 1. BBenenne B Kypc

Jlexyuonnoe szanamue. llenu, 3agaun W opraHuzanus Kypca O0OydeHUs
«Opranmzammss  u texHojoruss ABUC». XapakrepucTuka COBPEMEHHOMU
ONOMMOTEKN U €€ POJIM B CTPYKType MH(POPMAIMOHHOTO (TTOCTHHIYCTPHAIBHOTO)
obmectBa. ABMC u cBsizaHHbBIE C 3TH TEPMUHOM MOHATHS. ABTOMATU3UPOBAHHbBIC
UH(GOPMAIIMOHHBIE CUCTEMBI: ONpPEACNICHUs, BUABI U UX XapakTepuctuka. O0mue u
OTJIMYUTENIbHBIE OcoOeHHOCTH (dyHKIMOHaNbHBIE U Japyrue) ABUC mno
OTHOLIEHUIO K JPYTUM BUJaM aBTOMATH3UPOBAHHBIX MH(GOPMAIIMOHHBIX CHUCTEM.
[TonsiTHs, CBS3aHHBIE C aBTOMAaTH3alMeld OWMOJMOTEYHBIX MPOIECCOB U BHJIOB
OnOJIMOTeUYHO-UH(DPOPMALIMOHHON JIEATEIbHOCTH: MH(OPMAIIMOHHAS MOTPEOHOCTb,

3ampoc (nHpOPMAITMOHHBIT 3anpoc), CIIPaBOYHO-MH(GOPMAITIOHHOE
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obcmyxxuBaHue, HGOPMAIIMOHHOE 0OecTieueHre, aBTOMaTU3NPOBaHHAs 00paboTKa

JaHHBIX, aBTOMATU3UPOBAHHOE pabouee MecTo. DnekTpoHHbIN Katajor (JK), kak

ocHoBHas nojcucrtema ABMC. Ero Ha3HaueHne U XapakTEepUCTUKA.
Camocmosmenvrnas paboma cmyoenmos. VI3yueHue MarepualioB JIEKIIHH,

OCHOBHOM U JIOTIOJHUTENbHOU JTUTEPATYpHL. [IoArOTOBKA K YCTHOMY OTIIPOCY.

Tema 2. Opranu3zanoHHasi ¥ OPraHU3ALHOHHO-(PYHKIHOHAJIBbHBIE

cxembl ABUC u ux cocTaBHBIE DJI€eMEHThI

Jlexyuonnoe sanamue. llpencraBnenne ABMC B Buae uepapxuyeckoro
JepeBa, MPEICTABIAIOIIET0 €€ OpPraHu3alUOHHYK CTpyKTypy. Hasnauenwue,
IpaBuia TIOCTPOCHMS M OCHOBHBIC DJIEMEHTBI HEPApXUYECKOM MOJAECIN
MPUMEHUTENHHO K OTOOPaXKEHUIO0 OpraHu3aIlluoHHON CTPYKTYphl ABUC.

Cemunapckoe u npakmuieckoe 3aunamue. OpraHu3anuoHHO-
¢dynkuonansHas crpykrypa ABUC, ee HazHaueHHe, COCTaBHbIE 3JEMEHTHI U MX
xapaktepuctuka. llonarus «['pap» u «CereBas CTpykTypa» B NPHUMEHEHUHU K
OpraHU3alMOHHBIM " TE€XHOJIOTHYECKUM CBA3SIM MEXIY
noncuctemamu/noapazaeneHusimu ABUC. [loctpoeHne ceTeBbIX CBS3€il MEXITY
IByMsI OOBEKTaMU OpraHu3aluoHHON CTpyKTypbl ABUC 1no uHIuBHIYyadbHBIM
3aJIaHUSIM [IPENOAaBaTENS.

Camocmosimenvuas paboma cmyoenmosg. VI3ydeHue MarepuasoB JIEKLHUH,

OCHOBHOM U JIOTIOJHUTENbHOU JTUTEPATYphl. [IoAr0OTOBKA K KOHTPOJIBHOU padoTe.

Tema 3. Ilepconan ABUC - cocraB, OCHOBHble (PYHKIHMOHAJIbHbIE

00S13AaHHOCTH

Jlexyuonnoe 3ansamue. OOIIas XapakTEpUCTHKA W3MEHEHUH B IITaTHOM
cocTaBe U TpeOOBaHUSAX K NEpCcOoHaly OMOIMOTEKH, CBSA3aHHBIX C BHEJIPEHHEM
cpeacts aBromartusauuu. [loHsaTus M ux xapakrepucrtuka: aamunucrparop b/,
AHAIMTHK, CUCTEMHBI HHTErpaTrop, AaJAMUHUCTPATOP CETH, CHUCTEMHBIN
aIMUHUCTPATOD, IPOrPAMMMCT, IPOrpaAMMUCT-AHAJINTHUK, CUCTEMHBIN

nporpaMmMucCT, HHXCHCP, HWHIKCHCP-CUCTCMOTCXHUK, HWHKXCHCP-3JICKTPOHIIHUK,
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UH)KEHEp 10  OJKCIUTyaTallMOHHOMY  OOCHyXHBaHHUIO, omepatop OBM,
OoubnroTeKaps (ailyioB, MOJIH30BATENb, (BKIIOYAs BUABI MOJIb30BaTENEH ).
Cemunapckoe u npaxkmuyeckoe 3anamue. OpraHu3allMOHHAs CTPYKTypa
oubnunorexku. CocTaBieHne OPraHU3AIMOHHON CXeMbl OMOIMOTEKN C YTOUHEHHUEM
00s13aHHOCTEH COTPYTHUKOB, 3aHATHIX HH()OPMAITMOHHBIMUA PAOOTaMH.
Camocmosmenvras paboma cmyodenmos. VI3ydeHue MarepuasoB JIEKLUH,

OCHOBHOM U JOTIOJIHUTEJIBHOM JInTepaTypsl. [I0AroTOBKA K YCTHOMY JOKJIAy.

Tema 4. Oprann3zanusa U TEXHOJOTHS KOMILJIEKTOBAaHUA OUOJIMOTEYHO-

uHpopMmannoHHbIX pecypcoB ABUC

Cemunapcroe 3ausmue. BunoBoit coctaB OuOIMOTEYHO-MHGOPMAIIMOHHBIX
PECYPCOB, TIPEAOCTABIIEMBIX MOJIH30BATESIM COBPEMEHHBIMH OMOIMOTEKAMHU: MX
KJIacCUpUKaIlMs U XapaKTepucThka (1o caiitaM OMOIMOTEK, MacCHBaM OT/eNa
00paboTKM).

[TpuHIUTIBEI, CITOCOOBI W CPEACTBA OIPEACIICHUS COCTaBa JTOKYMEHTAJIbHBIX
UCTOYHUKOB, aKTYaJIbHBIX JIJIs1 KOMIUIEKTOBaHUS (oHI0B 6ubmnotexku B ABUC.

Kputepuun wu mnpuHIunel oTOOpa NPEMIOKEHHH KHIDKHOTO pBhIHKA W
MOCTABIIMKOB (MMOTCHIMATBHBIX W PEATbHBIX) JHUTEPaTyphl IS 3aKIIOYCHUS
JIOTOBOPOB Ha TIOCTaBKY W TIPUOOPETEHHE JMTEpaTyphl C HCIOIh30BAHUEM
COBPEMEHHBIX MPOTPAMMHO-TEXHUYECKUX CPEICTB. XapakTepucTuka
DIIEKTPOHHBIX (MAIIMHOYMTAEMbIX) W3JaHUNA, KaKk OOBEKTOB KOMIUICKTOBAHUS
OonbmmoTeuHbIX (POHIOB.

OOcyxeHne KpUTepUeB W TPUHIIMIIOB OTOOpa MPEMJIOKEHUH KHUKHOTO
pBIHKA ¥ TIOCTAaBIIMKOB (TMOTEHIIMAIBHBIX W PEATbHBIX) JHTEPATyphl IS
3aKJTFOYEHUS] JOTOBOPOB HA TIOCTaBKY M TMPHOOPETCHHE JUTEPATyphl C
UCTIOJIb30BaHUEM COBPEMEHHBIX MPOTPAMMHO-TEXHUYIECKUX CPEJICTB.

Camocmosmenvrnas paboma cmyoenmos. VI3yueHue MarepualioB JIEKIIHA,

OCHOBHOM U JIOTIOIHUTENBHON TUTepaTypsl. [loaroToBKa K KOHTPOJIBHOM padoTe.
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Tema 5. TexHosorus U OpraHu3aums o0padoTkm BXO/IHBIX

AOKYMEHTAJbHbIX NOTOKOB B ABUC

Jlexyuonnoe 3anamue. bubmmorpaduueckass oOpaboTKa JOKYMEHTOB B
ABUC. Ha3nayenne u o01mas XxapaKTepUCTHKAa KOMMYHHKATHUBHBIX (OOMEHHBIX)
dbopmatoB (RUSMARC, UNIMARC, MARC-21). Bayrpu-cucremusie Gpopmatsl
ABUC, ux Ha3HaueHHE U XapakTep CBA3M C KOMMYHUKATHBHBIMU (pOpMaTamH.
[Ipencucremusiii  popmar («pabouyuili JUCT»), NPUHLMIBI [OCTPOCHHUS U
ucnoas3oBanusa Ha npumepe 110 Cuctemsl aBromaruzainuu 6ubamorexk MPBUC.
AHanmuTndeckas o0paboTKa TOKYMEHTOB: AHHOTHPOBaHHE M pedepupoBaHUe
JOKYMEHTAJIbHBIX HMCTOYHUKOB: HAa3HAUEHUE M XapaKTEPUCTHKA IMPOILIECCOB U
TpeOOBaHUS K WX BBIMNOJHEHUIO MPUMEHHUTETbHO K X peamuzanuu B ABUC;
NupexcupoBanue n0KymMeHTOB. IlpenkoopaumHatHoe u (IOCT) KOOPAMHATHOE
uHaexkcupoBanue. CpeacrBa wux oOecrieueHuss (pyOpHUKaTOphbl, Te3aypychl,
KJIIOYEBbIE TEPMHUHBI), MX Ha3Hau€HHUE, OOIIas XapaKTEPUCTUKA W TMPUHIUIIBI
ucrnosb3oBaHus. OCHOBHbIE TpeOOBaHUS K MHIECKCUPOBAHHUIO JOKYMEHTOB U
COCTaB BBIMOJHSAEMBIX ONEpallMii MPU COCTABIEHWH MOMCKOBOrO oOpa3a
nokymentoB (I10/la). Ha3znauenne u uCnosib30BaHUE «ABTOPUTETHBIX 3amuce
(daiinoB)», «MamuHHBIX cloBapen», «MHAeKCHBIX (ailoB» MpU MOATOTOBKE
[TO/loB. 3auMcTBOBaHME TOTOBBIX OMOMMOTpaduyecKux 3amuceidl mpu oopadboTke
BXOJHBIX JOKYMEHTAJIbHBIX IOTOKOB U PETPOCHEKTUBHI PoHa0B. HazHaueHue »Tux
IpOILIECCOB M  CMOCOOBI HX peanu3aluu. [ToTeHanbHble HMCTOYHUKU
3aMMCTBOBaHUSl  OMOIMOrpaduueckux  3amMcel W WX  XapaKTEpUCTHUKA.
Texnonornyeckas nokymeHTanusi nepcoHana ABHUC mno o00paboTke BXOJHBIX
JOKYMEHTAJIbHBIX TOTOKOB M PETPOCIEKTUBbI, BEICHUIO U AaKTyalu3aluu
AIIEKTPOHHBIX KaTanoroB. lloomepanuoHHBIE CXEMbI, TEXHOJOTHUYECKHE KapThl,
TE€XHOJIOTUYECKHE UHCTPYKIIMHU — COJIEp >KaHUe ITUX BUAOB JOKYMEHTOB U MpaBUIIA
M0JIb30BAHUS UMHU.

CamocmosamenvHas paboma cmyoenmos. V3yueHue maTepuanoB JIEKIUH,

OCHOBHOM U JIOTIOJHUTENBHOU JTUTEPATYphl. [IoArOTOBKA K KOHTPOJIBHOU padoTe.
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Tema 6. Opranusanms M TEXHOJOIMSl COXPaHeHMS] MHGOPMAIMOHHBIX

pecypcoB B ABUC

Cemunapckoe 3ansamue. OCOOEHHOCTH COXPaHEHUS U UCTOYHUKH HapyLICHUS
[EJIOCTHOCTH MAaIlMHOYUTaeMbIX HH(popMannoHHbIX pecypcoB ABMC. Ux Bunabl u
XapakTepucTuka. HecaHKIMOHUPOBAHHBIA  JOCTYH K  MAIIMHO-YUTAEMBIM
pecypcam ABUC u cnioco6s! 3amuTel oT Hero. KoMmnbroTepHbie BUPYCHI: BUABI, UX
XapaKTepUCTHKa M CrmocoObl 3amMTbl OT HuX. OCHOBHBIE AHTUBUPYCHBIC
IporpaMMbl M cnocoObl MX HcCIoyb30BaHUA. [loHsATHE «ApXMB», BUIbBl apXHUBOB
(«cTpaxoBble» U «pabouuey). Tomojoruss M Ha3HAUYEHUE ITUX BHUAOB APXUBOB.
[IpaBuna ux co3naHus, BEJCHUS, XPAaHEHUS U NOJIb30BaHUs UMU. [IporpaMMHbIe 1
TEXHUYECKUE CPEICTBA MOAACPKKH U aKTyaIUu3alMi ApXUBOB PA3HOTO BUJA.

TexHOJOrnyecKkne MHCTPYKLUUU COXPAHEHUs MAIlMHOYHUTAEMBIX PECYPCOB H
UX HCII0JIb30BaHNUE B OMOIMOTEKAX.

ApXUBUPOBaHUS UH(GOPMAITMOHHBIX MacCHBOB Ha pa3IMYHBIX
TEXHOJIOTHYECKUX dTanax

Camocmosmenvras paboma cmyoenmos. VI3yueHue MarepualioB JIEKLHMH,

OCHOBHOM U JIOTIOJIHUTEJIBHOM JInTepaTypsl. [I0AroTOBKA K YCTHOMY JOKJIALy.

Tema 7. Opranusanust ¥ TEXHOJIOTUsI 00CIYyKUBAHUS MOJb30BaTe/ el B

ABHUC

Jlexyuonnoe 3ausmue. IndopManimonHas norpeOHOCTb, UHGOPMAIMOHHBIN
MOUCK W CBSI3aHHBIE C HHUMM MOHATUS («PEIEBAHTHOCTBHY», «IEPTUHEHTHOCTHY,
«TOYHOCTh MTOUCKAY», «IIOJHOTA MOUCKa» U T.J.) U Tpouecchl. Ux xapakTepucTHKa.
[TpuHIIMTIBI OTICHKM KadecTBa oOCIy)kuBanus nosibzoBateneir ABMC (B Tom umcie
— TIOMCKOBBIX XapaKTEPUCTUK AaBTOMATU3WPOBAHHOW CHCTEMBI, KauecTBa
KOMILJIEKTOBaHMUSI €€ UWH(OPMAIMOHHBIX pecypcoB U pabOThl MepcoHalia
MO/Ipa3ieIeHui KOMILJIEKTOBaHUSI W OOPaOOTKA JOKYMEHTAJIBHBIX ITOTOKOB).
TexHonorus OUOIMOTEUHOTO OOCIYKMBaHUSA MOJb30BaTeNiel HAa OCHOBE
BO3MOXXHOCTEH, MPEAOCTABISIEMbIX MPOrPAMMHO-ANNAPAaTHBIM  KOMIUJIEKCOM
coppemeHHblx ABUC (mpuem 3aka3a OT 4YuTaTeNs,, KOHTPOJb HAIAYUSA
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JUTEPATYpPHI, Mepeadya 3aKa3a B KHUTOXPAHWIHINE, TOJyYEeHUE JIMTEpaTyphl Ha
Kadenpy, perucTpanus BbIJIaYU JUTEPATYpPhl UYHUTATETIO, KOHTPOJIHh BO3BpAaTa
JUTEpaTyphl, IMOCTAHOBKAa YHTATENs Ha odYepeab W T.J.). XapaKTEepHUCTHKA
omepanuii W CrmocoboB wux peanmm3anuu. MexOuOanoreunsiii abOHEMEHT U
DIIGKTPOHHASI JOCTaBKa JOKYMEHTOB — Ha3Hau€HWE, CPEACTBa M  CIIOCOOBI
peamm3ani B JIOKAIBHBIX W KOPIOPATHBHBIX  aBTOMAaTH3MPOBAHHBIX
OMOMMOTEUHBIX CHUCTEMaxX. BHIbI BTOPHYHBIX W3JaHUN (TPAJAWIIMOHHBIX U
AIIEKTPOHHBIX) U CIOCOOBI UX MoAroToBKH cpeactBamu ABUC. TexHonornueckue
WHCTPYKITUU TIEPCOHATYy TOJIpa3ieieHuil 00CTy>KUBaHUSI U TIPaBUJIa MOJIb30BAHUS
VM.

Camocmosmenvnas paboma cmyoenmos. VI3yueHue MaTtepualioB JIEKIIHA,

OCHOBHOM U JIOTIOIHUTENBHON TUTepaTypsl. [loaroToBKa K KOHTPOJIBHOM padoTe.

Tema 8. IIpuHUMIIBI OPraHM3alUHM M CPeACTBAa yIpaBiieHHs PadoToi

nepconajsa ABUC

Jlekyuonnoe 3aumamue. XapaktepucTtuka Bo3MmoxxHocTed ABHC, kak
aBTOMATHU3UPOBAaHHOW CHCTEMBl YIPABIEHUS M KOHTPOJS TEXHOJOTHYECKHX
nporieccoB  Oubnamorexku. HazHauenwe, QYHKIMHM W TPUHUOUNB  PabOTHI
HOJICUCTEMBI (HOPMaTIbHO-TOTMUECKOT0 KOHTPOJI 00pabOTKU JOKYMEHTOB.

ABTOMaTH3UPOBAHHBIE CPEACTBA KOHTPOJS TEXHOJOTHYECKHX IPOIIECCOB.
KoHTponupyemble mapaMeTpbl, TPUHIMIBI M CPEACTBA peanu3auuud (yHKUUN
KOHTPOJISA U yTIPABJICHHUS:

— KOMILJIEKTOBAaHUEM (POHJIOB;
— KaueCcTBOM TE€XHOJOTMUYECKHX MPOILIECCOB U paboTOIl mepcoHana
CHUCTEMBI;
— paboroii moapasneneHuit 00padOTKU JUTEPATYPHI;
— paboToii mojpasaesieHuii 00CTy>KMBaHUS YU TaTEICH.
Ha3naueHue U NPUHIKUIIBI UCIIOIB30BAHMS aBTOMATU3UPOBAHHBIX CPEJICTB

ayTeHTH(PUKAIMKA TIEPCOHANA W TOJb30BaTenel cucteMbl; OOIMe MPUHIIUATIBI
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pean3aluyi TEJICKOMMYHUKAILIMOHHBIX CPEICTBAX IUAarHOCTUKA U KOHTPOJIS
paboThI U UCTIOIB30BAHUS OCHOBHBIX MPOTPAMMHBIX  TEXHHUECKUX CPEICTB.

Cemunapckoe u npaxmuyeckoe 3ausmue. KOHTpONb IOCTyma K TMOJISIM
oubnuorpaduueckoit 3amucu DK Ha pa3HbIXx 3Tamax oOpabOTKM TOKyMEHTA.
[TosTanuass Oubnmorpaduueckas oOpabOTKa Tpynmbl JOKYMEHTOB CpEJICTBAMU
ABUC 1o wHAMBHIyaIbHBIM 3aJaHUSIM MpenofaBaTens. KoOHTponab dTamoB
CO3MaHusl W KOPPEKTHPOBKH Ombmmorpaduueckoir 3amucu B OK. OO6cyxneHue
PE3yNIbTaTOB pabOTHI.

Camocmosmenvrnas paboma cmyoenmos. VI3yueHue MarepualioB JIEKIIHMH,

OCHOBHOM Y JONOJHUTEIbHON uTeparypsl. [loaroroBka k yctTHomy onpocy.

5. lepeyeHb  y4eOHO-METOAMYECKOT0 oO0ecmeYeHUss 1O JUCHHUILIHHE,
o0pa3oBaTeJbHbIC TEXHOJIOIHH.

N3yuenue yueOHOro MaTepurana Lenecoo0pa3Ho MOCPEACTBOM ONTUMAIBHOTO
COYETaHUs TPAJAULMOHHBIX (JIEKIIUU U TeMAaTUYECKHE CEMHHApPCKHUe 3aHATus) hopm
oOy4yeHHUs] U aKTHUBHOM IOMCKOBOM JEATENBHOCTU CTYJIEHTOB C HCIOJb30BaHHEM
ANIEKTPOHHBIX 0a3 JaHHBIX B paMKaX CaMOCTOSATEIbHOM pabOThI HaJl HCTOYHUKAMH.

OCHOBHBIM 68UOOM YyueOHbIX 3aHAMUL TI0 AUCUUIIIIMHE SBISAIOTCS JIEKLUU C
VICITOJIB30BAHUEM MYJIbTUMEIUMHBIX TEXHOJIOTUM.

Jlexyuu WMET LENpI0 JaTh CTPOMHYIO CHCTEMY HAy4YHBIX 3HAHMU 10
JUCHMIUIMHE, c(OPMHUPOBATh y CTYAECHTOB HAYYHbIH MOJXOA K OpraHU3alud U
YIPaBICHUIO MPO(ECCHOHANBHON AeATEeIbHOCThIO, YCTAHOBKY Ha aKTHUBHYIO
CaMOCTOSITENIbHYIO paboTy.

