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1. HEJIN U 3AJAYN OCBOEHUA TN CHUIIJINHBI

Ienu: chopmupoBath mpodeccHoHANbHBIC 3HAHUS IS YPQPEKTUBHOTO YIPABICHUS
OHOJIMOTEYHBIM IEJIOM.

3aoauu:

- IproOpECTH HABBIKK MPOPECCUOHATIHHOTO YIPABICHUS KOJUIEKTUBAMH OHOIMOTEYHO-
UHPOPMALIMOHHOM Cepbl U MPUHATHUS YIPABICHYCCKUX PEIICHUI,

- MO3HAKOMUTCSI C METO/IaMH aHaJIH3a, IUTAHUPOBAHHSI, MOTUBAIMH OMOIMOTEYHOTO TpyIa
U YIPaBJICHUS pecypcamMu OHOIHOTEKH;

- CIIOCOOCTBOBATh OBJIAZICHUIO OOIIMMU MTPUHITUTIAMU YIIPABJICHUS OUOIMOTEYHBIM JICTIOM.

2. MECTO JMCHUIIVIMHBI B CTPYKTYPE OIIOII BO

[Tporpamma aucrumiuabl «OCHOBBI yIpaBieHUs OMOTUOTEUYHBIM AEIOM» OTHOCHTCS K
yacTd, (GOpPMHPYEMOH ydacTHHKaMU 0Opa3oBaTelbHBIX OTHoIeHud broka 1. Jlucummumna
u3ydaercs B 5 cemectpe. BxoaHble 3HaHNSA, yMEHUS U KOMIIETEHIMH, HEOOXOAUMBIC [ M3YYECHUS
JaHHOTO Kypca, GOpMUPYIOTCA B MPOIECCe M3YUYECHHs TaKMX AUCUMUIUIMH, Kak: «OpraHu3amnus
OnOIMOTeYHO-UH(POPMAITMOHHOTO OOCTyXHuBaHus nereii B PD». B nmanpHeiimieM 3HaHUS U
yYMEeHHUs], TPUOOPETEHHBIE TP U3yUYECHUH JAHHON JUCIMUILTUHBL, UCIIONB3YIOTCS MPU MTPOXOKACHUN
JUCHUIUIMHBL «Opranuzanus MeTOAUYecKoM paboTel Oubnuortexm», «OpraHuzanus padoOThI
HIKOJIBHOTO HMH(OPMAIIMOHHOTO OMOJIMOTEYHOTO LIEHTpa», MNpakTuk u mpouenypsl [UA.
B3aumocss3p kypca ¢ gapyrumu aucuuimuiiHamMp  OOIl  cnocoOcTByeT —IMjIaHOMEPHOMY
bopMUPOBaHHUIO HEOOXOJUMBIX KOMIIETCHIIMH M YIIIYOJIGHHOM MOATOTOBKE CTYIEHTOB K
PEIICHHIO CTICIUAIBHBIX MMPAKTHYECKUX MPOPECCHOHATBHBIX 3a7ad.

3. KOMIIETEHIIMX OBYYAIOUIETOCsl, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHMUSA JMCIIUITJIMHBI

IIponiecc OcCBOEHHs MUCLMIUIMHBI HampaBieH Ha (OPMUPOBAHME KOMIIETEHLUH B
cootBercTBUU ¢ @I'OC BO u OIIOII BO no HampaBieHuto noarotoBku «bubmnoredHo-
UHPOPMALIMOHHAS JIEATENIbHOCTEY, Npoguib «KyJlbTypHO-IPOCBETUTENBCKUE TMPOEKTHl U
CEPBUCHI IETCKOTO YTEHUS.

Ilepeuenv naanupyemulx pe3yiomamos 00yueHus no OUCYuUnIuHe

Komnerennus (kox | MHauKaTopsl Pe3yabTaTnl 00y4yeHus
1 HAUMCHOBAHHUE) | KOMIIETCHINH
IIK-3. Cnocoben «k | IIK 3.1. | 3HaeT: OCHOBBI OMOIMOTEUHOTO YIPaBIECHHUS,
OpraHu3aluu Opranu3oBbIBacT, VMHHOBAIIMOHHOTO u IIPOEKTHOTO
NEeSITeIbHOCTH IJIaHUPYET, MEHE)KMEHTa, OMOIMOTEYHOr0 MapKEeTHHTa,
CTPYKTYpPHOTO KOHTPOJIUPYET U | JOKyMEHTAllMOHHOI'O o0ecrieueHus
MOJIpa3IeICHUS aHAMM3UpyeT  paloTy | ympaBieHUss  OWMONMOTEKOW,  AKOHOMHUKH
o6ubnuorexku KOJUIEKTHBA 610IMOoTeYHO-UH(POPMAITIOHHON
WCIIOJTHUTEIIEH, NEeATEIbHOCTH, HAYYHOM OpPraHM3aluu TPyAa,
MIPUHUMAET rOCyJapCTBEHHON TOJMTUKA B  00JacTu
yIpaBlieHYeCKHE KylIbTYpbl, HaykKh U  00pa3oBaHUA U
pelieHus COOTBETCTBYIOIIME HOPMATUBHBIE NPAaBOBBIE
aKTBI
VYMeTh: aHaIM3WpOBaTh M 0000mIaTh
MH(OPMALIMIO O COCTOSIHUM W TEHAECHLUSAX
pa3BuTHs ~ OMOJIMOTEYHOM  JIEeATENBHOCTH,
paboTtaTh c METOJINYECKUMH U




HOPMAaTHBHBIMU JOKYMEHTaMH, IUIAHUPOBATh
U yOpaBisATh  paboTo  OUONIMOTEKH,
HPOJBUTaTh MPOAYKTHI U YCIIYTH OMOINOTEKH,
KCII0Ib30BaTh UH(OPMAITMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
poeCCHOHATTLHON IESTEIIEHOCTH.