BaxxHoe MecTO B Iporecce U3y4eHusl TUCUUILIMHBI 3aHUMAalOTCeMUHAPCKUE
3anamus. CeMUHApCKUE 3aHATUA MPeAHA3HAUYCHBI I YIIyOJeHUs U 3aKperICHUs
3HAHUM, MOJIyYEHHBIX 00y4aeMbIMU B XOJI€ JIEKUUN U CaMOCTOSATEIbHON pPabOThI;
OpOCMOTpa  HMCTOYHMKOB  pa3auM4yHoOd  uHpopmanuu;  (QopMUpOBaHUS Y
00y4aromuXxcsi HABBIKOB CAMOCTOATEIHLHOIO aHaIM3a HH(OPMALIMOHHBIX PECYPCOB
II0 TEME; YMEHHUS JIHMCKYTHPOBAaTb W APIyMEHTHPOBAHO BBICKA3bIBATH CBOIO

ITO3UIINIO. B cBs3u ¢ 9TUM, CCMHUHAPCKHUC 3aHATHUA MPCAIOoJIararoT AKTUBHBIN

15



oOMEH MHEHHUSMHU IO IMOCTABJICHHBIM BOMpPOCaM, OOCYXKICHHE MOArOTOBICHHBIX
COOOIIIEHUH U TOKIIa/I0B.

3HaYUMyl0 poJib B  TOATOTOBKE Oynymux OakajaBpoB  HUTpaeT
camocmosmenvras paboma odOydaromuxcsi. OHa UMEEeT LENbI0 3aKpeIyICHHE U
pacipeHue MOJyYeHHBIX B XOJI€ JICKIIMOHHBIX 3aHATHH 3HAHWUN; PHOOpETEHHE
HOBBIX 3HAHMIA, O00O0OIIEHHE, CUCTEeMATHU3AIMIO W TPAKTHUUECKOE MPUMECHEHHE
3HaHUW; (POPMHUPOBAHUE MPAKTUYECKUX YMEHHH U HAaBBIKOB; CAMOKOHTPOJIb B
MPOIIECCE YCBOCHHMSI 3HAHU; IIOATOTOBKY K MPEACTOSIINM 3aHITHSM.

CamocTosTenbHyI0 padOTy CTYACHTOB, IMMOMHUMO OPHWEHTAIIMM Ha OOIIHe
NEeAarornyecKue e U 3a/1a4u, peKOMEHIYETCSl HallpaBUTh Ha pean3alfio JBYX
OCHOBHBIX MPHUKJIAIHBIX 33/1a4: TOJITOTOBKY APAKMUYECKUX 3a0anull, TOKIAJI0B U
COOOIIEHUH MO TeMe MPEACTOAIMX CEMHHAPCKUX 3aHATUH; MOATOTOBKY
CaMOCTOSITENIbHBIX HCCIEOBAaHUH B paMKaxX BBIMTYCKHON KBaTU(UKAIIMOHHON
paboThI.

3amaya mpemnojaBaTeNsi B paMKax CaMOCTOSITENbHOM pabOThl CTYIEHTOB
3aKJIIOYaeTcss B TOM, 4YTOOBl MaKCHMaldbHO OOECHEYUTh YCIOBHS  JUIA
CaMOCTOSITEJILHOTO TOJyYEHUsI 3HAHUN U3 Pa3IUYHbIX HCTOYHUKOB (ITyOJUKallUU B
OTpaciieBOM  TMe4yaTH, MaTepuanbl web-caiToB  OMOMMOTEK W HaydHO-
WHPOPMAITMOHHBIX ~ YUPEXKACHHUN, TMOJHOTEKCTOBBIE ©0a3bl U AJICKTPOHHBIC
OnOIMOTEeKN).

Crucku OCHOBHOM W JIOTIOJIHUTENBHON JTUTEPATYPhl 1 HHTEPHET-PECYPCOB IO

JUACLUILIAHE PEACTABJIECHBI B I1. /.

6. ®OH/I OLICHOYHBIX CPEACTB VIS NMPOBEeJeHUs] TeKylled U MPOMeKYTOYHOI
arrecTalMu 00Y4YAKOUIUXCS 10 JUCHUIIIMHE

Tekymuii KOHTPOJIb OCBOCHHUS MaTepuasa o JUCHUIUIMHE OCYIIECTBISAETCS
PEryJsipHO MOCPEACTBOM PE3IOMHUPOBAHUS JIEKIIMOHHOTO KOHTEHTA B 3aBEPLICHUU
COOTBETCTBYIOILIETO ayJUTOPHOIO 3aHATHS W MHHH-OOCYXIEHHUS H3JI0KEHHOU
npoOJIeMaTHKH.

B pamkax camocrosTenbHOM paboThl MO JUCHUIUIMHE OOydaromuecs
BBITIOJIHAIOT IPEAJIaracMble IEeAaroroM WHIAMBHUAYAJIU3UPOBAHHBIE NPAKTHYECKUE
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3aJJaHUsl ¥ TOTOBSIT JOKJIAJbl, KOTOPbIE MO3BOJSIOT OLIEHUTHh YPOBEHb TEKYILETO
YCBOEHUSI TEOPETUYECKOTO MaTepuaa.

Haunbonee r3¢gdpextuBHOM HOpMOI TEKYIIETO KOHTPOJISI 3HAHUW CTYJICHTOB U
pe3ylbTaTOB MX CaMOCTOATENbHONM  paboThl HaJ MaTepUaloOM JIUCIMUILIMHBI
SABIIAIOTCSI CEMUHAPCKUE 3aHATHS, HA KOTOPBHIX OOydaromuecss BBICTYHAIOT C
WHIUBHUAYAIbHBIMU WIK TPYNNOBBIMU (7151 CTYJI€HTOB 3a0UHON OPMBI 00YUECHHMS)
COOOIIIEHUIMU, OOMEHUBAIOTCS APTyMEHTUPOBAHHBIMU MHEHHUSIMH, TUCKYTHPYIOT.

Texymuii pyOeXHbIN KOHTPOJIb MO TUCIHUIUIMHE OCYIIECTBIAETCS B (opMme
MOJIyCEMECTPOBOM aTTECTAllMK, NPEIoarapiled HWHIUBUIYAIbHYI0 OajJbHYIO
OIICHKY Y4€OHOM aKTUBHOCTH KaXJI0ro CTy/CHTA.

Cucrema TeKyIIEro KOHTPOJIS YCIEBAEMOCTH CIYXKUT B JajbHEHIIem
Hauboee KAaueCTBEHHOMY M OOBEKTMBHOMY OIIEHUBAaHHUIO CTYJCHTOB B XOJ€
IPOMEXYTOUHOM aTTecTali, KOTOpas MPOBOAUTCS B (opMax KOHTPOJIHHOU
paboThI 1 3a4€Ta C OIICHKOM.

TecToBbIe 3aJaHUS 110 TUCHHUIJIMHE

Ne DopMyJIMPOBKHU BapuaHTtsl 0TBETOB
BOIIPOCOB
[1K-3
1. Nudopmarus 3to: a. | Comepxanne JIOOBIX JOKYMEHTOB U
COOOIIICHMIA.

0. | CBeneHus, nepenaBaeMble CpeACTBAMHU
MaccoBoi HHGOPMAITUH.

B. | JlanHble, yIOBJIETBOPSIOLIHE
MH(OPMALOHHYIO NOTPEOHOCTH
KOHKPETHOTO MOJIb30BaTEs.
2. B uyem orimmume wmexny | a. | bu/l aTo Heckonbko B/I.
6azoii nmauueix (BJl) u | 6. |BuJl oTo ogHa MiaM HeCKOIbKO BJI +
6ankom nanubix (bu/l)? OpOrpaMMHbIE U JMHIBUCTHYECKHUE

cpeacrtBa MaHUITYJIMPOBAHUA JaAHHBIMU.

B. | B/l u bH/I 3TO O1HO U TO *e.

3. Nudopmarnmonnoe a. | bubmmoreunoe o0Ocy)KMBaHUE
o0ecrneyeHue 3To: 3aMpOoCOB MOJI30BATENEH.

0. |[lonroTroBKa W  pacmpocTpaHEHHE
oubnmrorpadUuecKux  CIHUCKOB  Ha
MOCTYTUICHUS JUTEPaTypPhI B
OuOIMOTEKY.
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Ne DopMyJIMPOBKH BapuaHTtsl 0oTBETOB
BOIIPOCOB

COBOKYIIHOCTB IIPOLIECCOB ()
MMOJATOTOBKE u MPEI0CTABICHUIO
uHDOpMaIMt B COOTBETCTBUU  C
ATanamu peLIeHUs 3aaa4
MOJIb30BATENEH.

Nudopmanmonnas [ToTpeOHOCTH YyeoBeKa B

NOTpeOHOCTh 3TO: pacrnpocTpaHEHUN uHdopmanuu,
MOJIyY4EHHOM B  PE3YyJIbTaT€ CBOEU
KU3HENCITEIbHOCTH,  Pa3BUTUS U

OOIIIECTBEHHON NEATEIILHOCTH.

[ToTpebHOCTH YenoBeKa B MOIYYCHHUH

uHpopMmaruu, HEO0X0IUMOI IS
O I/ICPIKAHUS CBOEH
KU3BHENICATCIIbHOCTH,  Pa3BUTUA U

OOIIIECTBEHHOM EATEIHLHOCTH.

[ToTpeOHOCTH HYeNOBEKa B peaau3aliu
B CBOCHM IMOBCEIHEBHOM JIESITECIHLHOCTHU
uH(pOopMaLuy,
OKPYKaIoIIEro Mupa.

ITOJTy4YE€HHOU u3

Yro o3HaYaeT TEPMHH
«HH(POPMATH3AITUSD)
MIPUMEHUTEITHHO K
oubnunorexkam?

HpOHCCC oOecrieueHUs YeJIoBEeUeCTBa

MHOT'000pa3zuem WH(pOPMAITMOHHBIX
pECypCoB, HEHCYEPIacMbIM
MCTOYHUKOM KOTOPBIX  SIBJISICTCS

uHpopmanmonHas cepa Beenennoit.

Coznanue ycnoBui, CrocoOCTBYIOIIMX
YIOBIETBOPEHUIO  MH(POPMALIMOHHBIX
noTpeOHOCTEM €¢ TOoJIb30BaTelie Ha
OCHOBE dbopmupoBaHus 17}

VCTIOJIb30BaHUs UH(GOPMAITMOHHBIX

PECYpPCOB.

JUts 4ero npenHasHadyeHa
ABUC?

JUIs ~ KOHTPOJS  PETUCTpalud |
HepepPerucTpalvy YUTaTeICH, a TaK JKe
Ui ydera  pabodero

COTPYZIHHKOB.

BPEMEHU
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DopMyJIMPOBKH
BOIIPOCOB

BapuaHTtsl 0oTBETOB

Jlist

OJIL30BaTEJIEH

yAy4IleHuss  0OCTyXHBaHUA

CIPaBOYHO-
MH(POPMALIMOHHBIX YCIYT OHOIMOTEKH
u nH()OPMAITMOHHON MOIEPIKKHU

NEeSATENBHOCTH COTPYAHUKOB

I[J'IH oOecrneueHus COXpPAaHHOCTH

JIOKYMEHTOB OuOIMOTEeYHOTrO (hOHIA B

mporiecce 170.4 oOpaileHus B
TEXHOJOTMYECKOM CUCTEME
OMOJIMOTEKH.
7. UTto JEeKUT B OCHOBE CocraB CPEACTB IIPOTPaMMHOTO
OTJINUMI ABHC oT obecrieueHus.
npyrux AUC? O YHKIIUOHAIBHOE Ha3HA4YCHUE
CHUCTEMBbl aBTOMATHU3AIlMU U XapakTep
peliaeMbIx 3aj1au.
Hcnonb3yemple TEXHUYECKHE CPECTBA.
8. [Tonnepxka KaKuXx bubmmoreunass 06paboTka JOKYMEHTOB
TEXHOJIOTHYECKUX dhonna.
IPOIIECCOB OO6cay>xuBaHUS IOJIb30BaTeIeH
OCYILECTBIISIETCS B CIIPaBOYHO-MH(GOPMAIIMOHHBIX  YCIYT
ABUC? OMOJIMOTEKH.
Bce BrllIenepeunciieHHoe.
9. OpranusanuoHHo- CocrtaB mojapasneneHuii OUOIMOTEKH,
TCXHOJIOTHUYECKAsA CXEMa OXBAUCHHBIX cpeacTBamMu
ABHC orpaxaer: aBTOMAaTH3aIHH, u Ux
aIMUHHUCTPATUBHBIE CBSI3U.
OyHKIMKM W (QYHKIMOHATBHBIE CBSI3U
nojipa3ieieHnii OMOIMOTEKH B paMmKax
ABUC wmexay coboil u c BHeUIHEeH
Cpenou.
Crpyktypy ABUC u ee nojacucrem.
10. Kakoii Bux oOecrieueHust

HE BXOIUT B
ABUC?

CcoCTaB

[IpaBoBoe obOecnieueHue.

[IporpamMmmHoe obecnieueHue.

JlokyMeHTHOe o0ecrieueHue.
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DopMyJIMPOBKH
BOIIPOCOB

BapuaHTtsl 0oTBETOB

11.

3aueM HY>KHbI «OOpaTHBIC
CBSI3I B
OpraHU3alMOHHO-
TEXHOJOTHYECKON CXeMe
ABUC?

a. I[J'IH OIITUMMH3alINN pa6OTLI CUCTEMBI U
€C IICpCoOHaAJIA.

0. | Tak mpumsTO.

B. | Jlng TOro, 4yrto OBl 3aMKHYTb KOHTYD
noxcucreMsl  «KommiekroBanus — u

00paboTKH JIOKYMEHTOBY c
NOJACUCTEMOM «O0cny)xuBaHUs
MOJIb30BATENEI».
12. Kakue cymecTByioT BUAB! | . | JJokyMEHTHOE.
MH(POPMAITUOHHOTO
popman 0. | daxTorpaduyeckoe.
00CITyKUBaHUS
. | B.

pPa3IMYHBIX  KaTErOpHii KonuentyaibHoe.

noJb30BaTesieu ? . | Bce BbIIEIIEPEUNCIICHHBIE.

13. MuHuMaIbHBIE a. | O0nagaTh WHXKEHEPHBIMU 3HAHUSMU B
Npo(heCCHOHABHBIC 00J1aCTH BBIYUCIUTEIILHON TEXHHUKHU.
TpeOOBaHMS K MEePCOHAI

p p Y| 6. | Brrrs IIPOrpaMMUCTaMHU.
ABUC:
B. | BpageTp 3HaHMSMH W YMEHUSMU,
TpeOyembiMu isi omepatopa OBM u
MOJIb30BaTENSI-HEMPOTPAMMHUCTA.
14. Futz Factor to: a. | Bpemsl, POBEIEHHOE COTPYIHUKOM 32
KOMITBIOTEPOM.
0. | VBenuueHue POU3BOIUTEIIBHOCTH
TpyAa COTPYAHUKOB, B CBSI3H C
BHEJIPEHUEM HOBBIX MH(DOPMAIMOHHBIX
TEXHOJIOTUH.
B. | Ucniosmb3oBanne UT- umyimiecrtBa s
TOOBIX Henen, OTJIMYHBIX OT
BBITIOJIHEHUS TPSIMBIX 3a7a4 Ou3Heca
WM JTF000€ TTOTEPSTHHOE BPEMHI.
I1K-4
15. Kakue OTJINYHMSA | &. | DTO OIHO U TO KE.
MTOMCKOBOTO

0. | Hamuume normaeckux OIIEpaTOPOB.
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Ne DopMyJIUPOBKHU BapuaHTsl 0TBETOB
BOIIPOCOB
npeanucanns  (IIII) ot DTo He CBS3aHHBIE MEXIy CO0OM
MTOMCKOBOTO oOpaza MOHSTUS.
3anpoca (I103)?

16. Kakue QyHKIHMOHAIBHBIE MarmmuHounTaeMbIx KiacCu(UKAIi u
moxymn OK  sBIIOTCS UH()OPMAITMOHHO-TIOMCKOBBIX
OCHOBHBIMU? TE3aypyCOB, KOHTPOJSA IOCTYIUICHUU

MEPUOANYECKUX V3aHUM,
KOHBEPTUPOBAHUS ¢aiinos
oubmorpaduuecKux 3amnucei.
CnpaBouHBIH, o0OcITy)KMBaHUS
MOJIb30BaTENEH, yueTa U CTaTUCTUKH.
Bce BpienepeynciaeHHsIE.

17. ABTOMATH3HPOBaHHOE Komnieke anmaparypel, yCTpOMCTB,
pabouee mecro (APM) OpPOrpaMMHBIX ~ CpPEACTB,  MeOelu,
9TO. IpeIHA3HAYCHHBIN st peueHus

pasTUYHBIX WHHOPMAITMOHHBIX 3a7a4.
COBOKYIHOCTh METOJOB, CPEACTB U
npoueayp UH(OPMAIMOHHOTO,
TEXHUYECKOTO, POTrpaMMHO-
MaTeMaTUYECKOr0 W OPTraHU3alMOHHO-
MIPaBOBOTO Xapakrepa o
B3aMMOJICHCTBUIO  IOJb30BATENSl €
pecypcamu AVC.

Bepnsl 06a onpenenenus.

18. Yro sBageTrca 00BEKTOM PaboTauku 6I/I6HI/IOTCKI/I,
aBTOMaTu3aluun B BBITIOJIHSIEMbBIE UMHU IIPOLIECCHI,
oubnmrorexe?

OoubnnoTeuyHbi  (GoHA, MOIB30BATENU
CIPaBOYHO-UH(POPMAIIMOHHBIX  yCIYyT

OUOINOTEKMU.
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Ne DopMyJIMPOBKH BapuaHTtsl 0oTBETOB
BOIIPOCOB
TexHoJIOTHYECKHE  OMEpaludu  WJHU
MPOLIECCHI (Hampumep,
KOMIUIEKTOBaHHe (oHAA, CO3/JaHUE
AJICKTPOHHOI'O KaTajiora, perucrparus
quTartesneu, oubmorpaduueckuit
TOKCK).
Bce BhImenepeduncieHHoe.
19. Uto mnpenmnodtuTeabHEe TOYHOCTE IIOMCKA.
o0ecrneunBaTh npu
ITonHoTy Mowncka.
00paboTKe TOKyMEHTOB U
3aIPOCOB: MOJIHOTY WIIH 1 1o n npyroe.
TOYHOCTh TTOMCKa?
20. Kaxkue CJIOBApHbIEC PyGpuKaTOpHL.
CpEeICTBa HCIOJIB3YIOTCS
e y Teszaypychl.
Ipu  MPEIKOOPIUHATHOM
WH/IEKCHPOBAHMH KnroueBrie cioBa.
JOKYMEHTOB H 3a1IpOCOB?
21. Kaxkue CJIOBApPHBIC Py6pHKaTOpBI.
CpPEACTBAa HCMOJb3YIOTCA
Te3aypycCsl, KIIOUYEBBIE CIIOBA.
npu KOOPJAMHATHOM
HH/TEKCHPOBAHHH Knaccudukannonusie TaOIUIB.
JTOKYMEHTOB M 3aIpOCOB?
22. Kakue nemu mpecnenyer OOecnieueHre  BBICOKOM  IOJIHOTBI
KOOPpAMHATHOC MOUCKA.
WHJICKCUPOBAHUE -
A p OOGecrieueHre  BBICOKOM  TOYHOCTH
JTOKYMEHTOB M 3aIpOCOB?
TOUCKa.
OOGecrieueHre BBICOKOWM TOJHOTHI U
TOYHOCTH TIOMCKA.
23. AHHOTAIMS 3TO: Kpatkass xapaktepucTuka cojiep>kaHus
JIOKYMEHTAa WJIA €T0 YacTeil.
Kpatkoe  wusnoxenue  coaepkaHus
JIOKYMEHTAa WJIA €T0 YacTeil.
Onucanue coaepX aHus IJOKyMEHTa B
HOPMUPOBAHHBIX TEPMUHAX CUCTEMBI.
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DopMyJIMPOBKH
BOIIPOCOB

BapuaHTtsl 0oTBETOB

24.

Pedepar a10:

Kpatkas xapakrepucTtuka coaepxKaHus
JOKYMEHTA WJIM €r0 YacTeH.

Kparkoe  wu3noxeHnune  comepxkaHusd

JOKYMEHTA WJIM €r0 YacTeH.

Onucanue CoACpIKaHusA OJOKYMCHTA B
HOPMHUPOBAHHBIX TCPMHUHAX CUCTCMBEIL.

25.

OTBETCTBEHHOCTD 3a
BEJECHUE CTPaxoBBIX
apXWBOB U JIOCTYI K HUM

HCCCT:

PyxoBogurenn
OHMOJINOTEKHU.

noApas3eacHus

3amecTuTeNb TUpPEeKTOpa ONOINOTEKH.

3aBelyIOIIUM OTJIETIOM.

26.

OTBETCTBEHHOCTh 3a
BEJICHUE pabounx
apXWBOB M JIOCTYN K HUM

HCCCT:

PyxoBogurenn
OHMOJINOTEKHU.

noApas3eacHus

3amecTuTeNb TUPEKTOpa ONOINOTEKH.

3aBelyIOIIUM OTJIETIOM.

27.

IlepTHHEHTHOCTB 3TO:

XapaKTepUCTHKa
NOJIb30BATEIIA.

KBaJTU(UKALINH

XapaxkTepucTuka COOTBETCTBHUS

AOKYMCHTA COACPIKAHUIO 3aI1pOCa.

XapaxkTepucTuka COOTBETCTBHUS

JNOKyMEHTa nH(}OPMALOHHBIM

NOTPEOHOCTSIM TOJB30BATENS.

28.

PeneBaHTHOCTB 3TO:

XapaKTepUCTHKa
NOJIb30BATEIIA.

KBaJTU(UKALINH

XapaKTCpI/ICTI/IKa COOTBCTCTBHUA

AOKYMCHTA COACPIKAHUIO 3aITpOCa.

XapaxkTepucTuka COOTBETCTBHUS

JNOKyMEHTAa nH(}OPMALOHHBIM

l'IOTpC6HOCT}IM IMOJIB30BATCIIA.

29.

HOOHCpaHI/IOHHaﬂ cxXema
COOCPIKHUT:

Onucanue ImopsaaKa 141 IMpaBnJI

BBITIOJTHCHMA I'PYIIIIBI
B3aMMOCBA3aHHBIX TCXHOJIOTNYCCKHUX

omnepanui.

23




Ne DopMyJIMPOBKH BapuaHTtsl 0oTBETOB
BOIIPOCOB
0. I'paduueckoe IpeaCcTaBICHUE
B3aMMOCBSA3aHHBIX  TEXHOJIOTUYECKUX
IIPOLIECCOB U OIEPALIUN.
B. | Onucanue HAaMMCHOBaHMI
B3aMMOCBS3aHHBIX  TEXHOJIOTHYECKUX
orepanuu u JIOMTOJTHUTEIIbHBIX
CBEJCHUHN, OIPEACISAIOIINX MOPII0K
(paBuMIa) UX BBHITIOJHEHHUS.
30. TexHonmoruyeckas KapTa | a. | Qnucanue nopsiKa u paBUl
COICPKUT:. BBIIIOJIHCHUS TPYMIbI
B3aMMOCBSA3aHHBIX  TEXHOJIOTUYECKUX
oIepanum.
0. I'paduueckoe IpeACTaBICHUE
B3aMMOCBS3aHHBIX  TEXHOJIOTHYECKUX
IIPOLIECCOB U OIEPALIUN.
B. | Onucanue HAaMMCHOBaHHI
B3aMMOCBSA3aHHBIX  TEXHOJIOTUYECKUX
orepanuu u JIOMTOJTHUTEIIBHBIX
CBEJCHUHN, OIPEACISAIOIINX MOPII0K
(paBuIa) UX BBHITIOJHEHHMS.
OueHuBaHUe BbITIOJTHEHHUSI TECTOB
4-0ajbHas
IMoka3arenu Kpurepun
mKaja
OTIMYHO 1. IlosHOTA BBIMOJIHEHHUS Bemoaneno 90 % 3aganuit
TCCTOBBIX 3aI[aHI/II>'I; IPCIIJIOKCHHOI'O TECTA, B 3aIaHUAX
2. CBOEBPEMEHHOCTb JlaH TOJHBIN, Pa3BEPHYTHIN OTBET Ha
BBIITOJIHCHUS ; HOCTAaBJICHHBINA BOIIpOC
Xopomnio 3. IIpaBuIbHOCTH OTBETOB Ha | Boimoaneno 80 % 3amanuii
BOTIPOCHI; IPEUIONKEHHOTO TECTa, B 3aaHUIX
4.  CaMOCTOSTEIHHOCTh JlaH TOJHBIN, Pa3BEPHYTHIN OTBET Ha
BBIITOJIHCHUS ; HOCTAaBJICHHBINA BOIIpoOC. OIHAKO 6I:IJ'II/I
5. HT.J. JOMYIICHBI HETOYHOCTH B

OIpEJICICHUN NOHITHMA, TS PMHUHOB U

Ip.
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'Y 10BJIETBO-PUTEIIHHO Bremomaeno 60 % 3amanni
MPEUIOKEHHOr0 TECTA, B 3aJaHUAX
JIaH HEIOJIHBINA OTBET Ha
IIOCTABIICHHBIA BOIIPOC, B OTBETE HE
NPUCYTCTBYIOT JIOKA3aTEJIbHEIC
MIPUMEPBHL, TEKCT CO CTUINCTUYECKUMU
H opdorpahMyeCKUMM OIITHOKAMH.
Heynosnerso- Brinonneno menee 60 % 3ananuii
PUTETHLHO NPEUIOKEHHOr0 TeCcTa, Ha
IIOCTABJICHHEIC BOIIPOCKHI OTBET
OTCYTCTBYET MJIM HEMOJIHBIM,
JONYIIEHBI CYIIECTBEHHBIC OITUOKHU B
TECOPETUYECCKOM MaTepHase
(TepMHHAX, TOHITHSIX ).

Tematnka W comepkaHWe CEMHHAPCKUX  3aHATHH, TEpeYeHb W
XapaKTepUCTHKA  WHAWBHIYATM3UPOBAHHBIX  MPAKTUYCCKUX  3aJaHUN  JJIA
BBITIOJTHEHHSI B PaMKaxX CaMOCTOSTEIbHON pabOThl, TEMAaTHKa KOHTPOJIBHBIX padoT
¥ TEepeYeHb KOHTPOJBHBIX BOIMPOCOB IS TOATOTOBKHM K MPOMEKYTOUHON
aTTecTalnuu (3a4€Ty C OLICHKOW) npedcmasiieHvl 8 « DoHOe OYeHOUHbIX CPeoCcmey,
SIBJISIFOIIIEMCST  HEOTBEMJIEMOM YacThl0 Y4E€OHO-METOAMYECKOTO KOMILUIEKCAa TI0

UACHUILINHE.

7. IlepeyeHb OCHOBHOM M JONMOJHUTEIbHOH Y4eOHOI JMTEepaTyphl, NepevyeHb
pecypcoB HHGPOPMAUUOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH «HMHTEpHET,

HEeO00XOAMMBIX JIJIS1 OCBOCHHS IV CIUILIHHBI

OcHoBHas JauTEpaTypa

Anemun, JI. . OpranuzanuonHoe u TexHosorndeckoe odecneuenue ABMC

: yue6. mocobue / JI. 1. Anemmn ; MocCK. TOC. YH-T KyJIbTypbl H UCKYCCTB. — M. :
['TIHTB Poccum, 2010. — 292 c. : un., cxem. — bubmorp.: C. 290-291. — ISBN
078-5-85638- 143-5 : 233,09 ; 200-.

JlonoTHUTeIbLHAS JUTepaTypa

RUSMARC B npumepax: yue6. mocoOue sl KaTajJoru3atopoB: B 3 4. /
Hanmonaneuelii  mHpopManmonHo-oubmuoteunsiii nentp «JIMBHET» — M.:
OAUNP-TTPECC: HEHTP «JIMBHET», 2003 — 2005.

25



Bopoiickuii, ®. C. AHanuTtuko-cMHTeTHYECKass 00paboTka W mepepadoTka
uHpopmauu B aBTOMaTU3UpoBaHHbIX cuctemax HTU: ocHOBBI opranuzanuu u
TexHosoruu: yue6. nocodue / ®.C. Bopoiickuii. — M. : [6. u.], 1991. — 217 c.

Bopoiickniti, ®. C. OCHOBb NPOEKTHUPOBAHUS ABTOMATU3MPOBAHHBIX
OUOIMOTEYHO-MH(POPMAIITOHHBIX cuctem/
®. C. Bopoiickuii. — M.: ®usmataut, 2008. — 453 c.

Bopoiicknii, ®. C. UudopmaTuka: SHIUKI. CIOB.-CIPaB.: BBEI. B COBPEM.
UHPOPM. U TENEKOMMYHHKAIl. TEXHOJOTMH B TepmuHax u ¢akrax/ O. C.
Bopoiickuii. — M.: ®uszmatiut, 2006. — 767 c.

Bopoiickuii, ®. C. KoprnopaTuBHble aBTOMaTU3WPOBAHHbIC OHUOIMOTEUHO-
MH(OPMAIMOHHBIE CUCTEMbI: COCTOSIHUE, MPUHIIMUIBI TOCTPOEHUSI U MEPCIEKTUBBI
paszButus: aHanut. 0030p / @. C. Bopoiickuii, f. JI. Ilpaii6Gepr. — M. : [0. u.],
2003. —
129 c.

AuemnH, JI. WU. TenekoMMyHHUKAllMOHHBIE TEXHOJOTUU Mg OMOIHOTEK
[Texct] / JI. U. Anemmn. — M. : Jlurepa, 2009. — 343 c. : w1, cxeM. —
(CoBpemennasi 6mbsimorteka; Bbil. 56). — bubmuorp.: c. 339-342. — ISBN 978-5-
91670-024-4 : 200-.

3aiiueBa, E. M. Jluareuctudyeckoe oOecreyeHre aBTOMATU3HPOBAHHBIX
OUOIMOTEYHO-MH(POPMAITTOHHBIX CUCTEM /
E. M. 3aiineBa // KommnbeloTepHbIE TEXHOJIOTHMH B OMONIHMOTEKaX [DIEKTPOHHBIN
pecypc]: yuebHo-MeToauy. Matepuaibl. — M., 2005. — 1 anekTpoH. onrt. auck (CD-
ROM).

Koakosa, H. WU. IlpoexTtupoBaHue aBTOMATHU3UPOBAHHBIX OUOIMOTEYHO-
UHOOPMAIMOHHBIX CHUCTEM. YUYEOHO-METOIUYECKUN KOMIUIEKC [DIEKTPOHHBIN
pecypc] : yueb.-meroa. kommieke / H. U. Konkosa ; CocraButens H. 1. Konkoga.
— KemepoBo : KemepoBckuil rocyaapCTBEHHBI YHHBEPCUTET KYyJIbTYypbl H
uckyccts, 2013. — 146 c. — bazoBas komnekuus 9bC «bubmmoPoccukay.

Jleonuaosa, I. . [IporpaMmMHO-TEXHUYECKOE obecrnieueHue
aBTOMATU3UPOBAHHBIX  OWMONIMOTEYHO-UHPOPMALMOHHBIX cucteM. Yactp 2.
[Tporpammuoe obecrieueHue aBTOMaTU3UPOBAHHBIX OuOIMOTEUHO-
WH(POPMAIIMOHHBIX CHUCTEM [DIEeKTpOHHBIM pecypc] : yueb. mocobue / I'. .
Jleonnnosa ; Jleomnnosa I'. @. — KemepoBo : KemepoBCckuii rocyapCTBEHHBIN

YHUBEPCUTET KyJIbTypbl U HUcKyccTB, 2012. — 265 c. — ba3osas komnekuus ObC
«bubmuoPoccuka». — ISBN 978-5-8154-0221-8.

JlobanoBa, J. III. MexayHapoaHble KOMMYHUKATHBHBIE (opmaThl U

CTaHAApTHI: yueO. mocoOue AJisi CTyIEHTOB YH-TOB U BY30B KYJIbTYPbl U UCKYCCTB U
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np. yue6. 3aBenenuii / D.I11. Jlobanosa, E.E. ®pomosa — M.: I'TIHTb Poccun,
2007.—-48 c.

HoBble 1 ycoBepuieHCTBOBaHHbIE aBTOMATHU3WPOBaHHbIE OMOIMOTEUHbIE U
uHpopmarmonnsie TexHosnoruu: CO. Hayd. Tp. I'TIHTBH Poccun. — M., 1993. —
58,[1] c.

OBunHHUKOB, B. I'. [IpoekTupoBanre aBTOMaTU3UPOBAHHBIX OUOIMOTEUHO-
unpopMmarmonubix cuctem (ABUC) : yue6. mocobue. Y. 1 : Metogonorus
npoektupoBanus. Buemnee mnpoektupoBanue ABUC / B. I'. OBUMHHUKOB ;
Mock.roc.uH-T Kyab-Typbl. — M. : MI'UK, 1991. — 92 c. — bubmuorp.: ¢.88—89. —
ISBN 5-7196-0632-

OBunHHUKOB, B. I'. [IpoekTupoBanre aBTOMaTU3UPOBAHHBIX OUOIMOTEUHO-
napopmarmonasix cuctem (ABUC) : yue6. mocobme. Y. 2 : DckuzHOE
IPOEKTUPOBAHWE CHUCTEMbl M pa3padoTka TexHuyeckoro 3amanus / B. T.
OBYMHHUKOB ; MOCK.roC.MH-T KynbTypel. — M. : MI'UK, 1992. — 79 c. —
bubmuorp.: c. 76-77. — ISBN 5-7196-0648-3 : 0-30-.

Ipaiioepr, 5. JI. ABroMaru3upoBaHHbIE OHUOIMOTECYHO-UH(POPMAIIMOHHBIE
cuctembl Poccuu: coctosiHue, BoIOOp, BHenpenue, pazsutue / . JI. Ilpaitbepr, .
C. Bopoiickuii. — M. : JluGepes, 1996. — 270, [1] c. : w1 — (ABUC). — bubmuorp.:
c. 260-266. — ISBN 5-85129-034-X. — ISBN 55- : 55000-.

Ilpaiidepr, 1. JI. OcHOBHbIE TOJOXKEHUS M NPUHIMUIBI  Pa3pabOTKH
aBTOMATHU3UPOBAHHBIX OMOIMOTEYHO-MH(POPMAITMOHHBIX CUCTEM U CETEU: II1aBHbIC
TEHJEHIMU OKPY>KEHMsI, OCHOBHBIE TIOJIO)KEHHS M MPEANOChUIKH, O0a30BbIe
NPUHIHUIGI : y4el.-npakT. mocodue / . JI. lllpaiibepr. — 2-¢ uza. ; ucop. U JAOI. —
M. : JIubepes, 2001. — 102 c. : wi. — (AnbMm. «IIpun. k xxypH. «bubauoreka»; 2-¢
nonyroaue 2001r.). — bubauorp.: c. 99—100. — ISBN 5-85129-137-0 : 40-.

Hoctyn B IBC:

- JIAHB [loroop ¢ OO0 «13narenbcTBo JIanb» Pexum noctyna
www.e.lanbook.com  HeorpanuueHHbIH AOCTYM 11 3apEeTrUCTPUPOBAHHBIX

MOJIb30BATENIEN
- 9BC FOPAUT, Pexum noctyna www.biblio-online.ru  HeorpanudeHHubIit

JTOCTYT JIJIs 3aPETUCTPUPOBAHHBIX MMOJIb30BaTEICH
- 000 HIb Pexum nocryna www.eLIBRARY.ru HeorpanndeHHbiii 10CTyI 7151

3apPErUCTPUPOBAHHBIX MOJIB30BATEIICH
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8. MeToanueckne yKa3aHus JJisl 00y4aIOIIUXCS M0 OCBOCHUIO JUCHUILTUHBI

CamocrosiTennpbHasi paboTta 0OyYaromuXxcsi HaJl MaTepHAIOM THCHIUTLIAHBI
BKJIIOYAEeT B ceOsl Takue BUIbI U (POPMBI Kak: MOJATOTOBKA K BBICTYIUICHUIO Ha
CEeMHHApCKUX  3aHATHUSIX,  KOHCIEKTUPOBAHHE  MU3Y4a€MOW  JIMTEPATYPHI,
BBINIOJIHEHUE MPAKTUYECKUX 3a/IaHU, HAITMCAHUE JJOKIA/I0B.

WN3yuenne  npoOieMaTWKd  JUCUUIUIMHBI ~ BaXKHO  OCYILIECTBISATH
CHUCTEMAaTUYECKH, 3aKpeIuisisi IMOJyYCHHbIE Ha JEKIUSAX 3HAHUS MOCPEICTBOM
KOHCIIEKTUPOBAHUSI M TMOCHEAYIOIIET0 MPOYTEHUS ATOr0 MaTepualia HaKaHyHe
HOBOT'O 3aHATHSI.

[ToaroroBka K CEMHUHAPCKUM 3aHSTHSIM MPEANOiaraeT U3ydeHue u aHaiau3
MCTOYHUKOB 1O TeMe (KaK peKOMEHJOBAHHBIX MEAAroroM, Tak U CaMOCTOSITEIIbHO
BBISIBJICHHBIX). HauGomnee pE3YyIbTaTUBHBIM SIBJISIETCA HaInucaHue
CaMOCTOSITEJIbHOTO JIOKJaZa MO KIIOYEBBIM TeMaM OCBOEHHOrO MaTepualia, B
KOTOPOM H3JIOKHUTH COOCTBEHHOE BOCHPUSITHE BOMPOCA U 0003HAYUTH BOJHYIOIIKE
poOJIEMBI.

KpaiiHe 3HauMMbIM BHJAMTCS AKTUBHOE Y4YacTHE BO BCEX AayJIUTOPHBIX
3aHITHSIX, YTO MO3BOJUT KOMIUICKCHO TOATAITHO BOCTIPUHSTH YYCOHBIH MaTepHal,
pPEe3yAbTATUBHO MPOUTH TEKYIIMI KOHTPOJIb 3HAHUN M YCIEUIHO MOATOTOBUTHCA K
MOJIyCEMECTPOBOM  (pyOeKHOH) ¢ MPOMEKYTOYHOM AaTTecTalluM, IOJIYy4YUB
BBICOKYIO OLICHKY Ha 3au€Te.

Pazeépnymoeie memoouueckue mamepuanvl npeocmasienvl 8 OmMOenbHouU
yacmu Yuebno-memoouyeckoeo komniekca «Memoouueckue pexomerHoayuu no

oucyuniuHey.

9. IlepeyeHb WH(POPMAUMOHHBLIX TEXHOJOIHIl, MCIOJb3yeMbIX B
MpenoJaBaHUU JUCHUILIMHBI
ITpu ocymiecTBieHMH 00pa30BaTEIBHOIO IpoLEcca MO JUCLUILINHE
UCIIONB3YIOTCS  cienytonie MHGOpMaMoHHbIE 00pa3oBaTelIbHbIE TEXHOJIOTUU:
IpeoCTaBlIeHuE 00yUaroIUMCs JOCTYyIa K ydeOHOMY IJ1aHy, pabodeld mporpaMme

JUCHUIUIMHBL B JJIGKTPOHHOM (opMme, K 3IEKTPOHHO-OMOIMOTEYHON CHCTEME
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WHCTHUTYTa, COJAEpXKalel y4eOHO-METOIUYECKHEe MaTepHalibl 10 JUCIUIUIMHE B
DJICKTPOHHOH (opMe, K MHPOPMAITMOHHBIM CIPABOYHBIM CHCTEMaM, KOTOPBIC
UCITOJIB3YETCSI TIPU OCYIIECTBICHHH 00pa30BaTEIbHOTO Tpollecca MO AUCITUILUIHHE,
TIOCPEACTBOM 3JIEKTPOHHON MH(DOPMAIIMOHHO-00pa30BaTEIILHON CpeIbl MHCTUTYTA
u3 o000 TOYKH, BKOTOpPOH HWMeeTcs JOCTyn K  HH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOH ceTH «MIHTepHeT.
[Ipu ocymecTBieHNH 00pa30BaTEILHOTO TIpoIlecca IO  JUCIUTUIHHE
UCITOJIB3YETCSI CIICTYIOIICE JIMIICH3NOHHOE ITPOrpaMMHOE 00eCIIeUeHHE:
OmnepanuoHHbIE CHCTEMBI:
— Windows 7 Professional
ITaker opuCHBIX MporpamMmm:
— ABBYY FineReader 14 Business 1 year (Per Seat) Academic
— Microsoft Office 2016 Outlook
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Microsoft Office 2016 OneNote
— Microsoft Office 2016 SharePoint
— Microsoft Office 2016 Microsoft Teams
— Microsoft Office 2016 Access
— Microsoft Office 2016 Publisher
— 1C:YHuBepcurer

— VYueonsie iansl BO u VII BITO

AHTHBHPYCHbIE IPOTPAMMBI:

— Kaspersky Endpoint Security

ApyroellO:

— Mozilla Firefox
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10. Omnucanue MaTepUAJIbHO-TEXHHYECKOW 0a3bl, HEOOXOAMMOW ISt
OCYIIIeCTBJIEHHS 00pa30BaTeJbLHOI0 Mpolecca Mo JMCUMILINHE

Bce aymuropun ocHalieHbl COBPEMEHHBIM 00OPYIOBAHUEM, TTO3BOJISFOIIIIM
MPOBOJUTH JIEKIIMOHHBIE U CEMUHAPCKHUE 3aHSTHs. BhINOIHEHHe MHIUBUAYaTbHBIX
MPaKTUYECKUX 3a/IaHHM, CaMOCTOsATENbHAs padoTa C ANEKTPOHHBIMU UCTOYHUKAMU
MOXXET OCYIIECTBISATHCA CTyIAEHTAaMH Ha pabo4ymx MecTaX, OCHAIEHHBIX
KOMITBIOTEPAMH U TMPOTPAMMHBIM OOECIEYeHHEM, B YAaCTHOCTH, B MOMEIIECHUU
HNupopmainoHHO-OMOIMOTEYHOTO IEHTPAa HHCTUTYTA.

JIyist BU3yanu3amuy JEeKIIMOHHBIX 3aHSITHIA UCTIOJIB3YIOTCS MYJIbTUMEIUNHBIC
MPE3EHTALIMOHHBIE MaTePUAIbI.