Brnanets: coBpeMEHHBIMH HHCTPYMEHTaMH
OMONIMOTEYHOTO YIpaBJICHUS] U MapKETHHTa,
INOHMMAaHHEM  KOPIIOPATHBHOW  KYyJbTYPHI
OnOnMoTeKHn, 3HAHWN, YMEHUH M HABBHIKOB,
HEOOXOAMMBIX ISl YCIICHIHOTO BBIIOJTHEHHS
00S5I3aHHOCTEH M JIOCTIDKCHHUSI PE3yJIbTAaTOB,
opHeHTanuen Ha KOHOMUYECKYIO
3¢ EKTUBHOCTD u MapKETUHTOBYIO
CTpaTeruio, NpoQecCHOHaIbHOH MPaBOBOU
IPaMOTHOCTBIO, TOTOBHOCTBIO K CO3/IaHHIO
YIIPaBJICHYECKOH OTYETHOCTH, MHTEPECOM K
OTPAacliCcBBIM HHHOBAIMSAM H  TEPESIOBBIM

penieHusIM B OuOIMoTeuHou chepe.

4. CTPYKTYPA U COAEPKAHME JUCHUIIJINHBI

4.1 O6vem oucyunaunst

O6beM (00ImIas TPyAOEMKOCTh) AUCUUILTUHBI «OCHOBBI yNpaBieHUs OMOIUOTEYHBIM JETIOM)
coctasisieT: Ounoe: 3 3.e., 108 4., u3 HuXx KOHTaKTHBIX 44 4., CPC 64 4., UKP 10 4., ¢popma
KOHTPOJISL — 3a4eT C OlleHKOoM; 3aouHoe: 3 3.€., 108 4., u3 Hux koHTakTHBIX 38, UKP 30 u., CPC

70 4., 3a4eT C OLIEHKOH.

4.2.1. Cmpykmypa oucyuniunot 011 04HOU Popmbl 00yUeHU:

Bunst  yueOHOW  paboThr*,
DopMbI TEKYIIEero
BKJIrO4ast CaMOCTOSATCJIIbHYIO
KOHTPOJIA YCIIEBAEMOCTHU
paboty CTYJICHTOB
(no Hedenam cemecmpa)
U TPYAOEMKOCTHh (B Hacax)/ ¢ .
. | ®opmMa IpoMexKyTOUHOMN
YKa3aHHuEM 3aHATHH,
aTTecTaliu (no
MMPOBOAUMBIX B MHTCPAKTUBHBIX )
Ne [Tema/Paszmen dopmax cemecmpam,
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Pa3zgea 1. OcHOBBI ynpaBieHHsA
0uobJIMoTEeKOI
l. | Tema 1. CymHocTb yrpaBieHHs 2 2 onpoc
OnOIMOTEKON
2. | Tema 2. ®yHKIUH yIIPaBICHUS 2 4 onpoc
OnOIMOTEKON
3. | Tema 3. MeTobl yripaBieHuUs B 2 4 Keiic
OonbmoTeKe
4. | Tema 4. CTpyKTypa yrpaBieHUs 2 4 onpoc
OnoOIMOTEKON




5. | Tema 5. MapkeTHHT yrpaBicHUS 2 4 Tecmuposanue
OnbIMoTeKON
Paznen 2. YmnpaBjeHueckasi
AeATETbHOCTh B OHOJIHOTEKE
6. | Tema 6. YrpaBjcHUECKHE KaJIpbl B 2 4
oubnmoreke
7. | Tema 7. IlpodeccuonanbHbie 1 4 Tecmuposanue
TpeOOBaHUS K  PYKOBOJUTEIIO
OMOIMOTEKH
8. | Tema 8. Ctunp ynpaBieHUs 1 4 / doknad/ npesenmayus.
OMOJIMOTECYHBIM KOJUICKTHBOM
9. | Pa3nen 3. [lnanupoBanue
padoThl OMOJIMOTEKH
10. | Tema 9. Cucrema  IUIaHOB 2 4 / doxnad/ npesenmayus
OnbIMoTeKN
11. | Tema 10. IlmanupoBanue OromKeTa 2 2 |4 / 0oknad/ npesenmayus
Keiic
12. | Tema 11. BusHec-tuian OUOIMOTEKH 2 2 |4 / 0oknad/ npesenmayus
13. | Pa3znen 4. JlokyMeHTAIHOHHOE
ol0ecrnieyeHue ynpasJeHUs
0nOIMOTEKOMH
14. | Tema 12. Pa3paboTka MOI0KEHHIHA 2 4 2 |4 lpaxmuueckas paboma
15. | Tema 13. CocraBieHue TOTOBOPOB 2 2 2 |4 IIpaxkmuueckas paboma
16. | Tema 14. CocTaBineHre HHCTPYKITHIA 2 2 2 |4 IIpaxmuuecxas paboma
O011ee KOJHYECTBO YACOB MO YUeOHOMY 26 8 10 | 54 3auem c ouenxou
IUIAHY:
4.2.1. Cmpykmypa oucyuniunst 015 3a04HOU hopmbl 00yueHUA.
D O T Lowps s
pabory CTYJCHTOB KOHTPOJISI yCTIEBAEMOCTH

U TPYAOEMKOCTh (B Hacax)/ ¢

(no nedensam cemecmpa)
DopMa IPOMEKYTOUHOM

YKa3aHUEM 3aHATUH,
aTTecTaluu (no
IMPOBOAUMBIX B UHTCPAKTUBHBIX
Ne  |Tema/Pa3nen dopmax cemecmpam)
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Pasgen 1. OcHoOBBI ynpaBiieHUs
0MOINOTEKOM
1. | Tema 1. CymHocTb ynpaBneHus 1 2 |5 onpoc
O6uOIMOTEKOMN
2. Tema 2. @yHKnuM yrnpasieHUs 1 2 |5 onpoc
O6uOIHOTEKOMN
3. | Tema 3. MeTo/ibI yIIpaBJIeHUS B 1 2 |5 Keiic
O6ubnuoTexe
4. | Tema 4. CTpyKTYypa yrpaBIeHUs 1 2 |5 onpoc
O6uOIMOTEKOMN




5. | Tema 5. MapKeTHHT yIpaBiIeHHs 5 2 15 Tecmuposanue
O6ubaMoTEKOM

Paznen 2. YmnpaBjeHueckasi
JeATeIbHOCTh B OMOIMOTEKE

6. | Tema 6. YrpaBjieHUECKHE Kapbl B | 5 1 2 |5
Ooubnmuorexe

7. | Tema 7. IIpodeccuoHanbHbie | 5 2 |5 Tecmuposanue
TpeOOBaHUS K  PYKOBOJUTEIIO
6ubIMoTEKN