11. OOecmeyenne oOpa3oBaTeIbHOrO TMpouecca Ui JHI €
OrPAHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI

[Ipu HeoOxoguMmocTH (MpU HAIWUYUHU 3asBlIeHUs oOydaromierocs ¢ OB3)
pabouasi mporpaMMa JWCIHUIUIMHBI MOXET OBITh aJanTHPOBaHA JJIA 00eCIeueHus
00pa3oBaTeNbHOrO Mpolecca JHUIaM ¢ OrPAHMYEHHBIMH  BO3MOKHOCTSMU
310poBbsl. [l 3TOT0 OT 00yUaromerocs: TpeOyeTcst TNYHOE 3asBICHHE (3asBICHHUE
3aKOHHOTO MPECTABUTEIIS).

B 3akmouenuu [IMIIK nomxHO OBITH IPOMUCAHO:

- pexkoMeHayemasi yueOHas Harpy3ka Ha oOydaromerocs (KOJIM4ecTBO JHEH B
HEJIEJI0, YaCOB B JICHB);

- 000pyI0BaHNE TEXHUYECKUX YCIOBHH (MMPU HEOOXOUMOCTH);

- COTIPOBOXICHHE BO BpeMsl y4eOHOTO mporiecca (Mpu He0OX0IUMOCTH);

- OopraHu3alus MICUXOJIOTO-NIEAArOrM4eCcKOro COMPOBOXKICHUE
o0yJaromerocs ¢ ykazaHueM CIelraIiCcTOB.

JUist  oCcylIecTBIEHUS MPOUEAYpP TEKYILIEro KOHTPOJsS YCIEBAEMOCTU H
POMEKYTOUHOM aTTecTaluy, 0O0Yy4aloluXCcsl MPU HEOOXOAUMOCTH, MOTYT OBITH
co3manbl  (OHABI OIEHOYHBIX CPEACTB, aJaNTUPOBAHHBIC JUIsI JIUI] C
OTPAaHUYEHHBIMM  BO3MOXHOCTSIMH  3JI0POBbSi M TO3BOJISIIOIIME  OLEHUTH

JOCTHKEHHE MMH 3allJIJaHUPOBAaHHBIX B OCHOBHOM 00pa3oBaTENbHON IMPOTpaMme
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pe3ynbTaToB OOYy4YeHUST W ypPOBEHb C(HOPMUPOBAHHOCTH BCEX KOMIICTCHIIHM,
3asiBJICHHBIX B 00pa30BaTeIbHON IPOrpaMMe.

dopma TmpoBeNEHUS TEKYIIeH W WTOTOBOM aTTeCTall IS JIMI[ C
OTPAaHWYCHHBIMH BO3MOXKHOCTSIMA  3JIOPOBBSl  YCTAHABIIMBACTCSI C  yYETOM
WHANBUAYAIBHBIX TICUXO(MU3MUECKUX ocoOeHHocTel (YCTHO, THCHhbMEHHO (Ha
Oymare, Ha KoMIibloTepe), B ¢hopme TecTupoBanus u T.11.). [Ipu HEoOXoauMocTu
CTYJIGHTY TPEIOCTABISETCS TOTIOJHUTEIHLHOE BPEMs IS MOATOTOBKH OTBETa Ha

3a4€TC HUJIK DK3aMCHC.

[Iporpamma coctaBiena B cootBercTBumM ¢ TpeboBanmsimu @I'OC BO mo
HanpaBJICHUIO MOATOTOBKH 51.03.06 bubnuoreuno-undopmariionHas

NEeATETLHOCTD, MPOUITH — OOIIHIA.

ABTOPBI-COCTABHUTEJIN:

E.B. JIuHaeMaH., KaHIWJAT TEXHUYECKHUX HAYK, 3aMECTUTEIb TE€HEPAIbHOIO
nupektopa I['TIHTB Poccum mno HaydyHO-METOAMYECKOH, oOpa3oBaTeIbHOU W
W3/IaTebCKON NIeATeTLHOCTH, JOUEHT Kadenpsl WHPOpMATH3AIUU KYyIbTYyphl U
aneKTpoHHbIX Oubanorek MI'MK.

A.O. AjaMbsiHII KaHAWAAT TEXHUYECKUX HAYK, AOLIEHT, YYEHBIA CEKpeTapb
['TIHTB Poccun, nouent xadenpsl nHPOpMATH3AUUN KYJIbTYPhl U 3JIEKTPOHHBIX
oubmuorexk MI'MK.

N.B. Tumomenko kanauaat texunueckux Hayk, BHC, rn. texnonor AC I'TIHTH
Poccun, moment xkadenpel wHOpMATH3AMH KYJIBTYphl M DJIEKTPOHHBIX

ounomorex MI'UK.
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MUHUCTEPCTBO KYJIbTYPbI POCCUIMCKOM ®EJEPALINA

OEJJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJDKETHOE
OBPA30OBATEJIbHOE YUYPEXJEHUE
BBICIIIET'O ObPA30OBAHUMA

«MOCKOBCKHUM I'OCYJAPCTBEHHBII HHCTUTYT KYJIbTYPbI»

YTBEPKJAEHO:

IIpencenaresnb y4eOHO-METOANYECKOTO
coBera (pakyabTera I'ocynapcrBeHHOM

KYJbTYPHOU MOJUTHKH

A.JO. Eqnnak

®OH/I OUEHOYHBIX CPEJCTB
MO JUCLUUIJIUHE

OPrAHM3ALIMS U TEXHOJIOTMA
JAEATEJIBHOCTU ABUC

HanpagJieHue NOArOTOBKU: 51.03.06 buoaunoreuHo-
UHGpOpPMALMOHHASA
IeATeJbHOCTh

IMpo¢uiab moaAroTOBKHU: o0uii
KBanudukanus BeIYCKHHKA: OakaJsiaBp

®opma 00y4eHHUSA: OYHAS, 3209HASA
(PI1 aoanmuposana 0ns iy

C 02PAHUYEHHBIMU BO3MONCHOCTAMU
300pP08bs U UHBANUOOB)
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1. [lepeyeHb KOMIETEHIIM A

BJIQ/ICHUE KOMIIETCHLUSAMHU:
[1K-3 I'oTOB K y4acTuio B HAy4YHO-METOAUYECKOM COMPOBOXKICHUH, KOOPAUHAINH
U HHTErpauuud  NpopecCHOHAIBHOW  JAEATETbHOCTH B OMOIHMOTEUHO-
uHpopMarmoHHo# chepe

[IK-4 ToroB K pealu3alud TEXHOJOTHUYECKUX TPOLECCOB OMOIMOTEHHO-

UH(GOPMAIIMOHHOHN IEATeTbHOCTH

2.HanMeHOBaHMe MHAUKATOPOB JI0CTHKEHUSI KOMIIeTEeHLMIA:
I[IK — 3.3 — OcymectBuser mnpodeccnoHanbHyo dkcruryatanuio ABUC,
METOAMYECKOE  COMPOBOXKIEHHE €€  HUCIOJb30BAHUS  MOJB30BATEISIMH U
COTpYAHUKAMH OMOTMOTEKH.

3uamob: cOCTaB TEXHOJIOTMYECKHX MPOIECCOB B OCHOBHBIX MOJCHCTEMAX
ABUC; ocHOBbI oOpraHum3zauuy pabOThl TMEpPCOHANa aBTOMATHU3WPOBAHHBIX
OMOIMOTEYHBIX CHCTEM M KOHTpOJIE KadyecTBa €ro paloThl; TUIOBOW COCTaB
nepconana ABVC, ocHOBHBIE (YHKIIMU CIEIUATUCTOB U 00IIMe TpeOOBaHUS K UX
po(hecCHOHANTBLHOM MOATOTOBKE.

Ymemyw: oueHnBaTH OCOOCHHOCTU MOCTPOEHUS TEXHOJIOTUYECKOIO IMpolecca
JUTst OUOJIMOTEK pa3HBIX TUIIOB.

Braoemw: HaBBIKOM MPUMEHEHUS! TOTOBOTO KOMILIEKTAa OPTaHU3al[MOHHBIX U
TEXHOJIOTUYECKUX JOKYMEHTOB Jisi mpaBuibHOrO (pyHKuuonupoBanus ABUC B
oudamnorexe.

[1K-4.5 - Hcnons3yet aBTOMAaTU3HPOBAHHBIE OuOIMOTEYHO-
MHPOPMALIMOHHbIE  TEXHOJOTMM W  aBTOMAaTU3UPOBaHHbIE  OMOIMOTEHHO-
UHPOPMAIIMOHHBIE  CHUCTEMBbl  JJIi  pelleHus 3anad  MnpodecCHOHaIbHON
JesITeTbHOCTH.

3uamo: cocTaB TEXHOJIOTUYECKUX IpOIIECCOB dbopmupoBaHus
UH(POPMAIIMOHHBIX PECYPCOB U OOCTYXKMBAaHUS MOJb30BaTENEed B JIOKAJBHOM U
yIAJIEHHOM peXHMax; OpraHM3alUI0 U TEXHOJOTHIO (OPMHUPOBAHHS U

AKTyaJIn3dalyn  JJICKTPOHHBLIX  KaTaJOTOB U I/IH(I)OpMaI_II/IOHHBIX MaCCHBOB,;
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OpraHM3alMI0 ¥ TEXHOJIOTUIO COXpPAHEHUS MAIIMHOYUTAEMBIX PECYpCOB U
INPUHLIUIIBI UX peaTn3aliu.

Vmems: ucnonszoBath ABMIC Ha BceX TEXHOJOTMUECKUX dTarax CO3JaHus
UH(GOPMAIIMOHHBIX PECYPCOB U 00CTYKUBAHUS TOJIb30BaTENEl B OMOIMOTEKE.

Bnademw: npeacTaBIeHUsIMU 00 OpraHU3alMOHHO-(YHKIMOHAIBHBIX CXeMax
ABUC u ux cOoCTaBHBIX 3J€MEHTaX, MOHMMAHUEM TEXHOJIOTUH KOMILJIEKTOBAHUS
oubnnoreuHo-uHpopmamonubix pecypcoB ABUC; HaBbikamu 00paboTKu
BXOAHBIX JIOKYMEHTaNbHBIX TOTOKOB B ABUMC; HaBblkamMu oOpraHu3aiuu

obcmy>xuBaHus Tosib3oBaTeneir Ha ocHoBe ABUC.

3. OueHoYHbIE CPeICTBA IS CTYJACHTOB 0akajJaBpuara, 00y4aroluxcs

Ha IHEeBHOM (popMe 00yUeHUs
3.1. IToka3are/iu OLIECHUBAHUSA IIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUS
[ToxazaTenn OICHUBAHUSA ITUTAHUPYEMBIX pE3yJbTaTOB OOyYCHHS IS
CTyJICHTOB ©OakajiaBpuata, OOy4YalIIUXCsi Ha JHEBHOW ¢opme oOydeHus

npuBeieHbI B Tabmuue 1.

Tabmura 1
HaumenoBanue XapaKkTepuCcTUKA OLIEHOYHOI0 CpeACTBa
OLICHOYHOI' 0
cpeacTBa
Texymun YcTHbIN OIpoc.
KOHTPOJIb
Py6exubiii Onenka pyOeXHOr0 KOHTPOJISI CKJIaJIbIBAETCS U3
KOHTPOJIb MOCENIAEMOCTH  ayJIUTOPHBIX 3aHATHUM, BEICHHS
KOHCIEKTOB, aKTUBHOCTH CTYJICHTa HA CEMUHAPCKUX
3aHATHUSX, BBIITOJTHEHUS 3a1aHU I o
CaMOCTOSITENIbHOM paboTe.
IIpomexyTounas KonTponbhas pabora.
aTTecTauus
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3.2. 3ajaHus AJ1M TEKylero KOHTPOJIst
Tema 1. Beéeoenue 6 Kypc

Ycerublii onpoc. Borpock! Ui onpoca BKIKOYAKOT ITOHATHS, CBSI3AHHBIE C
aBTOMaTh3alnuer  OWOJMOTEYHBIX  NIPOIIECCOB M BHUAOB  OUOJIMOTEYHO-
UHPOPMAIIMOHHON ~ JACSITENbHOCTUA: HWH(OPMAaLMOHHAs TMOTPEOHOCTh, 3ampoc
(uHQOpPMALIMOHHBIA  3aMpocC), CHPABOYHO-UH(POPMAITMOHHOE  OOCITY>KUBAHUE,
uHbOpMallMOHHOE OOecrevYeHrne, aBTOMATU3UpPOBaHHAs o0OpabOTKa JaHHBIX,

aBTOMAaTHU3MPOBaHHOE pabouee MECTO, NEKTPOHHBIN KaTasnor, noacucrema ABUC.

Tema 3. Ilepconan ABHC - cocmas, 0cHO6Hble (DYHKUUOHATIbHbBIE

00a3aHHOCMU cnevuaiucmoes

Yerubiii onpoc. Bompockl BKITIOYAIOT OMpeneieHus W (PyHKIIMOHAJIbHBIC
Harpy3ku nepcoHana ABHC: amgvunuctpatop bJ[, aHanuTuk, CUCTEMHbIH
UHTErpaTop, aJMUHUCTPATOpP CETH, CUCTEMHBIN aJAMUHUCTPATOP, MPOTPAMMUCT,
MPOTPAMMUCT-AaHAIUTHK, CHCTEMHBIA MPOTPAMMUCT, HWHXEHEpP, HWHKEHEP-
CUCTEMOTEXHHUK, HWHXEHEP-2JIEKTPOHIIMK, HWHXKEHEpP M0 OSKCIUTyaTalldOHHOMY
ob6ciykuBanuto, orneparop IBM, oubnuorekaps (aitsioB, Mojab30BaTEIb (BKIHOYAS

BHJIbI TIOJI30BaTENEH).

Tema 4. Opeanuzayus u mexHon02UA KOMNJIEKMOBAHUA OUOIUOMEUHO-

ungopmayuonnwvix pecypcoe ABUC

YcrHblii onpoc. DopmupoBaHue OpraHU3alMOHHO-(PYHKITMOHATBHONW CXEMBI
mpoiecca KOMIUICKTOBaHUS (3aaHHOTO mpenojaBareiaemM Tumna). OObsSCHEHUE

0COOeHHOCTEH COBPECMCHHOI'O KOMILJICKTOBAHMS.

Tema 6. Opzanuzayus u MmMeXHONOUA COXPAHEHUA UHQOPMAYUOHHBIX

pecypcoe ¢ ABUC

YcrHblil onpoc. Borpocsl BKIIOYAKOT: MOHATHE «ApPXHB», BUIbI apXHUBOB
(«cTpaxoBble» U «pabouKe»), TOMONOTHUS U HA3HAYEHUE 3TUX BHUJIOB ApXUBOB, YTO
TaKO€ HECAaHKLMOHWPOBAHHBIM JOCTYI, KAaKOBBl TEXHOJIOTMM PE3EPBHOIO

KOIIMPOBAHMA.
35



Tema 8. Ilpunyunvt opzanuszayuu u cpeocmea ynpaeieHus padomoi

nepconana ABUC

Yerublii onpoc. Onpoc BKIIIOYAET BOIPOCHI: OO0S3aHHOCTH TMeEpcoHala,
3a/ladyd, TIOCTABJICHHBIC W BBIMOJHSAE-MBIE TIEPCOHATIOM, ayTEeHTHU(UKAIUS
NepCcoHaNa, poJib M OOSI3aHHOCTU TMEpCOHANa B TEXHOJIOTHMU OOCITYyKMBaHUSA
MOJIB30BATENsI, PErJlaMeHT pPabOThl, KadyeCTBO PECYpPCOB, 3aBUCAIIEE OT
KBaJIM(DUKALIMK TIEPCOHAA.

3.3. IIlpoMeskyTOUHASI ATTECTALMS

[IpomexxyTouHast aTTecTanus MPOBOAUTCSA B (hopMax KOHTPOIHHOU pabOThHI
Y 3a4€Ta C OLICHKOM.

Koumponvnas paboma — CpeACTBO TPOBEPKU YCBOCHHUS MOJTYYSHHBIX

3HAHHUU MO TEME WIIH pa3JIeiy.

Tema 2. Opeanuzayuonnasa u Op2anu3ayuOHHO-QYHKYUOHATbHAA CXEMbl

ABUC u ux cocmaenwvie r1emennivl

KourpoasHas padora. dopmupoBaHue OpraHU3alUOHHON u
OpraHU3aNNOHHO-QYHKIIMOHATBHOM CXeM OMOJMOTEK pa3IUYHBIX THIIOB IO

3alaHuIO IIPEIoaaBaTeiiid, caada 3aJaHns.

Tema 5. Texnonozcus u opzanuzayus 00padomku 6X00HbIX

00KymenmaavHvlx nomokoe 6 ABUC

Konrpoabnasi padora. DopmMupoBaHre TEXHOJIOTHUECKOU CXEMbI 00paboTKH
BXOJHBIX MOTOKOB JOKYMEHTOB PA3JIWYHBIX THUIOB MO 3aJaHUI0 IPENOAaBaTEIs

(y4eT Thma TOKyMEeHTa, HOTOKA U OMOJIMOTEKH).

Tema 7. Opeanuzayusa u mexmono2us 00CAYIHCUBAHUA NOb306AMeNeCH 6

ABHUC

KonrpoabHas padora. OCylecTBIEHUE IOUCKA O AIEKTPOHHBIM pecypcam
pasTUYHBIX OMOJMOTEK 3aJaHHBIX MpEnoJaBaTeieM W3JaHuK (M0 KaTajoram
AJIIEKTPOHHOM U HMMHK-KATaJIOTy, IO AJIEKTPOHHBIM OUOIMOTEKaM W apXuBaM

BKtovast HOB)
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4. OueHoYHbIEe CpeaCcTBa JJIAA CTYyJeHTOB 0akajlaBpuaTa, 00y4aroUIuXCcs

HA 32049HOI (popme 00yUeHUs!
4.1. IToxka3areyiu OlleHUBAHUS IJIAHMPYEMBIX Pe3yJbTATOB 00y4YeHUS
[TokazaTenn OICHUBAHUSA ITUTAHUPYEMBIX pE3yJbTaTOB OOyYCHHS IS
CTyJICHTOB OakajiaBpuaTa, oOOydYalollUXCsd Ha 3a04HOM ¢opme oOydeHus
dbopMUpYIOTCS B pe3ysibTaTe TEKYIIEro KOHTPOJS MO pe3ysibTaTaM YCTHOTO

orpoca.

4.2. 3agaHus VISl TEKyHIero KOHTPOJIst

Tema 1. Beedenue 6 Kypc

Ompoc BKIJIIOYAeT BOMPOCHI: TOHATHS, CBSA3aHHBIE C aBTOMaTH3alMEH
OMOMMOTEYHBIX  MPOIECCOB U BHUAOB  OMOIMOTEYHO-WH(DOPMALIMOHHON
NeSITeIbHOCTH: HMH(QOPMALMOHHAS MOTPEOHOCTh, 3ampoc (MHPOPMAIMOHHBIHI
3ampoc),  CHOpPaBOYHO-MH(GOPMAIIMOHHOE  OOCTYy)XKMBaHHWE, WH(OOPMAIMOHHOE
oOecrieueHne, aBTOMAaTH3UpPOBaHHAs 00pabOTKa [aHHBIX, ABTOMATH3UPOBAHHOE

pabouee MecTo, JIEKTPOHHBIN KaTajor, nojacucrema ABVC.

Tema 2. OpZtlHllS(ll(llOHH(l}l u opzanusauuonuo-tpynxuuonaﬂbmm cxemolt

ABHC u ux cocmaenwvie r1emenmol

Onpoc  BKJIIOYAET BOMPOCHL:  (OPMUPOBAHHME  OPraHU3AIMOHHOW U
OpraHU3alMOHHO-QYHKIMOHATIBHOM CcXeM OMOJMOTEK pa3IU4YHbIX THUIIOB MO

3aJIaHUIO IIpCIioaaBaTesl, caada 3a{aHusl.

Tema 3. Ilepconan ABHUC - cocmas, 0cHOGHble (DYHKUUOHATIbHbBIE

00s3aHHOCMU cneyuaiucmoes

Omnpoc BKJIIOYAeT BOIPOCHI: ONpelNeiaeHUs U (PYHKUHOHAJIbHBIE HArpy3KH
nepcoHana ABUC: anmunuctparop bJl, aHanUTHK, CUCTEMHBI HWHTErpaTop,
aJIMUHUCTPATOpP CETU, CUCTEMHBII aJIMUHUCTPATOP, IPOrPAMMHUCT, MPOrPaAMMHUCT-
AHAIMTHUK, CHCTEMHBIM MPOrpaMMUCT, HHXEHEpP, HWHKEHEP-CUCTEMOTEXHUK,

UH)KCHEP-2JIEKTPOHIINK, HWH)XXEHEpP IO 3KCIUIyaTallMOHHOMY OOCTYy>KHMBaHUIO,
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omeparop OBM, Oubnuworekapp (haiiyioB, TMOIB30BaTEIh (BKIIOYAS  BHUIBI

MOJIb30BaTeNEeH ).

Tema 4. Opeanuzayus u mexHon02us KOMNJIAEKMOBAHUA OUOIUOMEUHO-

ungopmayuonnwvix pecypcoe ABUC

Onpoc  BKIIIOYAET  BOIPOCHI: dbopMupoBaHHE  OpraHU3alUOHHO-
(GyHKIIMOHATBHOU CXEMBI nporuecca KOMILJIEKTOBAHMS (3agaHHOrO
npernojaBaTesieM — THIIA). OObsicHeHuEe  OCOOEHHOCTEM  COBPEMEHHOIO
KOMILUIEKTOBAHUS.

Tema 5. Texnonozcun u opzanuzayus 0opabomku 6X00HbIX

00KyMeHmaibHulXx nomokoe 6 ABUC

Onpoc BKIIOYAET BOMNPOCHL: (OPMUPOBAHUE TEXHOJIOTMUECKOW CXEMBbl
00pabOTKM BXOJHBIX IMOTOKOB JOKYMEHTOB pa3IMYHBIX THUIIOB TO 3aJaHUIO

npenoaaBaresis (y4eT TUIa JOKyMEHTa, TOTOKa U OUOIHOTEKH).

Tema 6. Opcanuzayusa u mexHOA02UA COXPAHEHUA UHPOPMAYUOHHBIX

pecypcoe ¢ ABUC

Onpoc BKIIIOYAET BOIIPOCHI: MOHATHE «APXHBY, BUABI APXUBOB ((CTPAXOBBIE»
U «pabouue»), TOMOJOTUS M Ha3HAUYE€HUE HTUX BUAOB apPXHUBOB, 4YTO TAKOE

HecaHKHHOHI/IPOBaHHBIﬁ AOCTYII, KAKOBbI TCXHOJIOTHH PE3CPBHOI'O KOIIMPOBAHUA.

Tema 7. Opzanu3zayus u mexnon02us 00CAYHCUGAHUA NOJIb306AMeENell 6

ABHUC

Omnpoc BKIIIOYAET BOMPOCHL:  OCYIIECTBIECHHUE ITOMCKA MO AJIEKTPOHHBIM
pecypcaM pasnuYHBIX OWOJMOTEK 3aJaHHBIX MperoAaBaTeleM U3MaHul (10
KaTajoraM >3JIEKTPOHHOM M UMHJDK-KATaJlory, MO 3JICKTPOHHBIM OMOJIMOTEKaM U

apxuBaM BkJrouass HOB)
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Tema 8. Ilpunyunet opzanuszayuu u cpeocmea ynpaeieHus padomoi

nepconana ABUC

OHpOC BKJIIOYac€T BOIIPOCHI: 00s3aHHOCTH nepcoxHala, 3agadun, 1OCTaBJICHHBIC

Y BBINOJIHSIEMbIE TIEPCOHATIOM, ayTeHTU(UKALINS [IePCOHaNa, POib U 00SI3aHHOCTH

nepcoHaila B TCXHOJOIHHU 06CJIY)KI/IB8,HI/IH IMOJIL30BATCJIA, PETIAMCHT pa6OTLI,

Ka4eCTBO PECYPCOB, 3aBUCSIIEE OT KBATH(PHUKALIUH ITEPCOHAA.

S. Boripocs! 1J11 IPOMEKYTOYHOM aTTeCTALMU

HCpC‘ICHB BOIIPOCOB, BBIHOCHMBLIX Ha IMPOMCKYTOUYHYIO aTTCCTALIUIO OJIA

CTYIEHTOB Bcex ¢opM oOyueHus: mpuBeeH B Tadmuie 3.

Ta0Omuma 3
TecToBbIE 3aJaHUSA 10 JTUCHUIINHE
Ne DopMyJTMPOBKH BapuaHTtsl 0oTBETOB
BOIIPOCOB
[1K-3
31. Nudopmarius 31o: Conepxxanue JTHOOBIX JTOKYMEHTOB

U COOOIIECHUIA.

Ceenenusl, repeaBacMple

CpeICTBaMHU MacCcOBOI HHPOPMAIIIH.

JlaHHbIC, YZAOBJIETBOPSIOLINE
UH(POPMAITMOHHYIO MOTPEOHOCTH

KOHKPETHOT'O ITOJIB30BATCIIA.

32. B 4em otTiauune bu/I 510 Heckoabko B/I.
Mexy 0a3odl  JIaHHBIX bu/I[ 3T0 0aHA WM HECKOJIBKO B/[
(BJl) un GaHKOM [aHHBIX + IporpamMMHbIE U JIMHIBUCTUYECKUE
(br/l)? CpEeACTBAa MAHUITYJIMPOBAHUS JAHHBIMU.
b/l u bu/l 5TO OHO M TO XkKe€.
33. Nudopmarmonnoe bubnuoreunoe 00cCITyKuBaHUE

o0ecrieueHue d1o:

3aIpOCOB MOJIb30BATENCH.
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DopMyJTHPOBKH

BONPOCOB

BapuaHTbl 0TBETOB

[logroroBka u pacnpocTpaHeHue
oubsmorpaduueckux  CIOUCKOB  Ha
MOCTYTUICHUS JUTEpaTyphl B

OnOINOTEKY.

COBOKYIIHOCTh ~ MPOLECCOB IO
HOJIFOTOBKE U IPEI0CTABIECHUIO
uHbOpMallMl B  COOTBETCTBHHM  C
Tanamu peleHus 3ana4

OJIL30BaTEJIEH.

34.

Nudopmarmonnas

NOTPEOHOCTH 3TO:

[ToTpeOHOCTH YeJIoBEKA B
pacrpocTpaHEeHUU uHpopmaruu,
MOJIyY4CHHOM B  PE3yJbTAaTe CBOCHU
KU3HENCATEIIbHOCTH,  PAa3BUTHS WU

0OIIIECTBEHHOU IE€ATEIILHOCTH.

[ToTpeOHOCTH YeJIOBEKa B
NOJIyYCHUHU uHpopMaLuy,
HEOOXOIUMOM 7Sl MO AP KAHUS CBOCH
KU3ZHENIEATEIIbHOCTH,  PAa3BUTHUI U

0O0IIIECTBEHHOH IEATEIHLHOCTH.

[ToTpeOHOCTH YeJIoBEKA B
pealn3alii B CBOEH IOBCEIHEBHOU
NEATEIIbHOCTH uHdopmanuu,

MOJIYYeHHOW U3 OKPYKAIOLIEro MUpa.
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DopMyJTHPOBKH

BONPOCOB

BapuaHTbl 0TBETOB

35.

Yro
TEPMUH
«uH(popmMaTH3aIH»
IPUMEHUTENBHO K

oudnnorexkam?

O3Ha4acT | a.

[Tpomecc obecrieueHus

4eJI0BEYEeCTBA MHOTroo0pa3uem
UH(GOPMAITMOHHBIX pecypcoB,
HEeHCUYEePIIaeMbIM HCTOYHUKOM KOTOPBIX

ABIIACTCA I/IH(bOpMaI_II/IOHHa}I

chepa

Bcenennon.

Co3nanue YCJIOBHI,

CIOCOOCTBYIOIIIMX  Y/IOBJIETBOPECHUIO
UH(POPMAIIMOHHBIX TMOTPEOHOCTEN e¢
HI0JIb30BaTeNeH Ha OCHOBE
dopMHUpOBaHHS W HCHOJIB30BAHUS

WH()OPMAITMOHHBIX PECYPCOB.

36.

Jlst

npennazHaueHa ABUC?

qgero | a.

JUIst KOHTpOJSL PErucTpalyu |
NEPEPETUCTPALIMM YNATATENEH, a TaK XK€
oI ydera

pabodero  BpeMEHH

COTPYJHUKOB.

Jlnst ymydmieHus  0O0CITyKUBaHHUS
MOJIb30BATENIEN CIIPaBOYHO-
WH(POPMAITMOHHBIX YCIYyT OMOJIMOTEKU
u nH(OPMAITMOHHON MOAICPKKHU

ACATCIIBHOCTU COTPYAHHUKOB

Jlnst  obecrieueHHUsT COXPAHHOCTH
JOKYMEHTOB OubiuoTreyHoro (oHaa B
nporecce 170:¢ oOparueHus B
TEXHOIOTHYECKOM CHCTEME

OUOJIMOTEKM.
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Ne DopMyJTHPOBKH BapuaHTbl 0TBETOB
BOIIPOCOB

37. UTO JIeKUT B OCHOBE CocTtaB cpencTB MPOrpaMMHOTO
ommunii  ABUC  or obecreueHus.
apyrux AUC? O yHKIMOHAIBHOE HAa3HAYECHUE

CHUCTEMbl aBTOMATH3allMM U XapakTep
peliaeMbIX 3ajad.

Hcnonp3yemeie TEXHUYECKUE
CpencTBa.

38. [Tommepkka Kakux bubnuoTeunas o0OpaboTka
TEXHOJIOTHUECKUX JOKYMEHTOB (pOH[IA.

IIPOLECCOB OOcnykuBaHUsl  TOJIb30BaTENeH
OCYIECTBIIACTCA B CIPaBOYHO-UH(POPMAIIMOHHBIX  YCIIYT
ABUC? OUOIMOTEKH.

Bce BhilenepeynciieHHoE.

39. OpraHu3anuoHHO- Cocras HoApasieaeHuit
TEXHOJIOTHYECKast CcXema OMOMMOTEeKH, OXBAYEHHBIX CPEICTBAMU
ABUC otpaxaer: aBTOMAaTH3aLINH, 51 0.4

aJIMUHUCTPATUBHBIE CBSI3U.

OyHKIMU W (PYHKIIMOHATHHBIC
CBSI3U TOJpa3/iciieHU OUOIUOTEKH B
pamkax ABUC wmexay coboii u ¢
BHEIIHEW Cpeaoi.

CtpykTypy ABUC u ee
MOJICUCTEM.

40. Kako#n BHJL [IpaBoBOE OOECIIeUeHHE.

oOecricueHUs HeE BXOOUT

[IporpammHuoe obecrnieyeHue.
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Ne DopMyJTHPOBKH BapuaHTbl 0TBETOB
BOIIPOCOB
B coctaB ABUC? JIoKyMeHTHOE obecIieueHue.

41. 3aueM HYXHbI Jns ~ onTuMu3anuMu  PabOTHI
«oOpaTHBIE ~ CBS3UM» B CHUCTEMBI U €€ MEPCOHAIA.
OpraHU3alMOHHO-

p 1 Tak npuHATO.
TEXHOJIOTUYECKOU CXEMe
Jlns  toro, 4Yro Obl 3aMKHYTb
ABUC?
KOHTYD MOACUCTEMBI
«KommnekroBanuss u  00paboTKu
JOKYMEHTOBY c NOJACUCTEMOM
«O06cmyXHBaHUS MOJIb30BATENICH.
42. Kakue cymiectByrot JIOKYMEHTHOE.
BUJIbI MH(OPMALMOHHOIO
A bopman dakrorpaduueckoe.
o0CITy)KMBaHUS
. KonuenryanbHoe.
pa3NIM4YHBIX  KaTeropuit
IOJIB30BATCNICH ? Bce BeenepeyncieHHsIe.

43. MuHuManbHbIE O6nanarn WHKEHEPHBIMH
pO(ECCUOHANBHBIE 3HAHHUSIMU B 00JIACTH BBIYUCIUTEIHHON
TpeOOBaHMS K MEPCOHATY TEeXHUKH.

ABUC:
beiTh IpOrpaMMucTamu.
Bianers 3HaHUAMH UM YMEHHUSMH,
TpeOyemMbIiMU 1Jis1 omneparopa OBM u
M10JIb30BATENSI-HEPOTPAMMHUCTA.
44. Futz Factor sto0: Bpewms,

ITPOBCACHHOC

COTPYAHUKOM 32 KOMITBIOTEPOM.
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Ne DopMyJTHPOBKH BapuaHTbl 0TBETOB
BOIIPOCOB
YBenuueHue
MPOU3BOAUTEIILHOCTH Tpyaa
COTPY/JHUKOB, B CBSI3U C BHEJIPEHUEM
HOBBIX HH()OPMAITMOHHBIX TEXHOJIOTHH.
Ucnonp3oBanne UT- umymiecrna
JUIsl  JIIOOBIX — IeNiel, OTIWYHBIX OT
BBINIOJIHEHUSI TIPSAMBIX 3aja4 Ou3Heca
WIN JTI000€ OTEPSTHHOE BpEMSI.
[1K-4
45. Kakue OTJINYUHSA ITO OJIHO U TO ¥KE.
MOMCKOBOTO
Hannuue JIOTUYECKUX
npeanucanust  (I1IT) ot
OIIepaTOPOB.
MTOMICKOBOTO obpasza
DTO HE CBSI3aHHBIE MEXAY COOOM
3ampoca (1103)?
TTOHSITHSI.
46. Kakue MammHounTaeMbIX
GyHKIIMOHATLHBIC KJIacCUpUKauuii U HHPOPMAIMOHHO-

Monynu OK  aBisirOTCA

OCHOBHBIMU?

IIOMCKOBBIX  TE€3aypyCOB, KOHTpPOJIA
NOCTYIIJIEHU I NIEPUOINYECKUX
U3JaHui, KOHBEpTHUpOBaHUs (HaIoB

oubmorpaduuecKux 3amucei.

CripaBo4HBIH, o0CTyKUBaHUS

HOHLSOB&TCHCﬁ, yuc€Ta U CTaTUCTUKHU.

Bce BbIHICTICPCUMCIICHHEIC.
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DopMyJTHPOBKH

BONPOCOB

BapuaHTbl 0TBETOB

47.

ABTOMAaTHU3UPOBAHH | a.

oe pabouee mecto (APM)

9TO.

Komrmneke anmnaparyphl,

YCTPOWUCTB, TNPOrPaMMHBIX CpEICTB,

MebeIu, npeaHa3HAYCHHBIN TUTST

peHICHUA Ppa3siINYHbIX

UH(GOPMALIMOHHBIX 3a/1a4.

COBOKYHOCTh METOJOB, CPEJICTB
U npouenyp — MHGOPMAIMOHHOTO,
TEXHUYECKOTO, MPOTPaMMHO-
MaTEMaTUYECKOTO0 M OPTraHU3aIMOHHO-
IPaBOBOTO XapakTepa o
B3aMMOJICUCTBUIO  TOJI30BATENSI  C

pecypcamu AVC.

Bepnsbi 06a onpenenenus.

48.

Yro
00BEKTOM
aBTOMAaTU3AL[U B

ouonunoreke?

ABJIACTCA | a.

PaGoTHuKM OMOJIMOTEKH,

BBITIOJTHACMBIC MU IMPpOUECChI,

OoubnnoTeuyHbi  (GoHA, MOIB30BATENU
CHPaBOYHO-UH(POPMAIIMOHHBIX  YCIYT

OUOJIMOTEKH.

TexHomornyeckue omepanuu Hiu
MTPOLIECCHI (Hanmpumep,

KOMIIJICKTOBAHHEC (1)0H,Z[a,

CO3/1aHue
3JIEKTPOHHOI'O KaTajora, perucTparus
YUTATENEH, oubnnorpaduueckuii

MIOUCK).

Bce BBIIICTICPCUHUCIICHHOC.

49.

Yro a.

TouHOCTH TOUCKA.
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Ne DopMyJTHPOBKH BapuaHTbl 0TBETOB
BOIIPOCOB
IPCAIMOYTHTCIILHEC [TonHOTY TIOMCKA.
obecrieynBaTh npu

00paboTKe TOKyMEHTOB U
3aIPOCOB: TOJHOTY WU

TOYHOCTH IMOUCKA?

U 1o u gpyroe.

50. Kakue  cnoBapHble PyOpukaropsl.
CPEICTBA HCIONb3YIOTCS
ped y Te3aypychbl.
OpU NPEIKOOPAUHATHOM
Kirouesbie cnoBa.
UH/ICKCUPOBAaHUU
JOKYMEHTOB U 3alpOCOB?
51. Kakue crnoBapHbie PyOpuxatopsl.
CPEICTBA HCIONb3YIOTCS
Tezaypychl, KJII0U€BbIE CIIOBA.
npu KOOPAMHATHOM
Knaccudukanmonsubie TaOIHUIIBL.
MH/IEKCUPOBAaHUU
JOKYMEHTOB M 3alIpPOCOB?
52. Kakue eu OGecrieueHrne BBICOKOM TTOIHOTHI
Hnpecicayer IIOMCKa.
KOOpIMHATHOE N
ObecrnieyeHre BBICOKOH TOYHOCTH
UH/IEKCUPOBaHUE
HIOHCKA.
JOKYMEHTOB U 3apOCOB?
OOecrieyeHre BBICOKOW MOJHOTHI
Y TOYHOCTH TOUCKA.
53. AnHOTanMs 3T0: Kparkas XapaKTEPUCTHKA
COJIlEp)KaHUs JTOKyMEHTa WJIH  €ro
4acTeu.

KpaTKOC H3JI0KCHUEC COACPKAHUSA

JIOKYMEHTA WJIM €r0 YaCTEU.
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Ne DopMyJTHPOBKH BapuaHTbl 0TBETOB
BOIIPOCOB
Onucanue coepKaHUs
JOKyMEHTa B HOPMUPOBAHHBIX
TEPMHUHAX CUCTEMBI.
54. Pedepar sto: Kpatkas XapaKTEPUCTHKA
COAEp)KAHUS JIOKyMEHTa WU €ro
YaCTeu.
Kparkoe u3noxkeHue comeprKaHus
JOKYMEHTA WJIA €T0 YaCTEH.
Onucanue coJiepxKaHus
JTOKyMEHTa B HOPMHUPOBAHHBIX
TEPMUHAX CHCTEMBI.
55. OTBETCTBEHHOCTD 3a PyxoBongurens MOApa3IeIICHNUs
BEJICHUE CTPaxOBBIX OUOJIMOTEKH.
apXHWBOB U JIOCTYN K HUM
3aMeCTUTENb OUPEKTOpa
HECET:
OUOIMOTEKH.
3aBeyIOLINI OTIETIOM.
56. OTBETCTBEHHOCTH 3a PykoBOIUTEND Ho/Ipa3aeICHuUs
BEIICHHE pabounx OUOIMOTEKH.
apXHWBOB U JIOCTYN K HUM
3aMeCTUTEIb JIUPEKTOpa
HECeT:
ONOITMOTEKY.
3aBeyIOLIUA OTIETIOM.
57. IlepTuHEHTHOCTH XapakTepucTuka KBaTH(PUKAIAA
3TO: MOJIb30BATEIS.
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DopMyJTHPOBKH

BONPOCOB

BapuaHTbl 0TBETOB

XapaKTCpI/ICTI/IKa COOTBECTCTBHUA

JAOKYMCHTA COACPKAHUIO 3aIIpoca.

XapakTepuCTUKa  COOTBETCTBHS
JIOKyMEHTa UH(OPMAIMOHHBIM

HOTpC6HOCTHM IIOJIB30BATCIIA.

58.

PeneBaHTHOCTH ATO:

XapakTepucTuka KBaTH(PUKAINA

IIOJIB30BATCIIA.

XapaKTCpI/ICTI/IKa COOTBECTCTBHA

JAOKYMCHTA COACPKAHUIO 3aI1poca.

XapakTepucTuka  COOTBETCTBUSA
JTOKyMEHTa UH(POPMAITMOHHBIM

HOTpe6HOCT$IM ITOJBb30BATCJIA.

59.

[ToonepauunonHas

CXeMa COACPIKUT:

Onucanue nopsaaka MW IIPpaBHII
BBIITOJIHCHU A I'pyHnIibl
B3aMMOCBA3aHHBIX TCXHOJOTHYCCKUX

oIepalui.

['paduueckoe NpeCTaBICHNE
B3aUMOCBSI3aHHBIX ~ TEXHOJIOTHUECKHX

MIPOIIECCOB U OTEpaIuil.

Onucanue HAaUMEHOBaHUI
B3aMMOCBSI3aHHBIX  TE€XHOJOTMYECKHUX
onepanun 51 JONOJHUTENBHBIX
CBEICHUM, ONPEACILIIOINX IOPSAI0K

(mpaBuiIa) UX BBITIOJHECHHUS.
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Ne DopMyJTHPOBKH

BapuaHTbl 0TBETOB

BOIIPOCOB
60. TexHomornyeckas a. Onucanve TmOpsAKa ¥ TMPABUI
KapTa COACPKHUT: BBITIOJIHCHM S I'pynIbI
B3aUMOCBA3aHHbIX  TE€XHOJIOTHMYECKUX
oIepanui.
0. ['paduueckoe PEACTABIICHUE
B3aUMOCBA3aHHbIX  TE€XHOJIOTHYECKUX
MPOLIECCOB U OIEPALIHH.
B. Onucaunue HaWUMEHOBaHUU
B3aUMOCBA3aHHbIX  TEXHOJOTHMYECKUX
onepaunﬁ 51 JOINIOJIHUTCIIBHBIX
CBEJCHUM, ONPEACIAIINX NOPSII0K
(mpaBuia) UX BBIMOJHEHHUS.
OnenuBaHue BBINOJHEHNS TECTOB
4-0anbHas
IMoka3arenu Kpurepun
HIKaJIa
OTINYHO 6. IlomHOTA BBITOJTHEHUS Brimonneno 90 % 3aganuii
TECTOBBIX 3aJaHUN; NPEIOKEHHOI0 TECTA, B 3aJaHUAX
7. CBOEBPEMEHHOCTH JIaH TOJIHBINA, Pa3BEepHYTHINA OTBET HA
BBIIOJTHEHMA IOCTABJICHHEIA BOIIPOC
Xopo1o 8.  IIpaBMiabHOCTB OTBETOB Ha | BeimonneHo 80 % 3amanuit
BOIIPOCKI; NPEIOKEHHOI0 TECTA, B 3aJaHUAX
9. CaMOCTOATEIBbHOCTh JIaH TOJIHBINA, Pa3BEpHYTHINA OTBET HA
BBIIOJTHEHMA IIOCTABJICHHBINA BOIIPOC; OJHAKO OBLIU
10. u 1.1, JONVIIEHBI HETOYHOCTH B

'Y 1OBJIETBO-PUTEIIHHO

OIIPENICIICHUH NOHATUIH, TCPMHUHOB U
Ip.