8. |Tema 8. Cruap ynpaBieHus |5 2 |5 / doxnad/ npesenmayus

ONOJINOTEYHBIM KOJUIEKTUBOM

9. | Pa3nen 3. [lnanupoBanue
padoThl OMOJIMOTEKH

10. | Tema 9. CucreMa ILUTAHOB | 5 1 4 |5 / doxnad/ npesenmayus
OMOINOTEKH
11. | Tema 10. [TnanupoBanue OromKeTa | 5 2 15 ;{ doknad/ npesenmayus
euc
12. | Tema 11. busnec-mian 6ubnuoreku | 5 2 |5 / 0oknaod/ npesenmayus
13. | Pa3znen 4. JlokyMeHTAIHOHHOE 5
ol0ecrnieyeHue ynpasJeHUs
0uO0JIMOTEKOI
14. | Tema 12. Pa3paboTka nonoxxeHuii | 5 2 2 |5 lpaxmuueckas paboma
15. | Tema 13. CocraBieHue J0roBOopoB | 5 2 |5 IIpaxkmuueckas paboma
16. | Tema 14. CocTaBieHre HHCTPYKIUH | 3 2 |5 IIpakmuueckas paboma
O011ee KOJHYECTBO YACOB MO YUeOHOMY 6 2 30|70 3auem c ouenxou
IJIaHy:

4.3. Cooeprcanue pazoenos OucyunIuHbl
Pazgen 1. OcHoBbl ynpaBJieHus1 OM0IMOTEKOI

Tema 1. CymnocTs ynpapiaenus 0u0J110TeKoi

CyObekr u o00bexkT ynpaBieHus. llenn ympaBiaeHus 1O COAEPKAHUIO, YPOBHIO
yIpaBIEHUS, BPEMEHM BBINOAHEHUS. [IpyMHIMIBI ynpaBiaeHUs: HAy4HOCTb, CUCTEMHOCTH
ONTUMAJIBHOCTDL, OPTaHU3allUOHHBIC ITPUHIIUIIBI.

Tema 2. ®yHkuuu ynpasjeHHus1 0u0IHOTEKOI

[InanupoBaHue, aHAIUTUYECKUI METOJA, HOPMATHBHBIM METOJ, IPOrPaMMHO-LIEIEBOU
MeToJ, 0aJaHCOBBII METOJ, METOJ CETeBOro IaHupoBaHusa. DyHKUMs perynupoBanus. Poib
OpraHu3alMoHHON paboTel pykoBoautens. Opranuzainus Tpyaa B Oubmauorexe. Opranuzanus
ynpasnenus. Koopaunnanus ynpasnenust. @yHKIUS cTUMyIupoBaHus Tpyna. OyHkuusa yuera —
ONEpAaTUBHBIA Y4eT, OyXralaTepcKHil ydeT, CTaTHUCTHYECKUH y4eT U OTYETHOCTb, KOHTPOJIb.
Nudpopmannonnas yHKuus 1 GyHKIUS TPUHATUS PELICHUI.

Tema 3. MeTroasl ynpasiieHusi B 0M0InoTexe

OpranuzanuoHHsle (B T.4. aJIMUHUCTPATHUBHBIE), JKOHOMHUYECKHE U IIPABOBHIE METOIbI
peryiaupoBanus. MeToasl 5JKOHOMUYECKOT0o aHain3a. OCHOBHBIE HANPABICHUS] SKOHOMUYECKOTO
aHanmu3a paboThl OMONMOTEKU: aHAIU3 TPYIOBBIX PECYpPCOB, AHAIM3 BBIIOJIHEHHUS TJIAHOBBIX
3aJaHui, aHanu3 (UHAHCOBOW JEATENIbHOCTH, aHalIW3 HCIOJb30BaHUS MaTepHalIbHO-




TEXHUYECKOH ©0a3bl, B T.4. (OHAOB, OLEHKA 3KOHOMHYECKOW 3peKkTuBHOCTH. DOpMBI
HSKOHOMUYECKOTO CTHUMYJIMPOBAHHS MEPCOHANIA: PETyIMPOBAaHUE 3apaOOTHOM IJIaThl, AEHEKHBIC
BBITJIATHI (Ha10aBKH, IOTJIATHI, IPEMUH, MaTEpUAIbHAS TIOMOIIT).

CouunanpHO-TICUXOJIOTHYECKHE U COIMANbHO-TIEJarorndeckue METO/bl: (OPMHUPOBaHUE
TPYAOBOTO KOJUIEKTUBA C YYETOM COLMAIBHO-TICUXOJIOTMYECKHX XapaKTepUCTHUK JIIOJIEH,
CO3JJaHNE U TOAJep KaHue OJIaronpHusITHONW aTMOChepbl sl COBMECTHOM pabOThI, YCTaHOBJIECHHUE
HOPM TIOBEJICHMSA, YIOBJIETBOPEHHE KYJIBTYPHBIX W COIMAJIBHO-OBITOBBIX MOTpeOHOCTEH,
IPOBEJICHNE BOCITUTATENILHON PaboTHI, (HOPMHUPOBAHKE MOJIOKUTEIFHOIO UMUK U (PUPMEHHOTO
CTUIIS OMOINOTEKY.

Tema 4. CTpykTypa ynpasJjieHust 0M0IM0TEeKOM

Jluneiinass cTpykTypa ymnpasieHus. JImHeWHO-QyHKIIMOHAIBHAS CTpyKTypa. JIMHEWHO-
mrabHast, TUBU3MOHHAS CTPYKTYpbl. OpraHMyecKuil THII CTPYKTYpBI YIPABICHHS: TPOTPAMMHO-
1[eJIeBbIe, IPOCKTHBIC, MATPUYHBIE, OpUTagHble (KOMaHIHBIE).