Brmomaeno 60 % 3agaHui
NPEJI0KEHHOTO TECTA, B 3aJaHUIX
JIaH HEIOJIHBINA OTBET Ha
HOCTaBHGHHBIﬁ BOIIPOC, B OTBETC HE
INPUCYTCTBYIOT JIOKA3aTEJIbHEIC
IPUMCPBI, TCKCT CO CTUJIMCTUNYCCKHUMU
H opdorpahM4eCKUMM OITHOKAMH.

49




HeynosnerBo-

Brimongeno menee 60 % 3aganui

[PUTCIIBHO IPpCIJIOKCHHOI'O TECTa, HA
IIOCTABJICHHBIC BOIIPOCHI OTBET
OTCYTCTBYCT UJIN HGHOHHbIﬁ,
JONIYIICHBI CYIIICCTBCHHBIC OIIMOKH B
TCOPECTUUCCKOM MATCpHUAJIC
(TepMMHAX, IOHATHIX ).
Kiro4u Kk TecTOBBLIM 3aJaHUSAM
Tect Ne 1
Ne IIpaBuIbHBINH OTBET
BOIIpOCa

1. a

2. ]

3. B

4. 0

5. 0

6. ]

7. 0

8. B

9. 0

10. a

11. B

12. r

13. B

14. 0

15. 0

16. a

17. a




18. 0
19. B
20. a
21. 0
22. B
23. a
24. 0
25. a
26. a
27. B
28. 0
29. a
30. B

6. Bonipocel 1J151 OATOTOBKH K IK3aMeHY

JIJisi OATOTOBKM K 3K3aMEHY CTYAEHTBbl BceX (OpM OOYy4YEeHHS JOJKHBI

HNOJATOTOBUTHCS MO CIAEAYIOIEMY IEPEUHIO BOIPOCOB:

1.  XapaxkTtepuctuka COBpeMEHHOW OMOIMOTEKH M €€ POJU B CTPYKType
uHpopMmarmonnoro odmiectsa. ABMC u cBsi3aHHBIE ¢ ’TUM TEPMHUHOM TOHSATHUS.

2. ABTOMaTu3upOBaHHblE HH(OPMALMOHHBIE CHCTEMBI: OIpPEICICHHUS,
BU/JIbI U UX XAPAKTEPUCTHKA.

3. TlousTus, cBsi3aHHBIE C aBTOMAaTU3alMeN OMOIMOTEYHBIX MPOLIECCOB U
BugoB  BUJI:  umHpopmanmoHHas  MOTpeOHOCTb,  3ampoOC,  CIPABOYHO-
uH(GOPMaIIMOHHOE oOciyXKHBaHUE, nH(pOPMaLIMOHHOE oOecrieueHue,
aBTOMAaTU3MPOBAHHOE pabouee MeCTo.

4.  ABTOMaTM3UpOBaHHblE MH(OPMALMOHHBIE CHUCTEMBl. Tumbl u

pemacMbIC MU 3a1d4U.
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3. Onektponnbiid katanor (9K), kak ocHoBHas nojacuctema ABUC. Ero
Ha3HA4YCHHE U XapaKTePUCTHKA.

6. OyHKIMOHAIbHBIE MOy N DK.

7. Opranun3annoHHO-(yHKIIMOHATbHAS CTPYKTypa ABUC, eé
Ha3HAa4YeHHE, COCTABHBIC JJIEMEHTHl M uX xapakrepuctuka. [lonstus «['padp» u
«CerteBasi CTpYKTypa» B NPHUMEHEHUU K OPraHU3ALMOHHBIM U TEXHOJIOTHMYECKUM
cBa3sIM Mexay noacuctemamu ABUC.

8.  TenneHuuu BHenpeHUs] MHPOPMALIMOHHBIX TEXHOJIOTUN U CUCTEM.

9.  VYkpynHEHHOE OpraHM3alMOHHO-(QYHKIMOHANbHOE U (OopMaIbHOE
npecTaBiIeHre OMOINOTEKH.

10.  OpranuzainmoHHas CTpyKTypa OMOJIMOTEKH.

11. BwugoBoit coctaB  OUOIMOTEUYHO-WHPOPMAIMOHHBIX  PECYPCOB,
IOPEIOCTABIAEMBbIX  I0Jb30BATENIIM  COBPEMEHHBIMH  OMONIMOTEKaMu:  MX
KJIacCU(pUKALU U XapaKTEPUCTHUKA.

12.  DOnekTpoHHbIE  JOKYMEHTBI, H3JaHUS, KHHUIU.  DJIEKTPOHHOE
KHUT'OU3/IaHuE.

13.  MunumanbsHble npodeccruoHanbHble TpeboBanus k nepconary ABUC.

14. Ha3znauenne u o00mas  XapakTepUCTHMKAa  KOMMYHUKaTHUBHBIX
(oomennsbix) popmaroB (RUSMARC, UNIMARC, MARC-21).

15. Bnyrpucucremusie ¢opmatei ABUC, ux Ha3HaueHue W XapakTep
CBSI3M C KOMMYHHMKaTUBHBIMU (hOpMaTaMHu.

16. Amnamutuyeckas oOpaOOTKa JOKYMEHTOB: aHHOTHpPOBaHHE U
pedepupoBaHre, UHACKCUPOBAHUE  JIOKYMEHTOB, NPEIKOOPAMHATHOE U
(MOCT)KOOPIMHATHOE UHAEKCUPOBAHUE.

17. CpenctBa ob0ecrniedyeHusi aHaJIUTHUECKON OOpabOTKHM JOKYMEHTOB
(pyOpuKaTOphl, Te3aypychl, KIIOYEBBbICE TEPMHHBI), HMX Ha3HAuYCHHE, OOIIas
XapaKTEepUCTUKA U MIPUHLIMIIBI UCIIOIb30BAHUS.

18. CpencrBa, HCHOJAB3YEMBIE NTPU NPEIKOOPAHMHATHOM HWHJIEKCUPOBAHUH
JIOKYMEHTOB U 3aIpOCOB.

19. CpencrBa, wucnonb3yemble IpU KOOPAUHATHOM HHJIEKCUPOBAHHUH
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JIOKYMEHTOB M 3aIIPOCOB.

20. bynessl (1oruueckue) onepaTopsl, MpUMEHsIEMbIE ISl (POPMUPOBAHUS
IIOMCKOBBIX 3aIIPOCOB.

21. PeneBaHTHOCTb M IEPTUHEHTHOCTD.

22. HWHpopmannoHHBIE TEXHOJOTUU XPAHEHUS NaHHBIX, MH(OpMaLUU U
3HAHUU.

23.  OcHOBHBIE CPENCTBA U METOABI 3aLTUTHI HHGOPMAIUH.

24. Ha3HaueHue W NPUHLUIBI HCIOIB30BAHUS aBTOMATU3UPOBAHHBIX
CpeICTB ayTeHTU(UKALUY IEPCOHAIA U TI0JIh30BaTENIeH CUCTEMBI.

25. ToyHOCTH M MOJTHOTA TOUCKA.

26. CucrteMbl 00CITyKUBaHUS YUTATEIIEH.

27. MBA ¥ 3neKTpOHHAs JOCTaBKa JTOKYMEHTOB.

28.  OcHOBHBIE 3a1a4¥ KOHTPOJIA NiepcoHana u nojp3oBareneit ABUC.

CocTaBuTEIb: N.B. TumomeHko, KaHIWAAT TEXHUYECKUX HAyK, JAOLEHT

kadenpsl nHGOpPMATU3AIUN KYJIBTYPhI U 3JIEKTPOHHBIX OnOmorexk MI'MK.
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MUHUCTEPCTBO KYJIbTYPbI POCCUIMCKOM ®EJIEPALINA

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJDKETHOE
OBPA30OBATEJIbHOE YYPEXJIEHUE
BBICIIIET'O ObPA3OBAHUA

«MOCKOBCKHUM I'OCYJIAPCTBEHHBII UHCTUTYT KYJIbTYPhI»

YTBEPKJIEHO:

IIpencenaresib y4e0HO-MeETOAMYECKOTO
coBera (pakyabTera I'ocynapcrBeHHOM

KYJIbTYPHOM NMOJUTHKH

A.1O. Equnak

METOJINYECKUE PEKOMEH/IAIIAN
MO IMCUUILTAHE

OPrAHM3ALIMS U TEXHOJIOTMA
JEATEJbHOCTU ABUC

HanpagJieHue NOArOTOBKU: 51.03.06 buoanoreuHo-
HH(POPMALMOHHAA
IeATeJIbHOCTDh

IIpo¢uniab MOATrOTOBKH: 001MiA
KBanmuduxkanus BINYCKHUKA: O0akaJjiaBp

dopma 00ydeHHsi: OUHAA, 320UHASA

(PI1 aoanmuposana 0ns iy
C 02PAHUYEHHBIMU BO3MONCHOCMAMU
300p06b51 U UHBAIUO0B)

54



BBenenue

CamocTtosTenbHass pabora mo guciumuimHe «OpraHu3anus U TEXHOJIOTHS
nearenbHocT  ABUC»  sBiseTcss BakHeWIed dYacThio 00pa30BaTEIbLHOIO
mpolecca, TUAAKTHYECKAM CPEICTBOM PAa3BUTHS TOTOBHOCTH OYIyIIMX
O0akanaBpoB K MpodecCHOHANbHOW MAESATENbHOCTH, CPEICTBOM MNPUOOPETEHUS
HaBBIKOB M KoMNeTeHIui, cooTBeTcTBYIoNUX ®I'OC BO.

Bce Buapl camocTosATenbHOM pabOTHl  OMpenesieHbl Y4eOHOW MpPOrpamMMoin
JUCUUIUIMHBI, COTJIACHO TPYAOEMKOCTH, OMNpeAeaEHHOW pabdouuM y4eOHBIM
MJIAHOM.

[TporpaMmMoii moAroTOBKHM OakanaBpOB MPEAYCMOTPEHBIL:

- camocTtosTenbHas padota ctyneHToB (CPC) mo mucnumniamHaMm y4eOHOTO
11aHa, KOTopasi OpPTaHW3yeTCs MperojaBaTeieM, 00SCICYNBAIONAM JUCITUTUIINHY
B ayJUTOPHOE BPEMS;

- CPC, BbinosiHsgemasi 0e3 HEMOCPEeJACTBEHHOrO y4acTHs MpenojaBaTeis, HO
M0 €ro 33/IaHUI0 B CIIELUAJIBHO OTBEIEHHOE BpeMsi (BHEAYIUTOPHOE).

Ba)kxHbIM 371€eMEHTOM CaMOCTOSITEILHOM PAOOTHI SBJSETCS PA3BUTHE HABBIKOB

CaAMOKOHTPOJISI OCBOCHU S KOMHeTeHHHﬁ, KOTOPBIMHU CTYACHT JOJIKCH BJIA/ICTh.

1. Heab 1 3a1a44 OPraHU3aAUUM CAMOCTOATEILHOM Pad0ThI

CamocrosiTennbHasi ~ paboTa  CTYJEHTOB  CHOCOOCTBYET  pPa3BUTHUIO
CaMOCTOSITEJIBHOCTH, OTBETCTBEHHOCTM M OPraHU30BaHHOCTH, TBOPYECKOIO
MOJIX0/1a K pelIeHunIo nMpobdiieM yueOHOTo U Mpo(hecCHOHaTBLHOTO YPOBHH.

Henabo caMoCTOATEJHbHONH PadOTHI CTYACHTOB SIBJSIETCH: OBJIAJCHHE
(byHIaMEHTaIbHBIMU 3HAHUSAMHU, MPO(YECCHOHATBHBIMA YMEHHUSIMU W HaBbIKaMU
NEeATEIbHOCTH MO  NpPOQUII0, ONBITOM TBOPYECKOM, HCCIEN0BATENbCKON
NEeATEIbHOCTH.

3amayamMm caMOCTOSATEIbHON Pa0OTHI CTYICHTOB SIBJISIIOTCSH:

— CHCTEMATHU3aLMS U 3aKPEIJIEHUE MTOTYUYECHHBIX TEOPETUUECKUX 3HAHUN U

NPaKTUYECKUX YMEHUI CTYJEHTOB;
— yriIyOJIeHHe U pacUIMpEeHHE TEOPETHUECKIX 3HAaHUM;
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— (opmupoBaHUE YMEHUH HCIOIB30BAaTh HOPMATHUBHYIO, IIPABOBYIO,
CIPaBOYHYIO TOKYMEHTALIMIO U CHEIHANIbHYIO JINTEPATypY;

— pa3BUTHE MO3HABATEIbHBIX CIOCOOHOCTEH U AKTUBHOCTH CTYI€HTOB:
TBOPYECKON MHUIIUATHUBBI, CAMOCTOSITEILHOCTH, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— (hopMupoBaHUE CaMOCTOSITEILHOCTH MBILIUIEHUS, CIIOCOOHOCTEN K
CaMOpPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CAMOPEAIN3alIlNH;

— pa3BHUTHE UCCIIEOBATEIBCKUX YMEHUMH;

— HCHOJb30BaHUE MaTepHasa, COOPaHHOrO U MOJIYYEHHOTO B XOJ€
CaMOCTOSATEJIbHBIX 3aHATHI HA CEMUHApaX, BHITTOJIHEHUS
WH/IMBUYaTU3UPOBAHHBIX MPAKTUUYECKUX 3a/IaHUM, IPU HAITMCAHUM JCCE
MO3BOJIUT 00ecneunTh IP(HEKTUBHYIO TOATOTOBKY BBIITYCKHOM

KBaJIU(UKAIIMOHHON PaOOTHI.

2. OcHOBHBbIE BUABI CAMOCTOSATEIbHOM PadOTHI CTY/ICHTOB

Obsasamenvhas _camocmosmenvuas pabomao0ecneunBaeT  MOATOTOBKY

CTyI€HTAa K TEKYIIMM AayJIWTOPHBIM 3aHATUAM. Pe3yinbTarsl 3TOM MOATOTOBKH
IPOSIBIISIFOTCS. B aKTUBHOCTH CTYJIEHTA Ha ayJUTOPHBIX 3aHATHSAX U KaYECTBEHHOM
YpOBHE NPENICTABICHHBIX B paMKaX CEMHUHApOB COOOIIEHUN U JO0KIan0B. bamisl,
NOJIyYeHHbIE CTYACHTOM MO pe3yibTaTaM ayJIuTOPHOW paboThl, (OPMHUPYIOT
PEUTUHIOBYIO OLIEHKY TEKYLIEH YCIIEBAEMOCTH CTYAECHTA MO JUCLUILINHE.

Konmponupyemasn camocmosmenvuas paboma HanpapiieHa Ha yriyOjieHUe U

3aKpeIUICHNEe 3HAHUM CTYAEHTa, pAa3sBUTHE AHAIWTUYECKUX HABBIKOB IO
npobJyieMaTuke JUCLUIIINHBI (BBITIOJIHEHUE VHIVBUy AIA3UPOBAHHBIX
IPAKTUYECKUX 3aJ]aHUi, TOATOTOBKA ICCE).

[lonBenenue WMTOTOB M KOHTPOJAb 3a PE3ylbTaTOM Takux (opm
CaMOCTOSITEJIbHOM pabOThl OCYILECTBISETCS BO BpEMs KOHTAaKTHBIX 4YacoB C
npenoAaBareneM. baniabl, mogydyeHHbIE MO 3TUM BHUAaM paboThl, (GOPMUPYIOT
OLICHKY M0 KOHTPOJIMPYEMOI CaMOCTOSITENbHOM paboTe W YUYUTHIBAIOTCS TNpU

UTOTrOBOM aTrTeCTallMy 110 JUCHHUIIIINHE.
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Tecnass  B3aMMOCBS3b  pa3HbIX  BHAOB  CAMOCTOSTENBHOM  pabOTHI
npexycMmarpuBaer auddepeHumanuio U 3PGEKTUBHOCTh  pe3yiIbTaTOB €€
BBITNIOJIHEHMSI ¥ 3aBUCHUT OT OpraHU3alluy, COJIEpPKaHus, JJIOTUKA 00pa30BaTeIbHOIO
npouecca (MEXIPEIMETHBIX CBSA3€H, IEPCIEKTUBHBIX 3HAHUM U JP.):

— ayJIWUTOpHAs CaMOCTOSTENbHAs paboTa 110 AUCLUHUIIIIMHE BBIIOJIHACTCS Ha
yU€OHBIX 3aHATHUSAX, [10J1 HEOCPEACTBEHHBIM PYKOBOJICTBOM IPENO1aBaATENs
Y II0 €70 331aHUI0;

— BHEayAMTOpPHAs CaMOCTOSTEIbHASI pa0b0Ta BBIMOIHIETCSA CTYIEHTOM 10

3aJaHuIO0 IIPEIIoaaBaTeiisd, HO 0e3 ero HEIMMOCPCACTBCHHOI'O y4aCTH.

AynuTopHas caMocTosiTenbHasi pabora — ydeOHas CUTyalus, MPU KOTOPOM

CTYZIEHT BBIHYKJCH HETIOCPEIICTBEHHO M aKTUBHO JielicTBOBaTh. OCHOBHAs 3a/1a4a
npenoAaBatenss — oOydeHHEe CTyAEHTa CrocobaMm CaMOCTOSATEIbHOM paboThl ¢
MaTepuaioM, T[OWUCKYy HYKHOTO Marepuaia, YMEHHIO IepepadarbiBaTh U

UHTEPHPETUPOBATSH €TO.

BreayauTopHas — caMOCTOSITE/IbHAS pa60Ta CTYACHTOB (663 Y4acCTu:A

MPEToIaBaTelisi) — 3TO YCBOEHUE COJEpKaHus 00pa3oBaHUs U (HOPMHUPOBAHHE
npo(ecCHOHANIbHBIX KOMIIETEHLIM BO BHEAYJUTOPHOE BpEeMsl MO TeMaM WU
paszienaMm TeM, OomnpeaeaEHHbIM padodeil mporpaMMoi yueOHON MUCIUIUIMHBI IS
CaMOCTOATEJIbHOTO U3YYEHUS.

— (QopMupoBaHUE U YCBOCHHE COAECP>KaHUSI KOHCIIEKTA JICKIIMH Ha O6a3e
PEKOMEHIOBaHHOM Me1aroroM yueOHOM JIuTepaTyphl, BKIOYas
nH(OpMaITMOHHBIE 00pa30BaTEIbHBIE PECYPCHI (JIEKTPOHHBIE YICOHUKH,
AJIIEKTPOHHBIE OMOJIMOTEKH U Ap.);

— BBINOJIHEHUE WHMBUAYATM3UPOBAHHBIX WA TPYNIOBBIX MPAKTUYECKUX
3aJIaHUM;

— HAaIlMCAHME JCCE;

— TMOJrOTOBKA K CEMUHAPCKUM 3aHATHSAM, UX odopmiieHne B popMe JoKiIana

WA COOOIIECHUS.
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3. CamocrosiTeqibHAs padoTa CTYACHTOB IO IMCUMILINHE

«Opranmszanus u TexnoJiorus aesireJbHocTH ABUC»

3.1. ®Dopmbl CAaMOCTOATEIbHON PadoOTHI:
No Temuwt Dopma camocmoamenwvnoii paoomwt | Tpyooemkoc
n/n OUCYUNTIUHBL mb 6 uacax
OHE6H./3a0UH.
1. Tema 1.BBenenue B | Ananus u KOHCIIEKTUPOBAHUE
Kypc. TepmuHbl OCHOBHOU u JNOTIOJIHUTENBHON
Y OTIPEICTICHUS JUTEPATYPHI, mpeaiaracMou K
U3YYEHHUIO tembl.[loaroroska 4/5
COOOILECHUSA/IOKIAaa U TPe3eHTAINH
HA CEMUHApPCKOE  3aHATHE  WJIU
MOJATOTOBKA ACCE MO TEME.
2. | Tema 2. Pabora ¢ yuebHO-MeTOIMUECKOMN 1
OpraHu3alMoHHas U | HAy4Hou auteparypoi. [louck
OpraHU3aIMOHHO- 3IIEKTPOHHBIX PECYPCOB IO TEME.
(byHKIIMOHATBHBIE [TonroroBka cooOIIeHUs/ TOKTa1a U 4/10
cxembl ABMC 1 ux | mpe3eHTalum Ha CEeMHUHApCKOe
COCTaBHbIE 3aHSATHE WIH MOATOTOBKA 3CCE MO
AIIEMEHTHI TEeME.
3. | Tema 3. Ilepconan | PabGora ¢ yueOHO-METOIMYECKON U
ABUC — cocras, HAaYYHOU JINTEPATYPOU.
OCHOBHBIE [TonroroBka cooOIIeHUs/ TOKIa1a U 410
(GyHKIIMOHATBLHBIC Ipe3eHTAlMd Ha CEMHUHAPCKOE
00s13aHHOCTH 3aHSATUE WIH MOATOTOBKA 3CCE MO
CIEIUAIMCTOB TEeME.
4. | Tema 4. Pabora ¢ yuebHO-MeTOIMUECKON 1
Opranuzanus u HAay4YHOU JINTEPATYPOH.
TEXHOJIOTUS [TonroroBka cooOIIeHUs/ TOKTa1a U
KOMITJIEKTOBAHUS Ipe3eHTAlNd Ha CEMHUHAPCKOE 4/5
OnOIMOTEUHO- 3aHSATUE WIH MOATOTOBKA 3CCE MO
UH()OPMAIMOHHBIX | TEME.
pecypcoB ABNC
5. |Temas. PaboTa ¢ yueOHO-MeTOAMYECKOM 1
TexHonorus u Hay4HOH JIUTEPATypOH. 4/3

OpraHu3arus

[ToaroroBka cooOIeHus/ qOKIIaIa 1
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00pabOTKHU BXOJHBIX | MPE3eHTAIIMN Ha CEMHUHAPCKOE
JIOKYMEHTAJIbHBIX 3aHSITHE.
notokoB B ABMC
Tema 6. PaboTa ¢ yueObHO-MeTOAMYECKOM U
Opranuzanus u HAay4YHOU JINTEPATYPOM.
TEXHOJIOT U [TonroroBka cooOIIeHUS/ TOKIa1a U
COXpaHEeHUs IIPE3eHTAllMM HA CEMUHAPCKOE 5/4
UH()OPMAIMOHHBIX | 3aHATHE.
pecypcoB
B ABUC
Tema 7. PaboTa ¢ yueObHO-MeTOAMYECKOM 1
Opranuzanus u Hay4HOU yireparypou. Iloaroroska
TEXHOJIOT U 3cCce MO TEME. 5/5
00CITyKUBaHUS
II0JIb30BAaTEIIEN B
ABUC
Tema 8. [Ipunuunsr | Pabota ¢ yueGHO-MeTOAUYECKON U
OpraHu3aIH U HAY4YHOU JIUTEPaTyPOH.
cpencTsa [TonroroBka scce 1Mo Teme. 5/5
yIpaBIeHUS
paboToii mepcoHana
ABUC
HUTOI'O: 36/47

3.2. Opranusanusi cCaMOCTOSITEIbHOM Pa00ThI CTYACHTOB

HpOHCCC OpraHu3anuun CaMOCTOSITEIIbHOMN pa6OTBI CTYACHTOB BKIIIOYACT B

ce0st CIIeTyIOITNE ITAITbI:

— MOArOTOBHUTEJbHBII (ONpeeiIeHNe 1Ieei, COCTaBICHHE MPOTrPAMMBI,
MOJTrOTOBKA METOAMUYECKOT0 0OecneueHus, MoAroToBKa 000py0BaHus);

— OCHOBHOI# (peanu3anus NporpaMMbl, HCTIOIb30BaHHE TPUEMOB MTOMCKA
uH(pOpMaliH, YCBOCHUS, TepepabOTKH, MPUMEHEHUS, IepeIaun 3HAHUIA,
¢dukcupoBaHue pe3yabTaTOB, CAMOOPTaHU3ALIMSA IIpoliecca paboThl);

— 3aKJIIOYUTEJbHBbIH (OlIEHKA 3HAYUMOCTHU U aHAJINU3 PE3yJIbTaTOB, UX
CUCTeMaTH3alusl, OlleHKa 3PPEKTUBHOCTH MTPOTPAMMBI I IPUEMOB PaOOTHI,

BbIBOJIbI O HAITPABJICHUAX OIITHMH3AlU pr,Z[a).
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[lonBeneHne  WTOrOB M OLEHKA  PE3yJbTATOB  KOHTPOJIUPYEMOU
CaMOCTOSITEIbHONH pPabOThl OCYIIIECTBISETCS BO BpeMsl KOHTAKTHBIX YacoOB C

npenogaBaTciICM.