Tema 5. MapkeTuHr ynpapJjieHus1 0M0JIM0TEeKOM

KommMmepueckuii u HekoMMepueckuil MapkeTHHr. OCHOBHBIE L€JIM MapKETHUHIOBOU
NEeSTeIbHOCTH OUOIMOTEeK. YIpaBlieHHME MapKETHHIOBOM J1eATeNbHOCThIO. MapKeTHHIOBbIE
cTpareruu ynpasiaeHus. CTpaTerus OTBETHOro pearupoBaHusi. OOOpOHHUTENbHAs CTpaTETHs.
Crparerus Bppkunanus. CTparerus 3aliUTHON UMUTALMKU. AKTUBHAsi MApKETUHIOBAs CTpaTETUsl.
IIpoyKTOBBIN MapKETUHT .

Pa3nen 2. YnpasiieHueckas 1eiTeJIbHOCTh B OU0IMOTEKe

Tema 6. YnpaBjieHuecKkue Kajpbl B 0u0JIH0TEKe

Homenknarypa amnmaparta yHnpaBi€HHs: PYKOBOIMTENS, CIELMAIUCTBI, TEXHUUYECKUE
UCTIONHUTENU. THUIBI PYKOBOOUTENCH: JMHEWHBbIC, (YHKIMOHAJIbHBIE. YPOBHH YIPABICHUS.
KiroueBele ponu pykoBoauTens. YINpaBiIeHHE KakK IpoLecc NpUHATUSA pemieHuil. Kirodesabie
KOMITETEHIINY PYKOBOAMTEIIA.

Tema 7. IIpodeccnonasibHble TPeOGOBAHUA K PYKOBOAUTEII0 OMOJINOTEKH

KBanuduxanmonnsie XapaKTEPUCTHUKHU. VYnpasneHnueckue KOMIIETEHIIU Y.
KommyHnukaTuBHble HaBbIKM. DHHAHCOBO-3KOHOMHUYECKass T'paMOTHOCTh. MHdopmaimoHHo-
TEXHOJIOTMYECKasi KOMIIETEHTHOCTb. HaBblku nmaepctBa ¥ MoTHBauuu. OpraHu3alydoOHHas
KyJbTypa U yIpaBJIC€HUE U3MEHECHUSIMHU.

Tema 8. CTuab ynpanjienusi 6u0JIMOTEYHBIM KOJJIEKTHBOM

OCHOBHBIE CTWJIM YOpPaBICHUS KOJUIEKTUBOM. ABTOPUTAPHBIN, JIE€MOKpPATUYECKH,
nubepanbHbiii cTuiu. DakTopel BbIOOpA CTWIIS yrpaBieHus. [IpenmylinecTBa M HEIOCTaTKU
pa3iauyuHbIX cTuiieit. DPPEKTUBHOCTH CTHIIA YIIPaBICHHUs, OaTaHC MEXIY KOHTPOJIEM U JJOBEPUEM.

Pazgen 3. IlnanupoBanue padoTbl 0MOINOTEKH

Tema 9. Cucrema njianoB 0u0JIMOTEKH

OmnpeneneHre NEPCIEKTUBHBIX M TEKYIIMX IeJied, ONTUMH3alus pecypcoB s
BbINOJIHEHUs 3a7ad. Llenn u 3agaun 6mbnmnotexu. TemaTuka, cofepkaHue U METOJBI PaOOTHI.
O6bemM paboThl U MOKa3aTeNu. 3aTparhl (TPyI0BbIe, MaTepUaTbHO-TEXHUYECKUE, (PHAHCOBBIE).
Bunel mmanoB. Kiaccuduxanms: mnepcrnekTUBHbIE (CTpaTerMuecKue) W TeKyliue (TOoBbIe,
KBapTaJlbHblE, MECAYHbIC); YHUBEpCaJbHBbIE (I Bce OHOIMOTEKM) M TemaThueckue (o
OTJeNbHBIM HarpasieHusM). [IpoGiieMbl: OTCYTCTBUE MEPCHEKTUBHBIX IUIAHOB, AYOJIMpOBaHUE
TEKYIIUX TUTAHOB, PACCOTIIACOBAaHHOCTH 00BEMOB PabOTHI U (PoH1a pabodyero BpeMeHH .



Tema 10. IlnannpoBanue o6r01:KeTa

bromxker pabouero Bpemenu. Omnpenenenue GonHma paboyero BpeMeHH: YUeT paboumx
JTHEH, Mpa3IHUKOB, OTIYCKOB M HOTEpb pabouero BpemeHu. [lmanupoBaHme: ydeT peaabHBIX
BO3MOXKHOCTEH OMOIMOTEKHU MpU COCTABICHUH ILJIAHOB.

Tema 11. busHec-muian 6m6IMOTEKN

VYdeT peIHOYHBIX YCIIOBHH, KOHKYPEHIIHH, IOTPEOHOCTH MOJIb30BaTeNe. X03sHCTBEHHAS
NEeSITEeIbHOCTh U IYTH ONTUMHU3ALUK. MapKeTHHIOBble HCCIENOBaHMs, aHAIU3 HNOTpeOHOCTEH
nojbp3oBareneid. Pa3paboTka cTpaTernu BHEIPEHUs IUIATHBIX YCIOyr ©  (paHapail3uHT.
CuCTeMHOCTb IUTAHUPOBaHMS B OMOIMOTEKE, YUeT TeKYIIHUX U IePCIEeKTUBHBIX 3a/1a4, aJalTalus
K U3MEHEHUSM B PBIHOYHOM CpeJie.

Pa3nen 4. JlokymeHTallHOHHOE o0ecnieyeHre yIIpaBjieHUs O0U0JIHOTeKO0i

Tema 12 . PazpaboTka nmoJioxenui

PazpaGoTka mosokeHHss O IUIaTHBIX ycayrax. Pa3pa0oTka MOJOXKEHUs O THOpsIKe
IIPOBEJECHUS aTTecTaluyd pabOTHUKOB. Pa3paboTka MONOXKEHUS O MPOBEACHUHM METOAMYECKUX
CEeMHMHAPOB U KOH(pEPEeHIHI.