3.3. KoHTpo/b BBINOJHEHUS CAMOCTOSATEIbHOH PadoThl

Pe3ynbTaThl caMOCTOATENIBHOM PaOOTHI OLIEHUBAIOTCS M YUUTHIBAIOTCS B XOJI€
TEKYIIEeH ¥ MPOMEKYTOYHOM aTTECTAIlMU CTYACHTA 10 U3y4aeMOU TUCIHUILIHHE.
dopMa OIEHKH pe3yJbTaTOB pabOThl MO JUCIUIUIMHE «DKOHOMHKA
OuOJIMOTeYHO-UH(DOPMALIMOHHON JIEATEIIBHOCTH:
— Pabora ¢ yueOHo TuTepaTypoi;
— CamonpoBepka;
— Tekylue KOHCYIbTaluK;

— Hanucanue noxmana.

4. MeToauyecKkue peKOMeHIAUM ISl CTYIEeHTOB

10 OTAEeJBHBIM (popMaM CaMOCTOATEIbHON PadOThI

Cucrema BY30BCKOrO OOy4Y€HHUs TOJIpa3yMeBaeT OOJIBIIYIO  JIOJIIO
CaMOCTOAITEJIBHOCTH CTYJE€HTOB B IUIAHUPOBAHUU U OpraHu3alid CBOEH

ACATCIBbHOCTH.

4.1. Pabota ¢ yueOHOI1 JuTEpaTypOil

[Tpu pabote ¢ yueOHOU TUTEpaTYpOl HEOOXOAMMO MOAOOPaTh JUTEPATYPY,
HAY4YUTHCS TPABUIBHO €€ YWTaTh, BeCTH 3amucu. s momabopa JuTepaTypsl B
OMOIMOTEKE UCTIONB3YIOTCS AN(aBUTHBINA M CHCTEMATHIECKUI KaTaloTH.

[IpaBuIIbHBIM noa00p yaeOHOM JUTEpaTypbl PEKOMEHAYEeTCs
npernojaBaTesieM, YHUTAOIIMM JIGKIIMOHHBI Kypc. Heobxomumas nureparypa
yKa3zaHa B METOJIMYECKUX pa3paboTKax Mo TaHHOMY KypcCy.

W3yyass marepuan 1O BBIOpAaHHOW JMTEpaType, CIEAyeT MEepPeXOIuTh K

cieayromeMy BOIIPOCY TOJBbKO IIOCIIC IMPABUJIBHOTIO YACHCHHA MNPCALIAYIICTO,
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OIIKMChbIBAas Ha 6yMare BCC BBIKJIaAKM M BBIYMCJICHUSA (B TOM YHUCJIC TC, KOTOPbLIC B
y‘-Ie6HI/IKe OIIYIICHBI UJIN Ha JICKOWHW JaHbI JJIsI CAMOCTOSATCIIBHOT'O BLIBOI[a).

Ocoboe BHUMaHKE ciaenyer O6paTI/ITI> Ha ONpPEACIICHUE OCHOBHBIX MNOHSTHUU

kypca. CTyIeHT IODKeH MNOApOOHO pa30upaTh HNPHUMEPHI, KOTOPHIE MOSCHSIOT
TaKkue ONpE/eIeHUs, U YMETh CTPOUTH aHAJIOTMYHBIE MPUMEPHI CAMOCTOSITEIHHO.
HyXHO noOMBaTbCS TOYHOTO MPEICTaBIEHUS O TOM, 4YTO H3ydaemb. [lone3no

COCTaBIISITh OMOpHBbIE KOHCHEKTHI. [lpu wu3yyeHum wmatepuana 1o Y4eOHHUKY

IIOJIC3HO B TCTpaau (Ha CIICHHAaJIbHO OTBCICHHBIX HOJ'IHX) JOIIOJHATh KOHCIICKT

agekiui. Tam ke clelyeT OTMEuYaTh BOIMPOCHI, BBIJEICHHBIE CTYJEHTOM JJif
KOHCYJIbTallM C IPENo1aBaTEIEM.

BriBogbl, mMONydyeHHbIE B pe3yJbTaTe HW3Y4YEHUs, PEKOMEHIyeTcsl B
KOHCIICKTE€ BBIJCISITh, YTOOBI OHU TPU TEPCUYNTHIBAHUW 3aMUCEH JIydIle
3alIOMHHAIIUC.

OngIT IIOKa3bIBACT, YTO MHOTUM CTYACHTAM IIOMOIracT COCTABJICHHC JIMCTA

OIMIOPHBIX CHUTHAJIOB, COACPIKAIICTO Ba)KHEHUIIIHE u HauoOoee qacTo

YHOTpC6J'I}ICMBIC MOHATHSA. TakoM JIMCT TIOMOraeT 3alOMHHUTh OCHOBHBIC
IMOJIOKCHHA JICKOUH, 4 TAKKC MOKCT CIYXUTb INOCTOSHHBIM CIPABOYHHUKOM JJIA
CTyACHTA.

Paznmuuarot ABa BUJA YTCHUA: IICPBUYHOC 1 BTOPUYHOC.

HepeuuHoe — OTH BHHMATCJIBHOC, HCTOPOINIMBOC YTCHHUC, IMPH KOTOPOM
MO>XHO OCTaHOBHUTBHCS Ha TPYAHBIX MECTax. Ilocne Hero He JOJDKHO OCTAaThbCA HH
OAHOI'0O HCIIOHATHOI'O OJIOBA. CoaepmaHHe HC BCCTrAa MOXCET OBITH ITIOHSITHO ITOCIIE
INECPBUIHOI'O YTCHHUA.

33,[[8,‘13 6mopudYHo2o0 4YTCHUA IIOJJHOC YCBOCHHEC CMBICJIA LEJIOTO (HO CUucTy

9TO YTEHHE MOKET OBITh U HE BTOPBIM, a TPCTbUM HJIN I-ICTBeprIM).

4.2. IIpaBuia caMOCTOATENLHOM PAdOTHI € JIUTEPATYPOil

BLI,Z[CJI}IIOT uemoslpeé OCHOBHbBIE YCMAHOGKU 6 Umenuu yueﬁuo-uayuuoeo

meKkcma.
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1. uHpOPMAIIMOHHO-TIOMCKOBBIN (331a4a — HAWTHU, BBIJIEIUTH HCKOMYIO
uHbOpMaIIUIO)

2. ycBauBaromas (yCUIUsl YMTATENs HAIIPaBJICHbBI Ha TO, YTOOBI KAK MOYKHO
IIOJIHEE OCO3HATH U 3aIIOMHUTH KaK CaMU CBEICHUS M3JIaracéMble aBTOPOM, TaK U
BCIO JIOTHUKY €T0 pacCyXACHH)

3. aHAJIUTUKO-KpPUTHUYECKAs (UUTATENIb CTPEMUTCS KPUTHUECKH OCMBICIUTh
MaTepHall, IPOAHAIM3UPOBAB €r0, OIPENEIUB CBOE€ OTHOLLIEHUE K HEMY)

4. TBOpueckas (co3laeT y yuTaressi TOTOBHOCTh B TOM WJIM MHOM BHJIE — KaK
OTMPABHOMW MTyHKT ISl CBOMX PACCYXKIEHUH, KaK 00pa3 AJis JEHCTBUS 110 aHAJIOTHH
Y T.II. — HCIOJIB30BATh CYXXJEHHUsI aBTOPA, XOJ €T0 MBICJIEH, PE3yJIbTAT
Ha0JII0IeHUS, pa3pab0TaHHYIO METOAUKY, JOMOJHUTh UX, IOJBEPTHYTh HOBOI

MPOBEPKE).

C HanuuuMeM pa3IuYHBIX YCTAaHOBOK OOpalleHus K HAyYHOMY TEKCTY
CBSI3aHO CYLIECTBOBAHHE U HECKOJIBKUX 6U006 UM EHUA:

1. Oubmuorpapuyeckoe — TpOCMATpMBAaHWE KapTOYEK Karajora,
PEKOMEHIATENHHBIX CITUCKOB, CBOJHBIX CITUCKOB KYPHAJIOB M CTaTeH 3a TOJ U T.I1.;

2. IPOCMOTPOBOE — HCMOIB3YETCS ISl TIOMCKAa MaTEpUajoB, COAEPIKAIIUX
HY)XHYI0 HHGOpMalUio, OOBIYHO K HEMy NpHOeraroT cpa3y mocie padoThl CO
CIIUCKAMH JINTEPATyphl M KaTajloraMu, B pe3yJbTaTe TAKOro MPOCMOTPA YUTATEIb
yCTaHABIIMBAET, KAaKUE W3 HCTOYHUKOB OyIyT HCIIOJIB30BaHBI B JalIbHEHIIICH
pabore;

3. 03HAKOMUTENIbHOE — MOAPA3yMEBAET CIUIOIIHOE, TIOCTATOYHO MOJIPOOHOE
NpOYTeHHEe OTOOpaHHBIX CTaTei, TIJaB, OTACIbHBIX CTpPAHUI], LEIb —
MO3HAKOMHUTHCS ¢ XapakTepoM HHGPOPMAINH, y3HATh, KAKHE BOIMPOCHI BHIHECCHBI
aBTOPOM Ha PacCCMOTPEHHUE, MPOBECTH COPTUPOBKY MaTepHara;

4. r3ydJaroriee — mpernoaaraeT J0CKOHAIbHOE OCBOSHUE MaTepualia; B X0/1e
TAKOTO YTCHUS TPOSBIISCTCS TOBEPUE YUTATENSI K aBTOPY, TOTOBHOCTH NMPHUHSATH
U3TIOKEHHYI0 HMH(POpMAIMIO, pealn3yeTcsl yCTaHOBKA Ha MPEACNIbHO TIOJHOE

INIOHMMAaHHEC MaTCpHrajia,
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5. aHAIMTUKO-KPUTUYECKOE W TBOPYECKOE YTEHHE — JBa BUJA YTEHUS
OnMu3KHe MeXAy coOOW TeM, YTO YYacTBYIOT B PELICHHH HCCIET0BATEIbCKUX
3anad. IlepBblii U3 HUX MpeANojaraeT HarmpaBiICHHBIM KPUTUYECKUM aHAIU3, Kak
camoii HHpOpMAaIUH, TaK U CIIOCOO0B €€ MOTYyUYEHHUS U MOJauud aBTOPOM; BTOPOE —
MOUCK T€X CYKJIEHUU, PaKkTOB, MO KOTOPHIM WJIM B CBSI3M C KOTOPBIMH, YUTATEIb
CUMTAET HYHBIM BbICKa3aTh COOCTBEHHBIE MBICITH.

N3 Bcex pacCMOTPEHHBIX BUJIOB UTEHUSI OCHOBHBIM JIJIsl CTYJICHTOB SIBJISIETCSI
u3yyarouiee — HMEHHO OHO TIO3BOJISIET B pabore c ydeOHOU JuTeparypoi
HAKaIUIMBaTh 3HAHWS B PA3UYHBIX 00JacTsx. BOT moyeMy HMMEHHO 3TOT BHI
YTEHUSI B paMKaxX Y4eOHOW IeATeTbHOCTH JIOJDKEH OBITh OCBOEH B IEPBYIO
ouepeab. Kpome Toro, mpu OBIaJ€HUU JAHHBIM BHJIOM YTEHHS (POPMUPYIOTCS

OCHOBHBI€ MTPUEMBI, TOBbIIAIOMINE 3((HEKTUBHOCTH pabOTHI C HAYYHBIM TEKCTOM.

4.3. OcHOBHBbIE BHJbI CHCTEMATU3UPOBAHHON 3aNIMCH MPOYUTAHHOTO

1. AHHOTMpPOBaHHE — IIPEIEIHLHO KPATKOE CBA3HOE OMUCAHUE
MIPOCMOTPEHHOU WJIM MPOYUTAHHOU KHUTH (CTaThH), €€ COJIepKaHMUS,
MCTOYHUKOB, XapakTepa U Ha3HAYEHUS;

2. IlnaHupoBaHuUe — KpaTKas JOTUYECKasi OpraHu3alus TeKCTa,
pacKphIBarollias Coiep>KaHue U CTPYKTYPY U3y4yaeMOro MaTepuana;

3. Te3upoBaHue — JIAKOHUYHOE BOCIPOU3BEICHUE OCHOBHBIX YTBEPKICHUN
aBTOpa Oe3 nmpuBjeueHus (HaKTUYECKOTO MaTepHaa;

4. IluTHpOBaHUE — JOCIOBHOE BBIHUCHIBAHUE U3 TEKCTA BBIIECPKEK,
U3BIICYCHHI, HanOO0JIee CYIIEeCTBEHHO OTPAXKAIOUINX Ty WM UHYIO MBICIb aBTOPA;

5. KoHcnekTHpOBaHMe — KPAaTKOE U MOCJIEA0BATEIbHOE U3JI0KEHHE

COACPIKaHMA IIPOYUTAHHOI'O.
KoHcneKT — CI0KHBIA CII0CO0 M3JI0KECHUS COACPIKaHWs KHUI'K WK CTAaTbU B

JIOTUYECKOM MocheaoBaTeIbHOCTH. KOHCIIEKT akKyMyJIupyeT B ceOe MpeablayIine

BUJBI 3allMCH, ITO3BOJIACT BCCCTOPOHHC OXBATHUTL COACPIKAHWC KHHIM, CTATBU.
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YMeHune cocTaBisTh IJ1aH, TC3UCHI, JACJIAaTh BBIIIMCKHW U APYTIUC 3aIlIMCU OIIPCACIIACT

N TCXHOJIOTHIO COCTAaBJICHUA KOHCIICKTA.

4.4. Meroauyeckne peKOMEHIANNH MO COCTABJIEHNUI0 KOHCIIEKTA:

1. BHUMATENbHO MPOYUTAUTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpATYypE
HENOHATHBIE cnoBa. [Ipu 3anucu He 3a0y1bTe BEIHECTU CIIPABOYHBIE TAHHbIE HA
OJIs1 KOHCIIEKTA,

2. Beiaenure ri1aBHOE, COCTABBTE IJIaH;

3. Kpatko copmynupyiiTe OCHOBHBIE TIOJIOKEHHSI TEKCTA, OTMETHTE
apryMEHTalMIO aBTOPA;

4. 3aKOHCIIEKTUPYUTE MaTepual, YeTKO Cleays MyHKTaM riaHa. [Ipu
KOHCHEKTUPOBAHUU CTapalTeCh BhIPA3UTh MBICIb CBOUMHU CJIOBaMU. 3alluCU
CJIEAYET BECTH YETKO, SICHO.

5. I'paMOTHO 3amuchIBauTe HUTATHL. [{[UTUPYS, YUUTHIBANTE JIAKOHUYHOCTD,
3HAYMMOCTb MBICIIH.

B Tekcre KOHCHEKTa JKENaTellbHO MPUBOAUTH HE TOJBKO TE3UCHBIE
MOJIO’KEHUS, HO M UX JloKa3arenbcTBa. [Ipu odopmiennn KoHCIeKTa He00X0UMO
CTPEMUTHCS K €MKOCTH KaXKIOro NpeMIOkKEHUs. MpICIH aBTOpa KHUTH CIEAYET
u3jlaraTh KpaTko, 3a00TsACh O CTHJIE U BBIPA3UTENBHOCTH HamMcaHHOro. Yucio
JOTIOMTHUTENBHBIX ~ DJIEMEHTOB  KOHCIIEKTa  JIOJDKHO ~ OBITh ~ JIOTUYECKH
00OCHOBaHHBIM,  3allUCH  JIOJDKHBI  PAacOpelessiTbcs B ONpEeJeTIeHHOU
IIOCJIEA0BATENBHOCTH, OTBEYAIOLIEH JIOTUYECKOW CTPYKType InpousBeacHus. s
YTOYHEHUS U JOTIOJTHEHUS HEOOXOAMMO OCTABJISATH TOJIA.

OBnazeHre HaBbIKAMU KOHCHIEKTUPOBaHUS TpeOyeT oOT CTyAeHTa
1EJICYCTPEMIICHHOCTH, TTOBCETHEBHON CaMOCTOATEILHON paOOTHI.

CaMonOpoBeEPKa

[Tocme w3ydeHWs OMpEACIEHHOW TEeMbl IO 3alUCcsiM B KOHCIEKTE W
y4eOHUKY, a TaK)Ke PeIIeHUs 0O0CYKIEHUSI MPOOJIeMbl HA CEMUHAPCKUX 3aHITHIX

CTYACHTY PCKOMCHAYCTCsA, HCIIOJBb3YyA JIMCT OIIOPHBLIX CHUIHAJIOB, BOCIIPOHM3BCCTU
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[0 TaMSTU OIpeeeHHs], BbIBOAbI U (HOPMYIUPOBKMA OCHOBHBIX MOJOXKEHUH U
JIOKa3aTEIIbCTB.

B cnyyae HE0oOXOOUMOCTH HYXKHO €Ill€ pa3 BHHUMATENbHO pa3o0paThCs B
Marepuaie.

MHora HeTOCTaTOYHOCTh YCBOCHUS TOTO MJIM MHOTO BOIIPOCA BBISICHSAETCS
TOJIBKO NPU M3YYEHUU AAJIBHEWIEro Marepuana. B 3ToM ciydae Hago BEpHYThCS
Ha3aJ U NOBTOPUTH IUIOXO YCBOECHHBIM MaTepuas. BaKHbI KPUTEPUM YCBOCHUS
TEOPETUUYECKOr0 MaTepraa - IIPOMTU TECTUPOBAHUE IO IPOMJEHHOMY MaTepHraiy.
OpHako cienyeT MOMHUTh, YTO IMPABHIIBHOE PEIICHUE TECTa MOXKET IMOJYyYUTHCS B
pe3ynabTaTe MPUMEHEHHs] MEXaHWYECKU 3ay4EHHBIX 0€3 MOHUMaHUS CYIIHOCTH
TEOPETHUYECKUX MTOJIOKEHUMN.

CamonpoBepka BKJIIOYAET:

— YMEHHE CIEAUTH 3a COOOM: 32 CBOMM MOBEJCHUEM, PEUBbIO, NEHCTBUSIMHU U

IIOCTYIIKaM¥, IIOHUMasl IIPA 3TOM BCIO MEpPY OTBETCTBEHHOCTH 3a HUX;

— YMEHHE KOHTPOJIMPOBATh CTENEHb NOHUMAHUS U CTENEHb IPOYHOCTH
YCBOCHHUS 3HAHUN U YMEHHUU, TIO3HABAEMBIX B Y4€OHOM 3aBEICHHH, B
KOJUIEKTUBE, 10MA;

— YMEHHE KPUTHUYECKH OLIEHUBATh PE3YyJbTaThl CBOECH MO3HABATEIBHOM
NEeATEIbHOCTH, B INMPOKOM CMBICJIE — CBOUX JIEMCTBUM, IOCTYNIKOB, TPYyJa
(camoo1IeHKa).