Tema 13. CocTraBJjieHue J0T0OBOPOB

CocraBieHne JOTOBOPOB TOJApsAAa Ha CO3JaHHe OMOIMOTEeYHO-WH(POPMALMOHHOM
npoaykuuu U ycayr. CocraBieHHe — JIOTOBOPOB  KYIUIM-NIPOJAKU  (IPEIOCTaBIICHHS)
JOITOJIHUTCIIbHBIX ITIJIaTHBIX OMOJIMOTEYHBIX HWIIN I/IH(i)OpMaIII/IOHHI)IX YCIIyT. Cocrasiienue
JIOrOBOPA O COBMECTHOH JeATEILHOCTH. JI0rOBOPHI apeHabl U CyOapeH Ibl HEXKHIIOTO TOMEIICHHS.
CocraBieHne TpyI0BOTO COTJIAIIEHHUS U JOTOBOPA O MaTepPHaIbHON OTBETCTBEHHOCTH.

Tema 14. CocTaBiieHUe HHCTPYKIUIH

[Tonoxxenuss o0 otaenax OubmuoTeku. CocCTaBlI€HHE JOJDKHOCTHBIX HHCTPYKIIHM.
Pa3zpaboTka nmpaBui moyib30BaHUs OMOIMOTEKOM.

5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

Ne |HaummenoBanue |Buasbl Y4eOHBIX
N Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHA
n/n |pasaena 3aHATHH
1 2 3 4
1. Jlexyus 1-13. Jlekyus ¢  ucnonvzoganuem  omo u
sudeomMamepuanos
Onpoc, pazeepHymasi beceoa c

o00cydcoeHuem 00KIaA0a/npe3eHmayuu.

Cemunap 1-4. Koucynomupoeanue u npogepka O0omauinux
3a0anuil nocpeocmeom 9NEeKMPOHHOUL
noumvl/SUOC

Paboma ¢ kevicamu

Camocmosmenvuaa |Komnviomepnoe mecmupoganue
\paboma




6. OHEHOYHBIE CPEACTBA I TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTH,
IMPOMEXYTOYHOU ATTECTAIIUUA 110 U'TOI'AM OCBOEHUA TUCHUITJINHBI

6.1. Cucmema ouenusanus

dopma KoMmnerennusa |Ounenka
KOHTPOJIst
Texymunit
KOHTPOJIb:
- onpoc 1IK-3 3aumeno/He 3aumeHo
- yuacmue 8|lIK-3 3aumeHo/He 3a4meHo
ouckyccuu  Ha
cemunape
- nucomenusvie|l1K-3 OMIUYHO/XOPOULO/YO08IEMBOPUMENbHO/HEYO08IemBopUme
3a0anus JIbHO
[Ipomexxyrouna
s aTTECTALIUA:
3auer ¢ ouenkoil [/IK-3 3aumeHo  (OMAUYHO, XOPOULO, YOOBIEemMBOPUMENbHO)/ He
3aumeHo

6.2. Kpumepuu ouenku pe3yibmamos no OucCyuniuHe

Ounenka no Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 10 AMCHUILIMHE
AUCHUILINHE

«OTIIHYHOY/ BricTaBnsercs o0y4aromemMycsi, €Clii KOMIETEHIUsA (1N ), 3aKpeTyIeHHas
«3a4TEHO 3a JUCUUIUIMHOHM, chopmupoBaHa (MO HMHIUKATOpaM/ pe3ylbTaTraM
(oTMuHO)»/ oOyueHus B (¢opMaTe 3HATb-yMETb-BIaJE€Th) B IOJHOM O0bEeMe Ha
«3a4TEHO» YPOBHE «BBICOKHI», U 00Yy4YaIOLINICA TEMOHCTPUPYET KaK pe3yJbTar

o0ydeHHUs CIeQyIolllie 3HaHUS, YMEHUS M HaBbIKU: OOydarouuiics
ri1y0OKO ¥ MMPOYHO YCBOMJI TEOPETUUECKUN U MPaKTHUECKUI MaTepuanl,
MPOAEMOHCTPUPOBATl ATO HA 3aHATHUSIX M B XOJE€ NPOMEXYTOUYHOH
aTTeCTalHH.

OOyuarmuiicss MCYEPIBIBAIOIIE M JIOTHYECKH CTPOWHO W3JIaraeT
yuyeOHbII MaTepual, yMeeT codeTaTb TEOpPHI0 C IPaKTHKOH,
CHpaBIISIETCS ¢ pelIeHUeM 3a7ad MpoecCHOHATLHON HAMIPABICHHOCTH
BBICOKOT'O YPOBHS CJIO)KHOCTH, MPAaBUIBHO OOOCHOBBIBAET NMPHHSTHIC
pelieHus.

CBobonHO oOpHeHTupyeTcs B y4deOHOW M mpodeccHoHaIbHON
JUTEeparype.

OueHka MO IUCHUIUIMHE BBICTABISIIOTCS OOydYaroIeMycsi ¢ y4€ToM
pEe3yNbTATOB TEKYIIEH U IPOMEKYTOYHON aTTECTALUH.

«XOpOIO»/ BricTaBnsercss oOywaromeMycs, €CIM OH 3HAeT TEOPETHYECKUil |
«3aUTEHO NPaKTUYECKUI MaTepuall, IPaMOTHO M MO CYLIECTBY H3J1araeT ero Ha
(xoporo)»/ 3aHATUAX U B XOJie¢ MPOMEXKYTOUYHON aTTecTalluy, HE JOIycKas
«3aUTEHO» CYIIECTBEHHBIX HETOYHOCTEM.

OO0yuaromuiics MPaBUIILHO MPUMEHSET TEOPETUUECKUE TTOJIOKEHUS TIPU
pEIIeHNN MPAKTHYECKUX 3aJa4 MpOoPecCHOHATHHON HANpPaBIEHHOCTU
pPa3HOTO YpPOBHS CIIOKHOCTH, BJaJ€eT HEOOXOAUMBIMH [UIsI 3TOTO
HaBBIKAMH U IpUEMaMHU.




Ouenka nmo Kpurepun oueHku pe3yJbTaToB 00y4eHHs 10 TUCHUIIMHE
AUCIHHIJIMHE

JlocTaTouHO XOPOILIO OPUEHTUPYETCS B yueOHOU U IpodecCHOHaIbHON
JuTeparype.

OueHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éTom
pPEe3yJbTaTOB TEKYILIEH U MPOMEKYTOUHON aTTECTALINU.

Komnerennuu, 3akperui€HHble 3a AUCHUILUIMHON, cOpMUPOBAaHBI Ha
YPOBHE «XOPOLIUIY.

«yaoBneTBopuTeNnb | BricTaBnsercss oOydaromeMycsi, €clii OH 3HaeT Ha 0a30BOM YpOBHE

HOY/ TEOPETUYECKUN M NPAKTHUUECKUH MaTepuan, AONYCKAaeT OTHEIbHbIC
«3a4TEHO OIIMOKU MPH €ro U3JIOKEHUU Ha 3aHATUSAX U B XOJ€ MPOMEXYTOUHON
(YAOBIETBOPUTEND | ATTECTALUH.

HO)»/ OOyyaromuiicss  UCHBITBIBACT  ONpEAETEHHBbIE  3aTPyAHEHUS B
«3a4TEHO» MIPUMEHEHUU TEOPETUUECKUX MOJIOKEHUN MTPU PEUICHUN TPAKTUYECKUX

3aja4 NMpo(ecCHOHANIBbHOM HaMpaBIEHHOCTH CTaHAAPTHOTO YPOBHS
CJI0HOCTH, BJIaZIeeT HEOOXOJUMBIMU JIJIsl 3TOT0 0a30BBIMHM HaBbIKAMU
1 IPUEMAMHU.

JleMOHCTpHpYeT I0CTaTOYHBI YPOBEHb 3HAHHS YU4EOHOU TUTEpaTyphl
10 JUCLUIUINHE.

OneHka 1O IUCHMIUIMHE BBICTABISIOTCS OOyYaromeMmMycs ¢ y4EToMm
PE3yJIbTaTOB TEKYLIEH U MPOMEXYTOUYHOHN aTTeCTaluy.

Kommnerenmum, 3akperui€éHHbIe 32 JUCHUIUIMHONW, chopMUpOBaHBI Ha
YPOBHE «JJOCTaTOYHBII.

«HeypnoBieTBopute | BricTaBnsercs oOydaromeMycsi, €ciii OH HE 3HAaeT Ha 6a30BOM YpOBHE

JILHO»/ TeOpeTI/I‘leCKI/Iﬁ nu HpaKTI/I‘IeCKI/Iﬁ Marepuajl, OOITyCKaceT Fp}I6BIe
HEC 3a4TCHO OINOKH IIpH €ro M3J0KXCHHWH Ha 3aHATHAX U B XOAC HpOMG)KyTO‘-IHOfI
aTTeCTalluu.

OOyyaromuiicsi UCHBITHIBAET CEpbE3HBIE 3aTPYAHEHUS B MPUMEHEHUU
TEOPETUYECKUX IIOJIOKEHUN MpU PpELIEHUM MPAKTUYECKUX 3aaad
npodecCHOHANbHOM  HANpaBJIIEHHOCTH  CTAHAAPTHOTO  YpOBHS
CJIO)KHOCTH, HE BIJIaZiceT HEOOXOAMMBIMU JUI 3TOrO HAaBBIKAMU U
puEMaMu.

JleMoHCcTpHpyeT (parMeHTapHble 3HaHHUA Y4eOHOW JIMTepaTyphbl IO
JVCLHATIIINHE.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromemycsi ¢ y4€ToM
PE3yNbTATOB TEKYIEW U IPOMEKYTOYHON aTTECTALMH.

KomnereHnun Ha ypOBHE <«JOCTAaTOYHBIN», 3aKpEIUIEHHBIE 3a
JUCIUIINHOM, HE CPOPMUPOBAHBI.

7. YUYEBHO-METOAUYECKOE W HWH®O®OPMALIMUOHHOE OBECIIEYEHUE
JUCHUIIJINHBI

7.1.  Cnucok numepamypuol u ucCmo4HUKO8

Ocnosnasn:

1. A.A.Tpy3oBa YrpaieHue npoeKTaMu B OMOINOTeYHO-UH(DOPMAIIMOHHOMN 1eATEeTHHOCTH.
M.: Ilpodeccus, 2021. 200 c.

2. TomoBuna I'. B. JlenmoBas KynbTypa pyKOBOOUTENs OWUONMOTEKH B COBPEMEHHOM
nHpopMmanmonHom obmectBe [Tekct] : yuel.-mpakt. mocodbue / I'.B. T'omoBuna, A.A.
IIpokomuyk. — Mocksa : JIutepa, 2010 — 152 c.

3. T'youna JI. B. JlenoBoe oGmieHue B 6ubamnoTedHoM KosuiekTuBe [ TekcT]: mpakT. mocobue /
JI.B. llly6una, H.®. [Totexuna, N.0O. lllymuaosa. — Mocksa: JIubepus-budbundopm, 2009
—87c.



4. WnwseBa, U. A., Ctparerndyeckoe ynpapiieHue OMOIHMOTEKOH : yuebHoe nocoodue / U. A.
Nnesesa, B. H. MapkoBa. — Mocksa : KnoPyc, 2025. — 246 c. —

5. Kmoes B.K. HopmaruBHO-npaBOBOE€ pEryJMpPOBAHUE TPYAOBBIX OTHOILIEHUN B
oubnuoTeke // YnpapieHueckast JKOHOMUKA poccuiickoit onoimorekn / Kimroes B. K. — M.,
2007 — C. 243-257.

6. KonecnukoBa M.H. IIpaBoBbie OCHOBBI yIpaBjieHHS OHOJMOTEUYHBIM jaeinoM //
MenemxkMeHT 6ubaroTeuHO-uHpOopMannoHHOM AearenbHocTr / Konecnukosa M.H. — M.,
2009 — C. 39-62.

7. MuxuoBa U.b., [Typauk A.A. DddexruBnas 6udbanoreka. Kak o0yctponts 6uGimuoTeky u
caenath ee HyxHou moasm. M.: PI'BM, 2019.

8. CnpaBounuk oubnuorekaps [Tekcr] / Hayd. pen. A.H. Banees. — 4-e u3j., mepepald. u 1011.
— Cankr-IletepOypr : [Ipodeccus, 2010 — 640 c.