CaMOKOHTPOJIb YUUT IIEHUTh CBOE BPEMsl, BbIPaOaThIBACT AUCLMILTUHY TPyAa
(¢u3myeckoro M yMCTBEHHOTO), TMO3BOJSIET BOBpPEMsI 3aMETUTh CBOM OIIMOKH,
BCEJISIET BEPY B YCIICIIHOE MCIOJIb30BAHNE 3HAHUN U YMEHMI HA NTPAKTHKE.

CriocoObl CaMOKOHTPOJISI MOTYT OBITh CJIETYIOIIUMHU:

NEPEUNTBIBAHUEC HAITMCAHHOI'O TCKCTA U CPABHCHUC €0 C TCKCTOM y‘lC6H0ﬁ

KHUTH;

MTOBTOPHOE NEPEUNTHIBAHNE MAaTEPHANIA C TPOTYMBIBAHUEM €TI0 IO YaCTAM;
— IepecKa3 IPOYUTAHHOTO;

— COCTAaBJICHHUC I1JIaHA, TC3HUCOB, (I)OpMy.TII/IpOBOK KJIFOUEBBIX ITOJI0KEHUU
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— TEKCTa 10 TaMSTH;

— paccka3bpIBaHUE C OMOPOW HA WILTFOCTPAIIMH, OTIOPHBIE TIOJIOKECHHUS,

— y4YacTHe BO B3aMMOIIPOBEPKE (aHAJN3 U OI[EHKA YCTHBIX OTBETOB,
NPAaKTHYECKUX pabOT CBOMX TOBAPHUIIEH; TOTIOTHUTEIHHBIE BOIIPOCHI K UX
OTBETaM; COUMHEHUS-PEIICH3UH U T.I1.).

CaMOKOHTpOJIb  SIBIIICTCS HEOOXOAMMBIM JJIIEMEHTOM y4eOHOTO Tpyaa,
MPEXKJEe BCEro MOTOMY, YTO OH CIIOCOOCTBYET ITyOOKOMY M IMMPOYHOMY OBJIAJICHUIO
3HAHUSIMU.

Hcnonp30BaHWe CaMOKOHTPOJIE B Y4eOHOH JAEATETbHOCTH IMO3BOJISET
CTYIEHTY OLIEHUBATh 3PPEKTUBHOCTh U PAIMOHAIBHOCTH MPUMEHIEMBIX MTPHEMOB
U METOJIOB YMCTBEHHOTO TpyJa, HAXOJUTh B HEM JOMYCKaeMbI€ HEIOYETHl M Ha
3TON OCHOBE MPOBOIUTH HEOOXOJMUMYIO €T0 KOPPEKIIHIO.

N xoHEYHO, HEOOXOIUMO OTMETUTH OOJBIIOE BOCIHTATEIIFHOE 3HAYCHHE
CaMOKOHTPOJIS KaK  OIICHOYHO-PE3yJbTAaTUBHOTO  KOMIIOHCHTa Yy4eOHOU
nesitenbHOCTH. OBNajgeHue YMEHHSMH CaMOKOHTPOJISL TMPUY4YaeT CTYJIEHTOB K
TJIAHUPOBAHUIO YYEOHOTO TpPyJa, CIOCOOCTBYET YTIiyOJNEHWIO WX BHUMAHUA,
namMsITH W  BBICTYNaeT KakK BaXHBIH (aKTOp pa3BUTHS TO3HABATEIBHBIX
CIOCOOHOCTEH.

TCKVH_[I/Ie KOHCYJIbTallun

Ecniu B mpoliecce  camMoCTOSATEIbHOM paboThl  HAJ  U3YYCHUEM
TEOPETUYECKOr0 MaTepHayia Wiu NpHU PEUICHUU MPAKTUUYECKUX 3a]a4 Yy CTYyJIeHTa
BO3HUKAIOT BOINPOCHI, pPa3pelIuTh KOTOPHIE CaMOCTOATEIbHO HE YJaercs,
HEO0OXOAMMO OOpaTUTHCS K MPEMNOJIaBaTelto Jisl MOJIYYeHUsl Y HEr0 pa3bsiCHEHUN
WM ykazaHui. B cBouX Bompocax CTYIEHT JIOJKEH YE€TKO BbIPa3uTh, B U€M OH
UCIIBITHIBAET 3aTPYHEHMsI, XapaKTep H3TOro 3aTpyJHEHHUs. 3a KOHCYJbTalueu
clemyeT oOpamarbCs M B Cy4ae, €CIM BO3SHUKHYT COMHEHHUS B TPAaBWJIBHOCTH
OTBETOB HA BOMPOCHI CAMOITPOBEPKH.

[IpaBuia HanKWCaHUS V‘IC6HO-HaV‘{HBIX TCKCTOB (,Z[OKJI&,Z[OB)Z
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— Baxno pa3o0parbcs cHavana, KakoBa HCTUHHASA 1[EJIb IPOSKTHPYEMOTO
TEKCTa — 3TO MMOMOXKET CTYACHTY Pa3yMHO PacCHpeeIUTh CBOM CUIIBI U
BpEMS.

— Ilucatpb cepbe3nble pabOTHI ClEAyeT TOTAA, KOTJa €CTh O YeM MHCaTh U
KOT'JIa €CTh HACTPOEHHUE TOJEIUTHCA CBOMMH PACCYKICHUSIMHU.

— Kak co3natp y cebs monxosiiee TBOPYECKOE HACTPOCHUE JIsl pabOThI
HaJl HAYYHBIM TEKCTOM (KaK HalTH «BIOXHOBEHHUEY)?

Bo-nepBbix, nomkHa ObITh UAEs, a A 3TOr0 HYXHO HAyYUThCS JHOO
OTHOCUTBCS K Pa3HbIM SIBICHUSM U (paKTaM HECKOJIbKO KPUTHUYECKU (CBOS Uuaes —
KaK MHas TOYKa 3pEeHHs ), MO0 HAyYUTHCS YBJIEKATbCS KAKUMH-TO H3BECTHBIMU
UACSIMH, KOTOpbIE HYXKAAIOTCSI B J0pabOTKe (Maes — Kak ONTHUMHCTHUYECKas
NO3MLIMS W HANpaBIIEHHOCTh Ha JaJbHEillee COBEPIICHCTBOBAHHE YK€
H3BECTHOTO).

Bo-BTOpBIX, BaKHO yMETb OTBJEKATHCA OT OKPY’KAIOLIEH CYeThl, ISl YEero
BaXHO YMETh BBIACHATh BAXKHEHIIME NPUOPUTETHI B CBOEH  y4yeOHO-
UCCIIEIOBATENLCKOM 1€ATETbHOCTH.

B-TpeTpux, Hay4uThCS OpPraHU30BBIBATH CBOE BpEMs, BEllb, KaK M3BECTHO,
cBOOOJTHOE BpeMsi — BaKHEWIIEe YCIOBUE HACTOSIIEr0 TBOPYECTBA, IS HETO
HAKOHEI[-TO TMOosBIsAeTcs Bpems. MHOrma HMMEHHO Ha OpraHu3alui0 TaKoro
BPEMEHHU YXOAHUT HEMaJiasi 4acTh CUJI U TaJlaHTOB.

[Tucath cnemyeT ACHO U MOHATHO, OCHOBHBIE MOJIOKEHUS (HOPMYIUPOBAThH
YETKO M HEJIBYCMBICJICHHO (UTOOBI MU CaMOMY IMOHSTHO OBLIO), @ TAKXKE CTPEMSACH
CTPYKTYpUpOBaTh CBOM TekcT. Kaxkaplii pa3 Hago0 MpeacTaBisATh, YTO Balll TEKCT
OyAeT KTO-TO 4YWUTaTh M €My 3aXO04eTCs COPHUEHTHPOBATHCS B HEM, OBICTPO
HAXOJIUTh OTBETHl HAa WHTEPECYIOIIME BOMPOCH (3a0HO MpeACTaBbTE cedsl Ha
MECTE TaKOTO YeJIOBEKA).

OObeM TekcTa U pa3iuyHble O(POPMHUTENTBCKHE TPeOOBaHMS BO MHOTOM
3aBUCAT OT MPUHATHIX B y4eOHOM 3aBeJICHUH MOPSAKOB.

Hamnucanue nokinaaa
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Llenp moknaza 3aBUCHT OT Leiel 00OOIIeHHs MmaTepuana, KOTOPbI OyneT
COJZIepKaThCs B JOKIAJIE.

W3 uenu pokiana MOKHO BBIACIUTH HECKOJBKO OCHOBHBIX 3aJad, KOTOPbIE
OyayT chOpMUPOBAHBI UCXOS U3 TIOJTHOTO U PA3HOCTOPOHHETO PACKPHITHS TEMBI B
noknaae. OObIYHO BBIJEISIIOT OT TPEX JI0 IIECTU-CEMU OCHOBHBIX 3ajiay. Pemienue
TUX 3a/lay (OCBEIEHHWE BOMPOCOB, KOTOPHIE BKIIOYAIOTCS B 3Ty TEMY) MOXKET
OBITh pEIIEHO B CTPOTOil MOCIENOBATENbHOCTH, OJHAKO B HEKOTOPBIX CIIydasx
BO3MOYKHBI BAPUAHTHI TOCJIEIOBATEILHOCTH TaKUX 3a/1a4.

Jlia noknaga HE0OXOJUMO YETKO MPEACTABIATh, YTO €CTh MPEIMET U OOBEKT
noknama. OOBEKT AOKIaa — pacCMaTpUBAEMOE SBJICHHE WA (PU3HUECKUI 0OBEKT.
[Ipeamer pokiama — HcCIEAyeMOE OTHOIIEHHE, KOTOPOE CBS3aHO C JIAHHBIM
oObexkToM. IloHnmanume oOBeKkTa U TpeAMeTa JOKJIana HeoOXOoIuMo s
Pa3HOCTOPOHHETO PACKPBITUSI TEMbl M HCKJIIOYEHUS CMEIICHHS MaTepuaia C
MaTepHuanioM, KacarolemMcsi APyrux 00beKTOB U MPEIMETOB, KOTOPHIE HE CBA3AHBI C
OCHOBHOM TE€MOW, UM HE BAJKHBI JJI1 PACKPBITUS JAaHHOW TEMBI.

[Tocne yscHeHus 1€MW M 3a1ay JIOKJIaja HeoOoXoaumMo chOpMHUPOBATH IUIAH.
DTOT 1J1aH ONpeesieT OCHOBHBIE pa3eibl JOKIana (IyHKThI) B 3aBUCUMOCTH OT
MOCTaBJICHHBIX 33]1a4.

Marepuain 15 10K1a1a He00X0IMMO MO0MupaTh, 00paiias 0co00e BHUMaHUE
HAa CJIEYIOLIUE €r0 XapaKTEPUCTHKU:

- OTHOIIIEHHUE K TEME UCCIICIOBAHUS;

- KOMIIETEHTHOCTh aBTOpa MaTepuana;

- KOHKPETHU3aIus U TOJAPOOHOCTB;

- HOBU3HA;

- HAy4YHOCTh U 0OBbEKTUBHOCTH;

- 3HAYEHHE JIJIs1 UCCIIEIOBAHMUS.

HcTtouHnuk Marepuana: NEPUOJUYECKUE W3JaHUS, HAy4dHas JHUTEeparypa,
MaTepuasa Hay4dHbIX KoH(pepenmuii, Untepuer- pecypcesl. [Ipu BeiOope, Hanpumep,
NEPUOJIMYECKOT0 HW3JaHMsS JJIs1 [OMCKA Marepuajga HeoOXOJUMO YUUTHIBATH

oOlIyI0 HaMpaBIEHHOCTh TAaKOr0 M3JaHMs, LeNeBylo ayautopuio. llpu
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WCIIOJIb30BaHUU HHTEpHET - HMCTOYHMKOB BaXXHO HWMETh BBHUAY, YTO B HHX
MaTepuagl MOXET OBITh ONMOOYHBIM WJIM HETOJHBIM, TaK Kak rio0aibHas CeTh
JOCTyMHA JIJIs1 OONBIIOTO KOJIMYECTBA MOJIB30BATENeH U X KBATM(UKAIMS TaKKe
MOXXET pa3nuuatbes. [lpu mombope IUTEpaTypHBIX HMCTOYHUKOB BaXEH TOJ
U3JIaHUsl, OCHOBHBIC IIEJIM Takoro u3fgaHus. LlemeBas aynuTopus W 1€ KHUTA
0OBIYHO HAXOATCS BO BBEJACHHUH.

[Tpu u3noxkeHnn Matepuana HyKHO IJIABHO TIEPEXOJUTH OT OJTHOTO BOIPOCa
K CIEAyIIIeMy, KelaTeJbHO 00001aTh MaTepuand KakJIoro MyHKTa (pasziena)
JIOKJIa/Ia MCTONB3Yysl TaKW CIIOBA, KAK «TaKUM O0pa3oM», «HUTAK», «HEOOXOIMMO
MOMYEPKHYTh» W T.NM. Takue OOOOIICHHs] TapaHTUPYIOT MPABWIBHOE U TOJTHOE
BOCTIpUATHE MaTepuaia ayIuTOpreH.

Ecim B wmartepmanme UCHONB3YIOTCS IUTAThl WA ONPENCNCHUS IPYruX
aBTOPOB, TO HEOOXOUMO CCHUIATHCS HA TAKUX aBTOPOB.

B koHme moxmana, MOKEH OBITh KPAaTKWW BBIBOJ, KOTOPBIA IOKa3bIBAET,
HACKOJIBKO II€JIb JIOKJIaja ObliIa BBIMOJHEHA. B BBIBOAE (3aKIIFOUCHHH) JTOKHBI

OBITH OTPaXXCHbI BCC 3aa4Y1 U CTCIICHb MX BBLIIIOJHCHUS.

4.5. Mertoan4yeckue yKa3aHusi K BHIIIOJTHEHUIO KOHTPOJIbHOM padoThI

CtpykTypa KOHTPOJBHON pabOTHI:

- TUTYJIbHBIN JIUCT,

- coziepkanue (CTPyKTypa) KOHTPOJIBHOU PaboTHI,

- OCHOBHOM TEKCT KOHTPOJIbHOU padoThI,

- BBIBOJIBI 11O paborTe,

- CIIMCOK HMCIOJIb30BAHHOM JIUTEPATYPBHI.

OO0BEM KOHTPOJILHOU paboThl A0 15 cTpaHuil meyaTHOTO Tekcra uepe3 1.5
uHTepBasa. B KoOHTponmpHOW paboTe MOKHO OBITH OTPAaXEHO yMEHHE
CHUCTEMAaTU3UPOBATh, AHAIM3UPOBATH, 0000IATH, JI€aTh BBIBOJLI U CBS3bIBATH
TEOPETUYECKUE 3HAHUS C IPAKTUKOM. B TekcTe BaXKHO BBIIEIUTh OCHOBHBIE HJIEU U
IPEJIOKUTH COOCTBEHHOE OTHOIICHHWE K HHUM, OCHOBHBIE TOJOXEHHS pPabOThI

JKCJIATCJIbHO HWIIIOCTPUPOBATL CBOMMH IIPHUMCPaAMU. HCJ’ICCOO6p&3HO ACJIaTh
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CCBUIKM HA MCHOJIb30BAaHHYIO JIMTEPATYPY C YKAa3aHHEM CTpaHul. B KOHTpOJIbHOU

pa60Te JOJDKHBI aKTUBHO HCIIOJIB30BaThHCA HE MCHEC 3 UCTOYHHUKOB.

4.6. IloaroroBka K 3K3aMeHY

[TonroroBka K 53K3aMEHy CIOCOOCTBYET 3aKpEIUICHUIO, YIIyOJIICHUIO H
00001IEHUIO 3HAaHUH, MTOTy4YaeMblIX, B IIpolLecce 00ydeHusi, a TakKe IPUMEHEHUIO
UX K PELICHUIO MPAKTUYECKUX 3a1a4. ' 0TOBACH K 3K3aMEHY, CTYJICHT JIUKBUAUPYET
UMEIOLINeCs TPOOebl B 3HAHUSX, YTIyOIseT, CACTEMATU3UPYET U YIOPSI0UUBAET
cBoM 3HaHusA. Ha 5Kk3aMeHe CTylIeHT IEMOHCTPUPYET TO, YTO OH INPUOOPEN B
mporiiecce 00y4YeHus 10 KOHKPETHOW Y4eOHON JUCITUTIINHE.

TpeboBanus kK OpraHu3alMy NOATOTOBKY K 9K3aMEHY C OLIEHKOH T€ K€, YTO
U TP 3aHATUSAX B TEUCHUE CEMECTPA, HO COOJIIOIaThCSl OHU JOJDKHBI 00JIee CTPOro.

Bo-nepBbix, 04eHb BaXXKHO COOJIOICHUE peKuMa JHs; COH HE MeHee 8 4acoB
B CYTKM, 3aHSATHs 3aKaHYMBAIOTCS HE IO3J1HEe, 4eM 3a 2-3 yaca [0 CHa.
OnTuManbHOE BpeMsl 3aHATUHN - YTPEHHUE U THEBHBIE YaChl.

Bo-BTOpBIX, HaNMU4YKME XOPOLIUX COOCTBEHHBIX KOHCIEKTOB JieKIni. Jlaxe B
TOM cily4ae, eciu OblUla IpOIyIeHa KaKkas-1100 JIEKIHsI, HeOOXOIUMO BO BpeMsI €€
BOCCTAaHOBUTH, OOQyMaTh, CHATh BO3HHKIIME BOMPOCHI JJi TOTO, YTOOBI
3allOMUMHAHUE MaTepHralia ObLII0 OCO3ZHAHHBIM.

B-Tpetbux, mpu NOATOTOBKE K 3K3aMEHY Yy CTYAEHTa JAODKEH ObITh
XOpowuil y4eOHUK WJIM KOHCHIEKT JHUTEepaTyphl, MPOYUTAHHOM MO YKa3aHUIO
IpernoAaBaTeiss B TEUEHUE CEMECTpa. 31eChb MOKHO 3((EKTUBHO HCIIOJIb30BATH
JIMCTBI OTOPHBIX CUTHAJIOB.

Bnauane ciegyer npocMOTpeTh BECh MaTEpHall IO CIaBaeMOW JMCLMILIUHE,
OTMETUTh 111 cebsi TpynaHble Bompockl. OOs3aTenbHO B HUX pa3oOparbes. B
3aKJIIOUYEHUE €Ie pa3 [enecoo0pa3HO TOBTOPUTh OCHOBHBIE IOJIOKEHHUS,
UCIOJIb3YS IIPU ATOM JIMCTHI ONIOPHBIX CUTHAJIOB.

CucremaTnyeckas NOJArOTOBKA K 3aHATHSAM B TEUEHHE CEMECTpa MO3BOJIMT

HCIIOJIB30BAaTh BPEMs SKSaMeHaHHOHHOﬁ CCCCHUH MJIA CUCTEMAaTU3alln 3HAHMUU.

IIpaBujia NOArOTOBKHU K IK3aMeHY:
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Jly4ymie cpa3y COpPHEHTHUPOBATHCS BO BCEM MaTepuane U 00s3aTeNIbHO
PacmoJIOKHUTh BECh MaTepuajl COTJIACHO BOIpocaM (MM BOIpocaM, 00CyKIaeMbIM
Ha CEMHHapax), 3Ta paboTa MOXKET 3aHSATh MHOTO BPEMEHH, HO BCE OCTAILHOE —
ATO YK€ TEXHUYECKHE JIeTalu (TIIaBHOE — 3TO OPHUEHTHPOBKA B MaTepHae).

Cama moOArOTOBKa CBSI3aHA HE TOJBKO C «3amoMHHaHHEeM». [loaroroBka
Tak)Ke MPENINoyiaraeT M TEePEOCMBICIICHHE MaTepuaia, W Jake PacCMOTPECHHE
ATBbTEPHATUBHBIX UJICH.

['OTOBUTh «IIMapragku» TOJE3HO, HO Ha D3K3aMEHEe JIydllle HUMH He
MOJIB30BATHCSA. [ TABHBIN CMBICI MOJATOTOBKH «IIIMTAPTAIOK» — 3TO CUCTEMATH3AIUs
¥ ONTUMU3AIMS 3HAHUH 0 JAaHHOMY TPEIMETy, YTO camo Mo cebe MpEeKpacHo —
3TO OYCHb CJIOXKHAs W BaKHAas IS CTyJEHTa pabora, OoJiee CIOXKHAs U BaKHAS,
YeM IPOCTOE MOTJIONIEHUE MACChl YaeOHOU nHOopMaIuu.

CHayasna CTyJIeHT JOJDKEH MPOJIEMOHCTPUPOBATH, YTO OH «yCBOUID) BCE, UTO
TpeOyercs 1o mporpamMme oOydeHHs (WM 1O M[pOrpaMMme  JaHHOTO
MIPETo/IaBaTeNisl), W JIMIIb TOCIIe 3TOT0 OH BIIPAaBE BHICKA3aTh WHEBIE, YKEIATCIHHO

apryMEHTHUPOBAHHBIE TOUKH 3PEHUSI.
CocTaBuTelIb:

N.B. TuMomieHKoO KaHIUIAT TEXHUYECKHX HAyK, JOLEHT Kadeapsl

uH(GOpPMaTU3aLNU KyJIbTYpPbI U 3JeKTpOHHBIX Oubnmnorexk MI'MK.
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