9. CycnoBa M. M. OpraHuzalluOHHOE pa3BUTHE CHUCTEM YIIPABICHUS COBPEMEHHOMU
oubmuorexor [Tekcr]: yueb. mocobme / U.M. Cycnosa, T.E. lybenok. — CaHKT-
[etepOypr : [Ipodeccus, 2009 — 191 c.: nn.

7.2. Ilepeuens pecypcos ungopmayuonno-meneKOMMyHUKayuonnou cemu «Mumepuemy.

Hoctyn B ObC:
e 3BC HOpainT
e SBC/1AHb

e SBCIPR Media
e SOBC PYKOHT
e JbC Hekcmeama (YHuBepcuTeTCKas 6MbanoTeka oHNalH)

8. METOAUYECKHUE YKA3AHMUSA 11O OCBOEHUIO JTUCHUIIJIMHBI
Meroanueckne peKOMEHIALNHU 110 JUCIMILIMHE IPEICTAaBIECHbl B METOINYECKUX PEKOMEHTallAsIX
[0 OpraHU3alMK CAMOCTOATENIBbHOM paboThI CTYJCHTOB.

9. MEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOT M.

Ilpu u3yyenuu OucyunIUHLL O0OVUAIOUWUMUC UCNONLIVIOMCA cledylowue UHGOPMAYUOHHbLE
MEeXHONOCUL:

-ayouo8u3yanbHoe npeocmasieHue Oo0YYAIOWUMC ¢ NOMOWDBIO KOMALIOMEPA COOEPHCAHUSL
OMOeNbHbIX MeM OUCYUNIUHBL HA TeKYUOHHBIX 3AHAMUSX,

-npedocmasienue 00yyarouuMcs 00CmMyna K yueOHOMy niaHy, paboyeti npoepamme OUCYUNIUHbL
8 2JIeKMPOHHOU opme, K 31eKMPOHHO-OUOIUOMEUHOU cucmeMme UHCIMuUmyma, cooepicaujeli
VuebHO-MemoouyecKue Mamepuaibl no OUCYUNIUHE 8 INeKMPOHHOU (opme, K UHPOPMAYUOHHBIM
CHPABOUHBIM CUCMEMAM, KOMOpble UCNONb3Yemcs NpU OCyujeCmeieHuu oopazo8ameibHo20
npoyecca no OUCYUNIUHE, NOCPEeOCMmBOM IJIeKMPOHHOU UHGOPMAYUOHHO-00PA308aAMENbHOU
cpedvl uHcmumyma u3 000l MOYKY, 6 KOMOPOU UMeemcsi 00Cmyn K UH@OPMAYUOHHO-
MeNeKOMMYHUKAYUOHHOU cemu « MnmepHnemy,

-¢uxcayus xoda obpazoeamenrbHO20 npoyecca NO OUCYUNIUHE NOCPeOCmEOM INeKMPOHHOU
ungopmayuonro-obpazoeamenvHol cpeovl UHCMUMYma,

-¢hopmuposanue 21eKmpoHHO20 nopmgoauo obyyaouje2ocs no OUCYUNIUHe NOCPEOCmMBOM
9NeKMPOHHOU UHDOPMAYUOHHO-00PA308aMENbHOU CPeObl UHCIUMYMA.

[Tpu ocymiecTBIeHHH 00pa30BAaTENBLHOTO MpPOIEcca MO MUCHUIUINHE UCTOIB3YeTCs CIEAYoIee
JUIICH3UOHHOE MPOTPaMMHOE o0ecTieueHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;



Media Player Classic.

10. ONMCAHUE MATEPHAJIBHO-TEXHUYECKOM BA3bl, HEOBXOJUMOM I
OCYHECTBJIEHUA OBPA3OBATEJIBHOI'O NPOLHECCA IO AMCHUIIJIMHE

VYyeOHble 3aHATHA MO JUCLHUIUIMHE MPOBOIATCSA B CIEAYIOUIMX 000PYIOBAaHHBIX Y4E€OHBIX
KaOMHEeTaX, OCHAIIEHHBIX COOTBETCTBYIOLIUM OOOPYJOBAaHHEM U MPOTPAMMHBIM 0OECIIeYeHUEM:
JUI JICKIUHA - ydeOHas ayAuTOpHs, OCHAIIEHHAS MHTEPAKTUBHOW JTOCKOH M HOYTOYKOM; ISt
CEMUHAPCKUX 3aHITHI — ayIMTOPUU 10 BIOOPY J€KaHATOB, OCHAILIEHHBIE TEMHU K€ CPEICTBAMU;
JUTSL CAMOCTOSITENIbHON paboThl — KOMIIBIOTEPHBIE KJIACCHI, @ TAK)KE YNTAIBHBIN 3a]1 OMOIHOTEKH
PI'Ib u nomaiiiHue KOMIbIOTEPHI.

11. OBECIIEYEHHUE OBPA3OBATEJIBHOI'O ITPOLECCA Jis1 Jal C
OT'PAHUYEHHBIMHN BO3MOXHOCTAMU 310POBbSA U HHBAJIMAOB (IIPU
HAJINYHUN)

B Xxome peanmzanuu JUCLMIUIMHBL MCIIOJB3YIOTCS CIHEAYIOLIUE JOIOJHUTEIBHBIE METO/bI
00ydYeHUsI, TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH M MMPOMEKYTOYHON aTTeCTAIlMH OOYJarOIINUXCS B
3aBHCUMOCTH OT UX UHAMBHIYaIbHBIX OCOOCHHOCTEH:

o JUISL CTICTIBIX M CITA0OBHISIINX:
- IEKIMH 0(OPMIISIOTCS B BHJIE JIEKTPOHHOTO IOKYMEHTA, TOCTYITHOTO C IOMOIIBIO KOMITBIOTEPA
CO CHEeNHATM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHHEM;
- NUCbMEHHBIE 33/1aHHsI BBITTOTHIIOTCS Ha KOMITBIOTEPE CO CIIEUATIHN3MPOBAHHBIM ITPOTPAMMHBIM
obecrieyeHneM, T MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecrieunBaeTCsl MHANBUAYaJIbHOE paBHOMEpHOE ocBenieHne He meHee 300 Jokc;
- IUTSI BBITTOJTHEHMS 33/1aHUS TPU HEOOXOMMOCTH MPEIOCTABIISIETCS] YBETMIHUBAIOIIEE YCTPOMCTBO;
BO3MOJKHO TaKK€ MCIOJIb30BaHNE COOCTBEHHBIX YBEIMYHBAIOIINX YCTPOICTB;
- MUCHbMEHHBIE 3a7]aHus 0(POPMIISIOTCS YBETMIEHHBIM MIPHUPTOM;
- 9K3aMEH U 3a4€T MPOBOAATCA B YCTHOH (popMe MM BBINOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEPE.

o JUIS TITYXHUX ¥ cIa00CTBIIIATHX
- Jneknud O(OPMIISIFOTCS B BHJE OJIEKTPOHHOTO JOKYMEHTa, JHOO MPEIOCTaBIISIETCS
3BYKOYCWJIMBAIOLIAs annapaTypa WHAUBUYAIbHOTO MOJIb30BaHMS;
- MUCHbMEHHBIE 3aJIaHUS BBITTOJIHAIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOI (hopme;
- 9K3aMEH U 3a4€T MPOBOJATCS B MUCbMEHHON (hopMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEACHUE B
dbopme TecTUpOBaHUS.

o JUISL JIUL C HapyIIEHUSIMH OMIOPHO-/IBUTATEIBHOTO arnapaTta:
- JIEKIUU 0(OPMIISIOTCS B BUJIE SJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C TOMOIIBIO KOMITBIOTEpA
CO CHENHaTH3UPOBAHHBIM IPOTPAMMHBIM 00€CTICUCHHEM;
- IUCbMEHHBIE 3aJIaHUs BBITOJIHSAIOTCS HA KOMIIBIOTEPE CO CHEIMATN3UPOBAHHBIM ITPOIPAMMHBIM
obecreueHueM;
- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOH (popMe MM BBIOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEPE.
[Tpu HEOOXOIMMOCTH MIpeTyCMaTPUBACTCS YBEIMUEHNE BPEMEHH Il IOJrOTOBKU OTBETA.
[Ipomierypa mpoBeAeHUs MPOMEKYTOUHOW aTTECTAIlMK JIsi OOYJarOIIUXCSl YCTAaHABIMBACTCS C
y4€TOM MX MHIUBUAYaAJIbHBIX NCUXOo(pU3nUecKux ocobenHocteil. IIpomexkyTrounas arrectanus
MOYET MTPOBOJIUTHCS B HECKOJIBKO JTAIOB.
[Ipu mnpoBeneHHM NPOLEAYPHl OLEHUBAHUS PpE3yJbTaTOB OOYYEHHUs IpPEayCMaTpPUBAETCS
UCTIOIb30BAaHUE TEXHWYECKHX CPEICTB, HEOOXOAMMBIX B CBSI3W C WHAWBUIYAIbHBIMA
0COOEHHOCTAMH 00yYarOIIUXCsl. DTH CPEACTBA MOTYT OBITh IPEOCTABIEHBl YHUBEPCUTETOM, HITH
MOTYT HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPE/ICTBA.
[TpoBenenue npoueaypsbl OLEHUBAHUS Pe3yIbTaTOB 0OYUYEHHUs JOMYCKAETCS ¢ UCHOJIb30BAHUEM



TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHIA.

OGecneunBaercss 0CTyn K HWHGOPMAIMOHHBIM W OuOIMorpadgudeckum pecypcam B CETH
WuTepHer s Kaxkaoro oOydwaromierocss B ¢opMax, aJalnTHPOBAHHBIX K OTPAaHUYCHUSM HX
3JI0pOBBS U BOCTIPUSATHUS HHPOPMAIUH:

o JUTSI CTICTIBIX ¥ CTTAa00BUISIIINX
- B [1Ie4aTHOM (hopMe YBETMUEHHBIM IIPUPTOM;

- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;
- B popme ayauodaiina.
o JUTSI TITYXHUX U CIIA00CTBIIIAIINX :
- B Ie4aTHO# opMme;
- B (hopme 371eKTPOHHOTO TOKYMEHTA.

o JUTSE 00YYArOIIUXCS C HAPYIICHUSMU OIOPHO-IBUTATEILHOTO arrapara:

- B Ie4aTHO# opMme;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;
- B (hopme ayauodaiina.

Y4eOHble ayAUTOPHUH ISl BCEX BHJIOB KOHTAKTHOM M CAMOCTOSATEIbHON pabOThl, HAyYyHAas
OnOIMoTeKa W WHBIC TIOMEUICHUS NIl OOy4YeHHS OCHAIICHBI CIICIHAIbLHBIM 000pyJIOBaHUEM U
yueOHBIMU MECTaMH C TEXHHUYECKUMHU CPEICTBAMU OOyUEHUS:

. JUTSL CJICTIBIX M CJTA0OBUISIIMNX:

- YCTPOMCTBOM JIJIsi CKaHUpOBaHus U uTeHus ¢ kamepoit SARA CE;
- nucrieeM bpaitnsg PAC Mate 20;
- npuaTepoM bpaitng EmBraille ViewPlus;
o JUTSI TITyXHUX ¥ CTa00CbIIIAIINX
- ABTOMATHU3MPOBAaHHBIM pabOYMM MECTOM /sl JIOJeH C HapylleHHeM CcllyXa H
cl1a00CIIBIIIAIINX;
- aKyCTUYECKHUI YCUIIUTEIh U KOJIOHKH;
o JUTSE 00YJArOIIUXCS C HAPYIISHUSMU OITOPHO-/IBUTATEIILHOTO arrapara:
- IePEABIKHBIMU, PETYIIHPYEMBIMHU 3proHomMudeckumu napramu CH-1;
- KOMITBIOTEPHOM TEXHUKOU CO ClelUaIbHbIM MTPOrPAMMHBIM 00€CTICYCHHEM.

CocraButeins:
Kana.dunocod.nayk, nonenrt, Cropyonesuena /[.A.



